Purchase Order - Librarian Services - New Zealand Auckland
PURCHASE ORDER PO-AKL-2025-04782
Document Type: Purchase Order for Professional Librarian Services
Date of Issue: 14 June 2025
Valid Until: 14 July 2025
Region of Performance: New Zealand Auckland
1. Purchasing Entity (Buyer)
	Field
	Details

	Organisation Name
	Auckland Regional Knowledge & Information Services Trust

	Address
	Level 4, 125 Queen Street, Auckland CBD, Auckland 1010, New Zealand

	Business Number (NZBN)
	942904781234567

	Authorised Officer
	Dr. Margaret Tui, Chief Procurement Officer

	Contact Email
	procurement@arkis.auckland.nz

	Phone
	+64 9 374 5521


2. Supplier / Service Provider
	Field
	Details

	Provider Name
	Te Puna Kōrero Professional Librarian Consultancy Ltd

	Address
	Unit 7, 340 Karangahape Road, Ponsonby, Auckland 1011, New Zealand

	Business Number (NZBN)
	942905612345678

	Primary Librarian
	Ms. Aroha Ngata, DipLib, MA (Information Science)

	Contact Email
	services@tepunakorero.co.nz

	Phone
	+64 9 379 8834


3. Scope of Purchase – Librarian Services in New Zealand Auckland
This Purchase Order is issued by the Auckland Regional Knowledge & Information Services Trust to procure the professional services of a qualified Librarian to be deployed across multiple community library branches and information centres within the New Zealand Auckland metropolitan area. The Librarian engaged under this Purchase Order shall be responsible for the curation, cataloguing, digital migration, and community engagement activities associated with the Trust's expanding collection of Māori, Pacific, and general reference materials. The Librarian shall operate in full compliance with the New Zealand Public Libraries Act 1985 and all applicable local bylaws of the Auckland Council.
4. Line Items and Pricing
	Item No.
	Description
	Quantity
	Unit
	Unit Price (NZD)
	Amount (NZD)

	01
	Senior Librarian – Full-time engagement (40 hrs/week) for collection management, catalogue maintenance, and patron assistance at the Auckland CBD Main Library
	1
	Position / 12 months
	84,600.00
	84,600.00

	02
	Assistant Librarian – Part-time engagement (20 hrs/week) for digital archiving, e-resources management, and community programme coordination at the Ponsonby and Takapuna branches
	1
	Position / 12 months
	42,300.00
	42,300.00

	03
	Specialist Librarian – Te Reo Māori & Pacific Collections – Full-time engagement for the curation and preservation of indigenous and Pacific Islander materials across New Zealand Auckland branches
	1
	Position / 12 months
	78,900.00
	78,900.00

	04
	Librarian Training & Professional Development Programme – Annual upskilling for all Librarian staff in New Zealand Auckland, covering new ILS platforms, accessibility standards, and community outreach methodologies
	3
	Staff / 12 months
	2,450.00
	7,350.00

	05
	Librarian Professional Membership – New Zealand Library & Information Association (NZLIA) annual subscriptions for all Librarian personnel
	3
	Memberships / 12 months
	385.00
	1,155.00

	Subtotal (NZD)
	214,305.00

	GST (15%)
	32,145.75

	TOTAL AMOUNT DUE (NZD)
	246,450.75


5. Delivery and Commencement
All Librarian positions referenced in this Purchase Order shall commence no later than 1 August 2025. The primary work location shall be the Auckland CBD Main Library at 125 Queen Street, with secondary assignments at the Ponsonby and Takapuna branches as directed by the Trust's Head of Library Operations. The Librarian personnel shall be expected to maintain a minimum of 95% attendance across the New Zealand Auckland service network and shall adhere to the Trust's code of conduct and equal employment opportunity policies.
6. Payment Terms
· Payment shall be made on a monthly basis, in arrears, within 20 business days of receipt of a valid tax invoice from the Supplier.
· All payments shall be made via electronic funds transfer (EFT) to the Supplier's nominated New Zealand bank account.
· The Supplier shall include the Purchase Order number (PO-AKL-2025-04782) on all invoices for reconciliation purposes.
· Late payments shall attract interest at the rate prescribed under the New Zealand Late Payment of Debts (Interest) Act 2011.
· Any disputed amounts shall be resolved within 10 business days of written notification by either party.
7. Terms and Conditions
· This Purchase Order is governed by the laws of New Zealand and shall be interpreted in accordance with the New Zealand Contract and Commercial Law Act 2014.
· The Librarian services procured under this Purchase Order are subject to the Trust's standard terms and conditions of engagement, which are incorporated by reference.
· The Supplier warrants that all Librarian personnel assigned to this Purchase Order hold current qualifications recognised by the New Zealand Library & Information Association and maintain valid professional indemnity insurance of no less than NZD 10,000,000.
· The Supplier shall comply with all applicable New Zealand employment legislation, including the Employment Relations Act 2000, the Health and Safety at Work Act 2015, and the Human Rights Act 1993, in the engagement of Librarian staff.
· Confidentiality: All Librarian personnel shall be bound by strict confidentiality obligations regarding patron data, in accordance with the New Zealand Privacy Act 2020 and the Trust's information governance policies.
· Termination: Either party may terminate this Purchase Order with 30 days' written notice. In the event of termination, the Supplier shall be compensated for all Librarian services rendered up to the effective date of termination.
· Force Majeure: Neither party shall be liable for failure to perform obligations under this Purchase Order due to events beyond reasonable control, including but not limited to natural disasters affecting the New Zealand Auckland region.
· Dispute Resolution: Any disputes arising from this Purchase Order shall first be subject to good-faith negotiation. If unresolved within 30 days, the matter shall be referred to mediation under the New Zealand Disputes Resolution Act 2010, and failing that, to the District Court of Auckland.
8. Authorisation and Acceptance
This Purchase Order is authorised for release upon the signatures of the undersigned representatives. By signing below, both parties acknowledge and agree to all terms, conditions, and obligations set forth in this Purchase Order for the provision of Librarian services in New Zealand Auckland.
For and on behalf of the Buyer:
Auckland Regional Knowledge & Information Services Trust
Name: Dr. Margaret Tui
Title: Chief Procurement Officer
Signature: ___________________________
Date: ___________________________
For and on behalf of the Supplier:
Te Puna Kōrero Professional Librarian Consultancy Ltd
Name: Mr. Wiremu Kerekere
Title: Managing Director
Signature: ___________________________
Date: ___________________________
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