Purchase Order - Librarian Services - Tel Aviv, Israel
PURCHASE ORDER
Librarian Professional Services & Institutional Procurement
PO Number: PO-TLV-2025-04872
Date Issued: 14 June 2025
Valid Until: 14 September 2025
Location: Tel Aviv, Israel
1. Purchasing Entity (Buyer)
Organization: Tel Aviv Metropolitan Library Authority
Address: 45 Dizengoff Street, Tel Aviv-Yafo, Israel 63330
VAT Number: 51-204-887-33
Contact: Procurement Department, Tel: +972-3-621-4400
Authorized Officer: Dr. Miriam Levi, Chief Procurement Officer
Email: procurement@talavivlibrary.gov.il
Department: Human Resources & Institutional Services
Reference Code: HR-LIB-TLV-2025-Q2
2. Vendor / Service Provider (Seller)
Company: KnowledgeBridge Professional Placement Ltd.
Address: 12 Allenby Street, Tel Aviv, Israel 65000
VAT Number: 51-337-221-09
Contact: Mr. David Rosen, Account Manager, Tel: +972-3-512-7788
Service Category: Librarian Recruitment & Professional Development
License No.: IL-PRO-2024-5581
Bank: Bank Hapoalim, Branch Tel Aviv Central
Account No.: 010-44-882-103
3. Scope of Purchase – Librarian Services
This Purchase Order is issued by the Tel Aviv Metropolitan Library Authority to procure the professional services of a qualified Librarian for the Tel Aviv branch network. The engagement covers recruitment, onboarding, and a twelve-month professional service contract for a Senior Librarian specializing in digital archives, multilingual cataloging (Hebrew, English, Arabic, and Russian), and community outreach programs within the Tel Aviv municipality. The Librarian shall be responsible for managing the collection of over 2.4 million volumes, supervising a team of twelve junior librarians, and implementing the new integrated library management system across all seven Tel Aviv branch locations.
4. Line Items
	Item #
	Description
	Qty
	Unit
	Unit Price (ILS)
	Total (ILS)

	01
	Senior Librarian – Annual Professional Service Contract (Tel Aviv Branch Network)
	1
	Position
	288,000.00
	288,000.00

	02
	Librarian Recruitment, Background Verification & Onboarding Package
	1
	Service
	18,500.00
	18,500.00

	03
	Professional Development & Certification – IFLA Standards (Tel Aviv Workshop Series)
	4
	Sessions
	3,200.00
	12,800.00

	04
	Digital Cataloging Software License – Librarian Workstation (Annual, Tel Aviv HQ)
	1
	License
	14,750.00
	14,750.00

	05
	Community Outreach Program Coordination – Librarian-Led (Tel Aviv District, 12 months)
	1
	Program
	42,000.00
	42,000.00

	06
	Office Equipment & Ergonomic Workstation for Librarian (Tel Aviv Central Branch)
	1
	Set
	9,400.00
	9,400.00

	Subtotal (excl. VAT):
	385,450.00

	VAT (18% – Israel):
	69,381.00

	Grand Total (incl. VAT):
	454,831.00


5. Terms and Conditions
1. This Purchase Order is governed by the laws of the State of Israel and shall be interpreted in accordance with the Israeli Contracts Law, 5733-1973, and the Israeli VAT Law, 5736-1975.
1. The Librarian engaged under this Purchase Order shall comply with all professional standards set forth by the Israel Library Association (ILA) and the International Federation of Library Associations (IFLA).
1. Payment shall be made within thirty (30) calendar days of receipt of a valid invoice, via bank transfer to the account specified in Section 2. All payments are denominated in Israeli New Shekels (ILS).
1. The Vendor warrants that the Librarian shall possess a minimum of a Master's degree in Library and Information Science (LIS) from an accredited Israeli or internationally recognized institution, with no fewer than five (5) years of professional experience in a public or academic library setting in Tel Aviv or elsewhere in Israel.
1. The Librarian shall be subject to a background check conducted by the Israel Police (Mishmar HaYisrael) and a reference verification process as part of the onboarding package outlined in Line Item 02.
1. Any modifications to this Purchase Order, including changes to the Librarian's scope of duties, working hours, or branch assignments within Tel Aviv, must be documented in a written amendment signed by both parties.
1. The Vendor shall maintain professional liability insurance with a minimum coverage of ILS 2,000,000 for the duration of the Librarian's engagement.
1. Confidentiality: The Librarian shall adhere to the Israel Privacy Protection Law, 5741-1981, and shall not disclose patron records, internal library data, or proprietary cataloging systems to any third party.
1. Dispute resolution: Any disputes arising from this Purchase Order shall be resolved through binding arbitration in Tel Aviv, Israel, in accordance with the rules of the Israel Arbitration Association.
1. This Purchase Order becomes effective upon signature by both parties and remains valid for the twelve-month service period commencing 1 September 2025, unless terminated earlier in accordance with the provisions herein.
6. Delivery & Commencement
The Librarian shall report for duty at the Tel Aviv Central Library, 45 Dizengoff Street, Tel Aviv-Yafo, Israel, no later than 08:00 hours on 1 September 2025. All equipment, software licenses, and access credentials shall be delivered and installed at the Tel Aviv branch no later than 25 August 2025. The Vendor shall confirm readiness in writing to the Procurement Department at least five (5) business days prior to the commencement date.
Authorized by (Buyer):
Dr. Miriam Levi
Chief Procurement Officer
Tel Aviv Metropolitan Library Authority
Date: _______________
Accepted by (Vendor):
Mr. David Rosen
Account Manager
KnowledgeBridge Professional Placement Ltd.
Date: _______________
This Purchase Order (PO-TLV-2025-04872) was issued in Tel Aviv, Israel, and is valid for the procurement of Librarian professional services as described herein. All references to "Tel Aviv" pertain to the municipality of Tel Aviv-Yafo, Israel. This document is the property of the Tel Aviv Metropolitan Library Authority and may not be reproduced without written consent.
