Purchase Order - Legal Services - Ghana Accra
PURCHASE ORDER
Legal Services Procurement Document
PO No.: GHA-ACC-2025-04782
Issued in Ghana Accra, Republic of Ghana
1. Purchase Order Details
	Field
	Details

	Purchase Order Number
	GHA-ACC-2025-04782

	Date of Issue
	15 June 2025

	Place of Issue
	Accra, Greater Accra Region, Ghana

	Delivery / Service Location
	12 Independence Avenue, Accra, Ghana

	Payment Terms
	Net 30 days from date of invoice

	Currency
	Ghana Cedi (GHS)

	Valid Until
	15 July 2025


2. Purchasing Party (Buyer)
	Field
	Information

	Company Name
	Accra Continental Holdings Limited

	Registered Address
	Suite 4, West Hills Mall, 12 Independence Avenue, Accra, Ghana

	Tax Identification Number (TIN)
	GHA-TIN-2019-884521

	Contact Person
	Mr. Kwame Asante, Chief Financial Officer

	Email
	procurement@accracontinental.com.gh

	Telephone
	+233 30 274 5561


3. Supplier / Service Provider (Lawyer)
	Field
	Information

	Lawyer / Firm Name
	Adv. Efua Mensah, Esq. – Mensah & Partners Legal Chambers

	Professional Address
	3rd Floor, Accra Central Business District, 5 Oxford Street, Accra, Ghana

	Lawyer Registration Number
	Ghana Bar Association – Reg. No. GBA/2012/0347

	Specialization
	Corporate Law, Commercial Litigation, and Regulatory Compliance in Ghana

	Contact Person
	Adv. Efua Mensah, Esq.

	Email
	efua.mensah@mensahpartners.com.gh

	Telephone
	+233 30 222 8890


4. Scope of Legal Services – Line Items
	Item No.
	Description of Legal Services
	Quantity / Hours
	Unit Rate (GHS)
	Amount (GHS)

	01
	Retained legal counsel services for corporate governance advisory, including review of board minutes, shareholder agreements, and compliance with the Companies Act, 2019 (Act 992) of Ghana.
	40 hours
	1,200.00
	48,000.00

	02
	Drafting and negotiation of commercial supply contracts for the buyer's operations in the Greater Accra Region, including due diligence on counterparty entities registered with the Office of the Registrar of Companies, Accra.
	25 hours
	1,200.00
	30,000.00

	03
	Representation before the Commercial Division of the High Court, Accra, in pending dispute matter Case No. ACC/HC/CV/2025/0114, including preparation of pleadings, attendance at hearings, and post-judgment enforcement.
	30 hours
	1,500.00
	45,000.00

	04
	Regulatory compliance advisory for licensing and permits required by the Ghana Investment Promotion Centre (GIPC) and the Environmental Protection Agency (EPA), Accra office.
	15 hours
	1,200.00
	18,000.00

	05
	Preparation of legal opinions and memoranda on intellectual property protection, including trademark registration with the Registrar of Patents, Designs and Trade Marks, Accra.
	10 hours
	1,200.00
	12,000.00

	TOTAL PURCHASE ORDER VALUE
	GHS 153,000.00


5. Terms and Conditions
1. This Purchase Order is issued in accordance with the procurement policies of Accra Continental Holdings Limited and shall be governed by and construed in accordance with the laws of the Republic of Ghana, including the Legal Profession Act, 2000 (Act 604) and the Companies Act, 2019 (Act 992).
1. The Lawyer, Adv. Efua Mensah, Esq., shall render all professional legal services from the firm's offices located in Accra, Ghana, or at such other location in the Greater Accra Region as mutually agreed in writing by both parties.
1. All services described in this Purchase Order shall be performed with the highest degree of professional competence, diligence, and in strict compliance with the Rules of Professional Conduct of the Ghana Bar Association.
1. The Lawyer shall maintain strict confidentiality regarding all information, documents, and matters disclosed by the buyer in connection with the engagement. This obligation shall survive the termination of this Purchase Order for a period of five (5) years.
1. Payment shall be made via bank transfer to the account designated by the Lawyer in writing. Invoices shall be submitted monthly and are payable within thirty (30) calendar days of receipt. Late payments shall attract interest at the rate of 2% per month as permitted under Ghanaian commercial law.
1. The Lawyer shall provide a written progress report to the buyer's Chief Financial Officer at the end of each calendar month detailing hours expended, matters advanced, and anticipated costs for the following period.
1. Any out-of-pocket expenses, including court filing fees, travel within Accra, and expert witness fees, shall be billed separately with supporting receipts and are subject to prior written approval by the buyer.
1. This Purchase Order may be amended or terminated by mutual written agreement. Either party may terminate with fourteen (14) days' written notice. Upon termination, the buyer shall pay for all services rendered up to the effective date of termination.
1. Disputes arising from this Purchase Order shall first be subject to mediation in Accra. If mediation fails, the matter shall be referred to the courts of competent jurisdiction in Accra, Ghana.
1. The Lawyer warrants that he/she is duly registered and in good standing with the Ghana Bar Association and holds a valid practicing certificate for the current year. Any breach of this warranty shall entitle the buyer to immediate termination without penalty.
6. Authorization and Acceptance
This Purchase Order is hereby authorized, issued, and accepted by the undersigned parties. By signing below, both the buyer and the Lawyer acknowledge and agree to all terms, conditions, and obligations set forth in this document. This Purchase Order constitutes a binding agreement for the provision of legal services in Ghana Accra.
For and on behalf of the Buyer:
Accra Continental Holdings Limited

Name: Mr. Kwame Asante
Title: Chief Financial Officer
Date: _______________
For and on behalf of the Lawyer:
Mensah & Partners Legal Chambers

Name: Adv. Efua Mensah, Esq.
Title: Senior Partner / Lead Counsel
Date: _______________
Purchase Order No. GHA-ACC-2025-04782 | Issued in Accra, Ghana | Page 1 of 1
This document is the property of Accra Continental Holdings Limited. Unauthorized reproduction or distribution is prohibited under Ghanaian law.
