Purchase Order - Librarian Services - Colombia Bogotá
PURCHASE ORDER
Professional Librarian Services — Colombia Bogotá
Active
Purchase Order Details
PO Number: PO-COL-BGO-2025-04782
Date of Issue: June 12, 2025
Required Service Start: July 1, 2025
Contract Duration: 12 months (July 1, 2025 – June 30, 2026)
Currency: Colombian Peso (COP)
Payment Terms: Net 30 days from invoice date
Issuing Organization
Entity: Biblioteca Central de Bogotá S.A.S.
Address: Calle 72 No. 11-45, Zona Rosa, Bogotá D.C., Colombia
NIT: 901.234.567-8
Contact: procurement@bibliotecacentralbogota.co
Phone: +57 (601) 743-8821
Authorized By: Dra. María Fernanda Restrepo, Director of Procurement
Vendor / Service Provider
Company: Servicios Bibliotecarios Andinos Ltda.
Address: Avenida El Dorado No. 45A-12, Piso 8, Bogotá D.C., Colombia
NIT: 830.987.654-1
Contact: contracts@bibliotecariosandinos.co
Phone: +57 (601) 555-3399
Representative: Ing. Carlos Alberto Mendoza, Account Manager
Service Location
Primary Site: Biblioteca Central de Bogotá
City: Bogotá D.C.
Department: Cundinamarca
Country: Colombia
Secondary Site: Biblioteca Popular de Chapinero, Bogotá
Working Hours: Monday to Friday, 8:00 AM – 5:00 PM
Line Items – Librarian Professional Services
	#
	Description of Service
	Quantity
	Unit
	Unit Price (COP)
	Total Amount (COP)

	1
	Full-time Senior Librarian professional services including cataloging, classification (using the Colombian National Library classification system), reference desk management, and collection development for the main reading room in Bogotá.
	12
	Months
	8,500,000
	102,000,000

	2
	Librarian-led community outreach programs in Bogotá neighborhoods including Chapinero, Usaquén, and Suba. Monthly workshops on information literacy, digital resource navigation, and reading promotion for children and adults.
	12
	Months
	2,200,000
	26,400,000

	3
	Digital library management and Librarian oversight of the electronic catalog system (ILS), including metadata management, digital preservation of Colombian literary heritage materials, and user access administration.
	12
	Months
	3,800,000
	45,600,000

	4
	Specialized Librarian consultation for the acquisition and processing of new materials: Colombian literature, academic journals, and interlibrary loan coordination with other libraries across Colombia.
	12
	Months
	1,500,000
	18,000,000

	5
	Monthly performance reporting and quality assurance audits of Librarian services, including patron satisfaction surveys, collection usage statistics, and compliance with Colombian library standards (NTC 5847).
	12
	Reports
	450,000
	5,400,000


	Subtotal
	197,400,000

	IVA (19% VAT – Colombia)
	37,506,000

	Service Tax (Bogotá municipal)
	3,948,000

	GRAND TOTAL (COP)
	238,854,000


Terms and Conditions
1. This Purchase Order is issued in accordance with Colombian commercial law (Código de Comercio) and applies exclusively to the provision of Librarian professional services within the city of Bogotá, Colombia. All deliverables must comply with the standards established by the Biblioteca Nacional de Colombia.
1. The contracted Librarian must hold a minimum of a professional degree in Library Science (Ciencias de la Información) from a recognized Colombian university and possess at least five (5) years of documented experience in academic or public library settings in Colombia.
1. Payment shall be processed in Colombian Pesos (COP) via bank transfer to the vendor's designated account in Bogotá. Invoices must be submitted by the 5th business day of each month for services rendered in the preceding month. Late payments shall accrue interest at the rate established by the Banco de la República de Colombia.
1. The Librarian services described in this Purchase Order are non-transferable. Any substitution of the assigned Librarian professional requires prior written approval from the Director of Procurement at Biblioteca Central de Bogotá, Colombia.
1. The vendor shall ensure that the Librarian complies with all labor regulations of Colombia, including but not limited to the Código Sustantivo del Trabajo, social security contributions (Pensión, Salud, ARL), and applicable collective labor agreements in Bogotá.
1. Confidentiality: The Librarian shall maintain strict confidentiality regarding patron information in accordance with the Colombian Data Protection Law (Ley 1581 de 2012) and the General Data Protection Regulation applicable in Colombia. All user data processed in Bogotá must be stored on servers located within Colombian territory.
1. Termination: Either party may terminate this Purchase Order with thirty (30) days written notice. In the event of termination, the vendor shall be compensated for all Librarian services rendered up to the effective date of termination, plus a transition period of fifteen (15) days for knowledge transfer.
1. Dispute resolution: Any disputes arising from this Purchase Order shall be resolved through arbitration in Bogotá, Colombia, in accordance with the rules of the Cámara de Comercio de Bogotá. The applicable law shall be the law of the Republic of Colombia.
1. This Purchase Order becomes effective upon signature by both parties and remains valid for the contract duration specified herein. Amendments must be made in writing and signed by authorized representatives of both entities in Bogotá, Colombia.
For: Biblioteca Central de Bogotá S.A.S.
Dra. María Fernanda Restrepo
Director of Procurement
Date: _______________
For: Servicios Bibliotecarios Andinos Ltda.
Ing. Carlos Alberto Mendoza
Account Manager
Date: _______________
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