Purchase Order - Librarian Services - Iran Tehran
PURCHASE ORDER
Tehran Metropolitan Library Authority — Republic of Iran
Office of Procurement & Human Resources — Tehran, Iran
Purchase Order No.: PO-IR-THR-2025-04782
Date of Issue: 15 Farvardin 1404 (April 5, 2025)
Valid Until: 15 Khordad 1404 (June 5, 2025)
Department: Library Services Division
Location: Iran Tehran, Valiasr Street, District 1
Currency: Iranian Rial (IRR)
1. Vendor / Service Provider Information
	Field
	Details

	Company Name
	Tehran Academic Staffing & Library Solutions Co. (TASLSC)

	Address
	Building 12, Enghelab Avenue, Tehran, Iran — Postal Code: 11365-4421

	Contact Person
	Dr. Maryam Ahmadi, Director of Personnel Placement

	Phone / Email
	+98-21-8876-5432 / procurement@taslsc-iran.ir

	Registration No.
	IR-TEHRAN-COM-2019-0088341


2. Purchase Order Description & Scope of Work
This Purchase Order is issued by the Tehran Metropolitan Library Authority to formally procure the services of a qualified Librarian for the Central Tehran Public Library, located in the heart of Iran Tehran. The Librarian shall be responsible for the full management, cataloguing, digitisation, and public-facing operations of the library's collection, which currently exceeds 1.2 million volumes spanning Persian, Arabic, English, and French languages. The Librarian must hold a minimum of a Master's degree in Library and Information Science (LIS) from an accredited institution within Iran or an internationally recognised university, and must demonstrate a minimum of five (5) years of professional experience in academic or public library settings.
The scope of this Purchase Order encompasses the recruitment, onboarding, and first-year employment of the Librarian, including all associated professional development, equipment provisioning, and administrative support services as itemised below. The Librarian will report directly to the Head of Library Operations and will be stationed at the main branch on Valiasr Street, Tehran, Iran, with periodic assignments to the four satellite branches across the city.
3. Line Items & Cost Breakdown
	#
	Item / Service Description
	Qty
	Unit Price (IRR)
	Total (IRR)

	1
	Annual Librarian Professional Services Fee (full-time, 40 hrs/week) — recruitment, placement, and first-year employment
	1
	185,000,000
	185,000,000

	2
	Professional Development & Certification (ILS/IFLA-aligned training programme, Tehran-based)
	1
	22,500,000
	22,500,000

	3
	Workstation & Digital Cataloguing Equipment (dual-monitor setup, barcode scanners, RFID readers, dedicated server access)
	1
	48,700,000
	48,700,000

	4
	Library Management Software Licence (12-month subscription, Persian/English bilingual interface)
	1
	35,000,000
	35,000,000

	5
	Archival & Preservation Supplies (acid-free folders, climate-control monitoring units, digitisation flatbed scanner)
	1
	29,800,000
	29,800,000

	6
	Public Engagement & Community Outreach Programme (quarterly events, reading clubs, school partnerships in Tehran)
	4
	8,200,000
	32,800,000

	7
	Administrative & Compliance Support (visa/work-permit processing, insurance enrolment, tax registration in Iran Tehran)
	1
	12,000,000
	12,000,000

	GRAND TOTAL (incl. 10% VAT)
	396,000,000


4. Terms & Conditions
1. Payment Terms: Payment shall be made in three (3) equal instalments of 132,000,000 IRR each, due at the 30th, 90th, and 180th day following the date of this Purchase Order. All payments shall be processed via bank transfer to the vendor's registered account with Bank Melli Iran, Tehran branch.
1. Delivery & Commencement: The Librarian shall commence duties no later than 30 Farvardin 1404 (April 20, 2025) at the designated facility in Iran Tehran. All equipment and software licences must be installed and operational prior to the Librarian's first working day.
1. Performance Standards: The Librarian is expected to maintain a minimum 95% accuracy rate in cataloguing and classification, process a minimum of 500 new acquisitions per month, and conduct at least two (2) public programming events per quarter. Failure to meet these benchmarks for two consecutive months shall trigger a formal performance review.
1. Confidentiality & Data Protection: The Librarian shall comply with all data protection regulations of the Islamic Republic of Iran, including the Protection of Personal Information Act. All patron records, circulation data, and digital archives must be handled in strict accordance with the Tehran Metropolitan Library Authority's internal data governance policy.
1. Termination: Either party may terminate this Purchase Order with a written notice of thirty (30) days. In the event of early termination, the vendor shall refund any unearned portion of the Librarian's professional services fee on a pro-rata basis within fifteen (15) business days.
1. Governing Law: This Purchase Order shall be governed by and construed in accordance with the civil and commercial laws of the Islamic Republic of Iran. Any disputes arising from this Purchase Order shall be resolved through the competent courts of Tehran, Iran.
1. Force Majeure: Neither party shall be liable for delays or failures in performance resulting from events beyond reasonable control, including but not limited to natural disasters, government-mandated closures, or public health emergencies affecting operations in Iran Tehran.
5. Authorisation & Signatures
Prepared By:
Eng. Reza Karimi
Procurement Officer, Tehran Metropolitan Library Authority
Signature & Date
Approved By:
Dr. Fatemeh Rostami
Director General, Tehran Metropolitan Library Authority
Signature & Date
Accepted By (Vendor):
Dr. Maryam Ahmadi
Director, Tehran Academic Staffing & Library Solutions Co.
Signature & Date
Witnessed By:
Mr. Ali Tavakoli
Legal Counsel, Tehran Metropolitan Library Authority
Signature & Date
This Purchase Order (PO-IR-THR-2025-04782) is an official document of the Tehran Metropolitan Library Authority, Republic of Iran. It is valid only when signed and stamped by all authorised parties. Unauthorised reproduction or distribution of this document is prohibited under Iranian commercial law. For inquiries, contact the Procurement Office at +98-21-8876-5432 or procurement@tmla-iran.ir, Tehran, Iran.
