Purchase Order - Laboratory Technician Services - United Kingdom London
PURCHASE ORDER
Procurement of Laboratory Technician Professional Services
United Kingdom London | Reference: PO-LAB-2025-04782
Purchase Order No.: PO-LAB-2025-04782
Date of Issue: 14 June 2025
Valid Until: 14 July 2025
Payment Terms: Net 30 Days
Currency: British Pounds (GBP)
Incoterms: DAP London
1. Purchasing Entity (Buyer)
	Organisation: Meridian Diagnostics & Research Laboratories Ltd.
	Registration No.: 09876543

	Address: 42 Whitehall Court, Westminster, London, United Kingdom, SW1A 2AA
	VAT No.: GB 123 4567 89

	Contact Person: Dr. Eleanor Whitfield, Head of Procurement
	Email: procurement@meridiandiag.co.uk

	Telephone: +44 (0)20 7946 0821
	Department: Clinical & Analytical Sciences Division


2. Supplier / Service Provider
	Company: Apex Scientific Staffing Solutions Ltd.
	Registration No.: 08765432

	Address: 18 Finsbury Square, City of London, United Kingdom, EC2A 1AB
	VAT No.: GB 987 6543 21

	Contact Person: Mr. James Harrington, Account Director
	Email: j.harrington@apexscientific.co.uk

	Telephone: +44 (0)20 7837 4456
	Bank Details: Barclays Bank, Sort Code: 20-45-87, Account: 55667788


3. Scope of Purchase Order – Laboratory Technician Services
This Purchase Order is issued by Meridian Diagnostics & Research Laboratories Ltd. for the procurement of qualified Laboratory Technician professional services to be delivered at our principal facility located in United Kingdom London. The Laboratory Technician shall be responsible for the operation, maintenance, and quality assurance of analytical instruments, the preparation of chemical reagents and biological samples, the execution of routine diagnostic assays, and the documentation of all experimental results in accordance with ISO 15189:2022 standards and the UK Health and Safety Executive (HSE) regulatory framework. The Laboratory Technician must hold a minimum of a BSc (Hons) in Laboratory Science, Biomedical Science, or an equivalent qualification recognised by the Royal Society of Biology, and must possess a valid UK right-to-work permit. All services shall be rendered at the buyer's premises in Westminster, London, United Kingdom, during standard business hours (08:00–17:00, Monday to Friday), with an optional on-call availability for emergency sample processing.
4. Line Items and Pricing
	Ref
	Description of Goods / Services
	Qty
	Unit
	Unit Price (GBP)
	Total (GBP)

	01
	Laboratory Technician – Full-Time Professional Services (12-month contract, 37.5 hrs/week) including all statutory employer contributions, pension, and insurance
	1
	Contract
	48,600.00
	48,600.00

	02
	Personal Protective Equipment (PPE) and Laboratory Safety Kit for the Laboratory Technician (annual supply)
	1
	Set
	1,250.00
	1,250.00

	03
	Annual CPD Training and Certification Renewal for Laboratory Technician (UKAS-accredited courses)
	1
	Year
	2,400.00
	2,400.00

	04
	Recruitment, Onboarding, and Compliance Screening Fee (DBS check, right-to-work verification, occupational health assessment)
	1
	Service
	1,850.00
	1,850.00

	05
	Contingency Cover – Substitute Laboratory Technician (up to 20 days per annum for leave or absence)
	20
	Days
	310.00
	6,200.00

	Subtotal (Excluding VAT)
	60,300.00

	VAT @ 20% (United Kingdom)
	12,060.00

	TOTAL PURCHASE ORDER VALUE (GBP)
	72,360.00


5. Delivery and Commencement
The Laboratory Technician shall commence duties no later than 01 September 2025 at the buyer's laboratory facility in Westminster, London, United Kingdom. The supplier shall ensure that all pre-employment checks, including enhanced DBS clearance, professional indemnity insurance verification, and occupational health clearance, are completed no later than 14 days prior to the commencement date. The supplier is responsible for the induction and orientation of the Laboratory Technician within the first five working days of the contract period.
6. Terms and Conditions
1. This Purchase Order is governed by the laws of England and Wales. Any disputes arising from this Purchase Order shall be subject to the exclusive jurisdiction of the courts of London, United Kingdom.
1. The supplier warrants that the Laboratory Technician engaged under this Purchase Order shall be fully qualified, insured, and compliant with all applicable UK employment legislation, including the Equality Act 2010, the Working Time Regulations 1998, and the Health and Safety at Work etc. Act 1974.
1. Payment shall be made via BACS transfer within thirty (30) calendar days of receipt of a valid tax invoice from the supplier. Late payments shall accrue interest at the rate of 4% above the Bank of England base rate, in accordance with the Late Payment of Commercial Debts (Interest) Act 1998.
1. The supplier shall maintain professional indemnity insurance of no less than £5,000,000 and public liability insurance of no less than £10,000,000 for the duration of this Purchase Order.
1. The Laboratory Technician shall be bound by the buyer's confidentiality and data protection policies in full compliance with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018.
1. Either party may terminate this Purchase Order with thirty (30) days' written notice. In the event of termination, the supplier shall provide a replacement Laboratory Technician of equivalent qualification and experience within fourteen (14) working days.
1. All intellectual property, research data, and proprietary methodologies developed or accessed by the Laboratory Technician during the term of this Purchase Order shall remain the sole property of Meridian Diagnostics & Research Laboratories Ltd.
1. The supplier shall comply with all environmental, health, and safety regulations applicable to laboratory operations in the United Kingdom, including those enforced by the HSE and the Environment Agency.
1. This Purchase Order supersedes all prior quotations, correspondence, and agreements between the parties relating to the procurement of Laboratory Technician services in London, United Kingdom.
7. Authorisation and Acceptance
For and on behalf of the Buyer
Dr. Eleanor Whitfield
Head of Procurement
Meridian Diagnostics & Research Laboratories Ltd.
Date: _______________
For and on behalf of the Supplier
Mr. James Harrington
Account Director
Apex Scientific Staffing Solutions Ltd.
Date: _______________
This Purchase Order (PO-LAB-2025-04782) is a legally binding document issued in accordance with the procurement policies of Meridian Diagnostics & Research Laboratories Ltd. All references to "United Kingdom London" denote the City of London and the Greater London metropolitan area within the United Kingdom of Great Britain and Northern Ireland. This document is valid only when signed and stamped by both parties. Unauthorised reproduction or distribution is prohibited. © 2025 Meridian Diagnostics & Research Laboratories Ltd. All rights reserved.
