Purchase Order - Librarian Services - Iraq Baghdad
PURCHASE ORDER
Librarian Professional Services & Library Operations
Republic of Iraq — City of Baghdad — Al-Mansour District
PO No: IQ-BGD-LIB-2025-0047
Purchase Order Date: 15 June 2025
Required Delivery Date: 01 August 2025
Payment Terms: Net 30 Days
Currency: Iraqi Dinar (IQD)
PO Reference: IQ-BGD-LIB-2025-0047
Issued By: Ministry of Culture, Republic of Iraq
Office Address: Al-Mansour District, Baghdad, Iraq
Contact Person: Dr. Hanaa Al-Rashid, Procurement Officer
Telephone: +964-770-123-4567
Email: procurement@culture.gov.iq
1. Vendor / Supplier Information
	Field
	Details

	Vendor Name
	Baghdad Knowledge & Library Services Co. (BKLSC)

	Vendor Address
	Al-Karrada Street, Al-Mansour District, Baghdad, Iraq

	Commercial Registration No.
	IQ-CR-2019-88432

	VAT / Tax ID
	IQ-VAT-4471-2093

	Contact Person
	Mr. Tariq Al-Jubouri, Director of Librarian Services

	Telephone
	+964-771-987-6543

	Email
	services@bklsc-iraq.com


2. Scope of Purchase — Librarian Services for Baghdad Public Library Network
This Purchase Order is issued by the Ministry of Culture, Republic of Iraq, for the procurement of professional Librarian services, library management systems, and associated materials to be deployed across the Baghdad Public Library Network. The selected Librarian and supporting staff shall be responsible for the curation, cataloguing, digitisation, and public access management of the library collections located in the Al-Mansour, Al-Rusafa, and Al-Karrada branches in Baghdad, Iraq. The Librarian shall ensure compliance with Iraqi national archival standards and international library classification protocols (Dewey Decimal System and Library of Congress Classification) as adopted by the Iraqi Ministry of Culture.
3. Itemised Purchase Order Details
	Item No.
	Description
	Quantity
	Unit
	Unit Price (IQD)
	Total (IQD)

	01
	Senior Librarian Professional Services — Full-time annual contract for the Baghdad Central Library (Al-Mansour Branch), including collection management, reader assistance, and inter-library loan coordination within Iraq
	1
	Position
	18,500,000
	18,500,000

	02
	Assistant Librarian Services — Part-time support for the Al-Rusafa and Al-Karrada branches in Baghdad, Iraq, covering catalogue maintenance, periodical management, and community reading programmes
	2
	Positions
	9,200,000
	18,400,000

	03
	Library Management Software (LMS) License — Arabic and English bilingual system for the Baghdad Public Library Network, including Librarian training modules and data migration from legacy files
	1
	License
	12,750,000
	12,750,000

	04
	Digitisation Equipment — High-resolution document scanners, archival-grade storage drives, and Librarian workstation hardware for the Baghdad central digitisation lab
	1
	Set
	22,300,000
	22,300,000

	05
	Academic & Reference Books — Procurement of 1,200 volumes (Arabic and English) for the Librarian to integrate into the Baghdad collection, covering Iraqi history, literature, science, and international relations
	1,200
	Volumes
	45,000
	54,000,000

	06
	Librarian Professional Development — Annual training programme in Baghdad and regional workshops on digital archiving, reader services, and Iraqi heritage preservation
	5
	Personnel
	1,800,000
	9,000,000

	07
	Library Furniture & Fixtures — Reading desks, shelving units, and Librarian service counters for the renovated Al-Mansour branch in Baghdad, Iraq
	1
	Lot
	15,600,000
	15,600,000

	08
	Security & Climate Control System — Fire suppression, humidity regulation, and access-control systems to protect the Librarian-managed collections in Baghdad
	1
	System
	19,800,000
	19,800,000

	SUBTOTAL
	170,350,000

	VAT (5% — Iraq Standard Rate)
	8,517,500

	GRAND TOTAL (IQD)
	178,867,500


4. Terms and Conditions
1. This Purchase Order is governed by the laws of the Republic of Iraq and the Iraqi Public Procurement Law (No. 22 of 2014, as amended). All disputes shall be resolved in the competent courts of Baghdad, Iraq.
1. The Librarian and all supporting personnel engaged under this Purchase Order must hold valid Iraqi work permits and professional library certifications recognised by the Iraqi Ministry of Culture. Foreign Librarian specialists must obtain a work visa through the Iraqi Ministry of Labour prior to commencing duties in Baghdad.
1. Delivery and installation of all physical goods (books, equipment, furniture, and systems) shall be completed at the designated Baghdad library premises no later than 01 August 2025. The Librarian shall be present on-site to oversee receipt, inspection, and initial cataloguing of all delivered materials.
1. Payment shall be made in Iraqi Dinar (IQD) via bank transfer to the vendor's registered account in Baghdad within thirty (30) calendar days of receipt of a valid invoice and completion certificate signed by the supervising Librarian and the Ministry of Culture procurement officer.
1. The vendor (BKLSC) warrants that all Librarian services, software, and materials supplied under this Purchase Order are free from defects, fully functional, and compliant with Iraqi regulatory standards. A warranty period of twenty-four (24) months applies to all hardware and software items.
1. Confidentiality: All Librarian personnel and vendor staff shall sign a non-disclosure agreement protecting the intellectual property of the Baghdad Public Library Network, including unpublished manuscripts, reader records, and digitised Iraqi heritage documents.
1. Force Majeure: Neither party shall be liable for delays caused by events beyond reasonable control, including but not limited to civil unrest, natural disasters, or government-imposed restrictions within Iraq or the City of Baghdad.
1. This Purchase Order becomes effective upon signature by both parties and remains valid for a period of twelve (12) months from the date of issue, unless renewed in writing by the Ministry of Culture, Baghdad, Iraq.
5. Authorisation & Signatures
Issuing Authority
Dr. Hanaa Al-Rashid
Procurement Officer
Ministry of Culture, Republic of Iraq
Baghdad, Iraq
Date: _______________
Vendor Acceptance
Mr. Tariq Al-Jubouri
Director, BKLSC
Baghdad, Iraq
Date: _______________
Supervising Librarian
Ms. Layla Al-Husseini
Chief Librarian, Baghdad Public Library
Al-Mansour, Baghdad, Iraq
Date: _______________
Purchase Order No. IQ-BGD-LIB-2025-0047 — Issued by the Ministry of Culture, Republic of Iraq, Baghdad. This document is valid only when bearing the official seal and signatures of all three parties. For inquiries, contact the Procurement Division, Al-Mansour District, Baghdad, Iraq. © 2025 Republic of Iraq.
