Purchase Order - Librarian Services - Japan Osaka
PURCHASE ORDER
Purchase Order No.: PO-JOS-2025-04782
Date of Issue: 14 June 2025
Valid Until: 14 September 2025
Country of Operation: Japan Osaka
Buyer: Osaka Metropolitan Library Authority
Address: 1-1-1 Nakanoshima, Kita-ku, Osaka 530-0001, Japan
Contact: procurement@osaka-mla.jp
Phone: +81-6-6200-1234
1. Supplier / Service Provider Information
	Field
	Details

	Company Name
	Osaka Professional Librarian Services Co., Ltd.

	Registered Address
	3-2-8 Umeda, Kita-ku, Osaka 530-0001, Japan Osaka

	Tax Identification No.
	JP-45-8821-00347

	Primary Contact
	Mr. Kenji Tanaka, Director of Librarian Placement

	Email
	placement@osaka-pls.co.jp

	Phone
	+81-6-6345-7890


2. Scope of Purchase Order
This Purchase Order is issued by the Osaka Metropolitan Library Authority to formally engage a qualified Librarian for the operation, management, and curation of the newly established Osaka Central Digital and Heritage Library located in the Nakanoshima district of Japan Osaka. The Librarian engaged under this Purchase Order shall be responsible for the full spectrum of library operations, including but not limited to cataloguing, acquisition, digital archiving, patron services, inter-library loan coordination, and the development of bilingual (Japanese and English) collection strategies tailored to the diverse community of Japan Osaka.
The Librarian must hold a minimum of a Master's degree in Library and Information Science (M.L.S. or equivalent) and possess at least five (5) years of professional experience in academic or public library settings. Fluency in both Japanese and English is a mandatory requirement, as the Librarian will serve a multicultural patron base in the Japan Osaka metropolitan area. The Librarian shall also demonstrate proficiency in integrated library systems (ILS), digital repository management, and modern information retrieval methodologies.
3. Line Items and Pricing
	Item No.
	Description
	Quantity
	Unit Price (JPY)
	Total (JPY)

	01
	Annual Librarian Professional Services Contract – Full-time Librarian engagement for the Japan Osaka Central Library, including all administrative, curatorial, and patron-facing duties
	1 (12 months)
	12,500,000
	12,500,000

	02
	Librarian Onboarding and Orientation Package – Comprehensive induction into the Japan Osaka library network, local regulations, and institutional policies
	1
	350,000
	350,000

	03
	Digital Library Management System License – Annual subscription for the Librarian to manage the Japan Osaka digital catalogue and e-resources platform
	1
	1,800,000
	1,800,000

	04
	Professional Development and Certification – Annual membership and training for the Librarian in the Japan Library Association (JLA) and international library standards
	1
	420,000
	420,000

	05
	Office Equipment and Workspace Provision – Dedicated workstation, ergonomic furniture, and secure storage for the Librarian at the Japan Osaka facility
	1
	980,000
	980,000

	06
	Collection Acquisition Budget – Annual fund allocated to the Librarian for the procurement of physical and digital materials for the Japan Osaka collection
	1
	3,200,000
	3,200,000

	07
	Interpretation and Translation Services – Bilingual support for the Librarian to conduct community outreach events in Japan Osaka
	12 (monthly)
	150,000
	1,800,000

	08
	Insurance and Liability Coverage – Professional indemnity insurance for the Librarian operating within the Japan Osaka public sector framework
	1
	600,000
	600,000

	Subtotal (JPY)
	21,650,000

	Consumption Tax (10%)
	2,165,000

	Grand Total (JPY)
	23,815,000


4. Terms and Conditions
4.1 Commencement and Duration: The Librarian engagement under this Purchase Order shall commence on 1 September 2025 and shall continue for a period of twelve (12) months, subject to mutual renewal. The Librarian shall report to the Japan Osaka Central Library premises no later than 08:30 JST on the first business day of the contract period.
4.2 Payment Terms: Payment for the Librarian services and all associated line items shall be made in quarterly installments within thirty (30) days of invoice submission. All payments shall be processed in Japanese Yen (JPY) via bank transfer to the account designated by Osaka Professional Librarian Services Co., Ltd. The Purchase Order shall remain binding until all payment obligations are fulfilled.
4.3 Performance Standards: The Librarian is expected to maintain a minimum patron satisfaction rating of 90% as measured by quarterly surveys conducted by the Japan Osaka library authority. Failure to meet this standard for two consecutive quarters shall constitute grounds for review of this Purchase Order.
4.4 Confidentiality: The Librarian shall maintain strict confidentiality regarding patron records, institutional data, and proprietary collection information in accordance with the Japanese Personal Information Protection Act (APPI). All data handling within the Japan Osaka facility must comply with national and municipal privacy regulations.
4.5 Termination: Either party may terminate this Purchase Order with a written notice of sixty (60) days. In the event of early termination, the Librarian shall complete all outstanding cataloguing and administrative duties, and a prorated settlement shall be calculated.
4.6 Governing Law: This Purchase Order shall be governed by and construed in accordance with the laws of Japan. Any disputes arising from the Librarian engagement in Japan Osaka shall be resolved through arbitration in Osaka, Japan, under the rules of the Japan Commercial Arbitration Association.
5. Delivery and Acceptance
All services and materials specified in this Purchase Order shall be delivered and made available at the Japan Osaka Central Library, 1-1-1 Nakanoshima, Kita-ku, Osaka. The Librarian shall be considered in active service upon successful completion of the onboarding process and receipt of all necessary access credentials to the Japan Osaka library management systems. Acceptance of the Librarian's services shall be confirmed in writing by the Chief Librarian of the Osaka Metropolitan Library Authority within fourteen (14) days of the commencement date.
6. Authorization and Signatures
This Purchase Order is hereby authorized and approved by the undersigned representatives of both parties. By signing below, both parties acknowledge the terms, conditions, and obligations set forth in this Purchase Order for the Librarian engagement in Japan Osaka.
For the Buyer – Osaka Metropolitan Library Authority

Name: Dr. Yuki Matsuda
Title: Director of Procurement
Signature: _________________________
Date: _________________________
Seal: (Company Hanko)
For the Supplier – Osaka Professional Librarian Services Co., Ltd.

Name: Mr. Kenji Tanaka
Title: Director of Librarian Placement
Signature: _________________________
Date: _________________________
Seal: (Company Hanko)
This Purchase Order (PO-JOS-2025-04782) is a controlled document of the Osaka Metropolitan Library Authority. Unauthorized reproduction or distribution is prohibited. All references to the Librarian and Japan Osaka within this document are binding and form part of the contractual agreement.
