Purchase Order - Judicial Office, Nepal Kathmandu
PURCHASE ORDER
Supreme Court of Nepal — Judicial Administration Division
Office of the Honorable Judge, Kathmandu District Court
Basantapur, Kathmandu, Nepal — 44600
Government of Nepal | Ministry of Law, Justice and Parliamentary Affairs
Purchase Order No.: PO/NP/KTM/JDG/2025-0472
Date of Issue: 15 June 2025
Valid Until: 15 July 2025
Buyer (Requisitioning Authority):
Honorable Judge, Kathmandu District Court
Judicial Administration Division
Basantapur, Kathmandu, Nepal
Supplier:
Himalayan Judicial Supplies Pvt. Ltd.
New Road, Kathmandu, Nepal
VAT Reg. No.: 012345678-901
1. Purpose and Scope of This Purchase Order
This Purchase Order is issued by the Office of the Honorable Judge at the Kathmandu District Court, Nepal, for the procurement of judicial furniture, courtroom technology, administrative equipment, and professional services required to maintain and upgrade the working environment of the Judge. All items and services specified herein are intended to support the Judge in the discharge of judicial duties, including presiding over civil, criminal, and family law matters, conducting hearings, reviewing case files, and performing administrative oversight of the court's daily operations within the Kathmandu judicial district. This Purchase Order is governed by the Public Procurement Act of Nepal (2064/2007) and the applicable rules issued by the Public Procurement Monitoring Office (PPMO) of Nepal.
2. Line Items and Specifications
	S.No.
	Item / Service Description
	Quantity
	Unit Price (NPR)
	Total (NPR)
	Remarks

	1
	Judge's Bench (Mahogany, with built-in document tray and integrated microphone stand), custom-fitted for the Kathmandu District Court courtroom
	1
	185,000
	185,000
	Deliver to Courtroom 3, Basantapur

	2
	Judge's Robe (Black, with gold embroidery per Nepal Judicial Service uniform code), size XL, with matching collar and cuffs
	2
	12,500
	25,000
	Per Nepal Judicial Service Dress Regulations

	3
	Executive Desk (Walnut finish, 180 cm x 90 cm, with 6-drawer lateral file cabinet and cable management system) for the Judge's private chamber
	1
	98,000
	98,000
	Includes installation

	4
	High-Resolution Digital Case File Scanner (A3, 1200 DPI, duplex, with OCR software for Nepali and English text recognition)
	2
	145,000
	290,000
	For digitizing case records in Kathmandu court

	5
	Secure Network Workstation (Intel i7, 32 GB RAM, 1 TB SSD, encrypted hard drive, with Nepal government-approved cybersecurity suite)
	2
	175,000
	350,000
	For Judge's office and registry

	6
	Audio-Visual Hearing Recording System (4-channel digital recorder, 2 ceiling microphones, 1 HD camera, 500 GB storage, with Nepali-language transcription module)
	1
	220,000
	220,000
	For Courtroom 3, Kathmandu

	7
	Legal Reference Library Update (2025 edition Nepal Civil Code, Criminal Procedure Code, Supreme Court precedents, and international law compendium, hardbound)
	1 set
	65,000
	65,000
	For Judge's personal library

	8
	Professional Installation, Configuration, and Training Services (on-site at Kathmandu District Court, 5 working days, including staff training on new AV and scanning systems)
	1 lot
	85,000
	85,000
	Supplier to provide certified technicians

	9
	Warranty and Annual Maintenance Contract (24 months, covering all electronic and AV items listed above, with 4-hour response time in Kathmandu metro area)
	1
	110,000
	110,000
	Commences upon acceptance

	Subtotal:
	1,428,000
	

	VAT (13%):
	185,640
	

	Grand Total (NPR):
	1,613,640
	One Million Six Hundred Thirteen Thousand Six Hundred Forty Nepali Rupees Only


3. Delivery and Installation
All physical goods specified in this Purchase Order shall be delivered to the Kathmandu District Court premises at Basantapur, Kathmandu, Nepal, no later than 30 July 2025. The supplier shall bear all costs associated with transportation, insurance, and unloading within the Kathmandu metropolitan area. Installation and configuration of all electronic and audio-visual systems shall be completed within five (5) working days of delivery. The Judge's office shall designate a point of contact for receiving and inspecting all items upon arrival. Any item found to be damaged, defective, or non-conforming to the specifications stated in this Purchase Order shall be replaced at the supplier's sole expense within seven (7) calendar days.
4. Payment Terms
Payment shall be made in accordance with the following schedule, subject to satisfactory inspection and acceptance by the Honorable Judge or the designated court administrator:
1. Advance Payment (30%): NPR 484,092 shall be disbursed within fifteen (15) days of the supplier's submission of a valid Performance Bank Guarantee issued by a commercial bank operating in Nepal, in favor of the Kathmandu District Court.
1. Delivery Payment (50%): NPR 806,820 shall be paid within thirty (30) days of successful delivery, installation, and written acceptance by the Judge's office.
1. Retention / Final Payment (20%): NPR 322,728 shall be released after the completion of the 90-day defect liability period, provided no unresolved defects remain.
All payments shall be made via bank transfer to the supplier's designated account. The supplier shall issue a valid Tax Invoice and VAT receipt for each payment tranche in compliance with the Inland Revenue Department of Nepal regulations.
5. Terms and Conditions
1. This Purchase Order is subject to the Public Procurement Act of Nepal (2064/2007) and the Public Procurement Rules (2065/2008). In the event of any conflict between the terms of this document and the Act, the Act shall prevail.
1. The supplier warrants that all goods are new, of original manufacture, and free from any encumbrance, lien, or third-party claim. All electronic equipment shall carry a minimum manufacturer's warranty of two (2) years.
1. The supplier shall comply with all applicable labor laws of Nepal, including the Labor Act 2074 (2017), and shall not engage in any form of child labor or forced labor in the production or delivery of the goods specified herein.
1. Intellectual property rights in all software, firmware, and transcription modules delivered under this Purchase Order shall be licensed to the Kathmandu District Court for perpetual, non-exclusive use within the court's operations.
1. The supplier shall maintain confidentiality regarding all case-related data, court proceedings, and internal court information encountered during the course of installation, training, or maintenance. A Non-Disclosure Agreement (NDA) shall be executed prior to the commencement of any on-site work.
1. Any dispute arising out of or in connection with this Purchase Order shall be resolved through arbitration in Kathmandu, Nepal, in accordance with the Arbitration Act of Nepal (2055/1998). The seat of arbitration shall be Kathmandu, and the proceedings shall be conducted in English or Nepali at the discretion of the arbitral tribunal.
1. This Purchase Order may be amended only by a written addendum signed by both the Honorable Judge (or authorized court administrator) and the authorized representative of the supplier.
1. The supplier shall not subcontract any portion of the work without prior written consent from the Kathmandu District Court administration.
6. Acceptance and Authorization
This Purchase Order is issued and authorized by the undersigned on behalf of the Honorable Judge, Kathmandu District Court, Nepal. The supplier's acceptance of this Purchase Order shall constitute a binding agreement to supply all goods and services as specified herein.
For and on behalf of the Buyer
Honorable Judge / Court Administrator
Kathmandu District Court, Nepal
Name: _________________________
Signature & Seal: _________________________
Date: _________________________
For and on behalf of the Supplier
Himalayan Judicial Supplies Pvt. Ltd.
Kathmandu, Nepal
Name: _________________________
Signature & Seal: _________________________
Date: _________________________
Witness / Court Registrar
Kathmandu District Court
Name: _________________________
Signature: _________________________
Date: _________________________
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