Purchase Order - Librarian Services - Johannesburg, South Africa
PURCHASE ORDER
PO No: SA-JHB-LIB-2025-00472
Professional Services Procurement – Librarian Engagement
City of Johannesburg, Gauteng, South Africa
Issued By (Purchaser)
Organization: Johannesburg Metropolitan Library Authority
Address: 123 Nelson Mandela Boulevard, Braamfontein, Johannesburg, 2001, South Africa
Registration No: 2005/123456/08
VAT No: 4560123456
Contact: procurement@jmla.co.za
Phone: +27 (0)11 447 8200
Supplier / Service Provider
Name: Thandiwe Mokoena, B.Lib. (Hons), M.Ed.
Role: Senior Librarian & Information Management Specialist
Address: 45 Vilakazi Street, Soweto, Johannesburg, 1804, South Africa
ID No: 8503120012087
VAT No: 5670987654
Contact: t.mokoena@librarianservices.co.za
Phone: +27 (0)82 554 3321
Order Details
Purchase Order Date: 14 June 2025
Required Commencement Date: 01 July 2025
Contract Duration: 12 months (renewable)
Delivery / Service Location: Johannesburg Central Library, 123 Nelson Mandela Boulevard, Braamfontein, Johannesburg, South Africa
Payment Terms: Net 30 days from invoice date
Payment Method: Electronic Funds Transfer (EFT)
Reference & Approval
Tender Reference: JMLA/T/2025/0089
Approved By: Dr. S. van der Merwe, Chief Executive Officer
Department: Human Resources & Professional Services
Cost Centre: CC-2025-LIB-004
Governing Law: Republic of South Africa, National Treasury Regulations
Line Items – Professional Librarian Services
	Ref
	Description of Services
	Qty
	Unit
	Unit Price (ZAR)
	Amount (ZAR)

	01
	Full-time Librarian services including cataloguing, classification (Dewey Decimal System), and acquisition of print and digital materials for the Johannesburg Central Library collection
	12
	Months
	R 45,000.00
	R 540,000.00

	02
	Development and implementation of an integrated library management system (ILMS) migration project, including staff training for 15 library personnel in South Africa Johannesburg branch offices
	1
	Project
	R 185,000.00
	R 185,000.00

	03
	Monthly community outreach programmes: literacy workshops, digital literacy sessions, and children's reading initiatives targeting underserved communities in the Johannesburg metropolitan area
	12
	Months
	R 12,500.00
	R 150,000.00

	04
	Specialized archival research and preservation services for historical South African documents held in the Johannesburg repository, including digitization of 5,000 pages of heritage materials
	1
	Project
	R 95,000.00
	R 95,000.00

	05
	Quarterly professional development seminars for library staff covering information science, South African copyright law, and emerging technologies in library management
	4
	Sessions
	R 18,750.00
	R 75,000.00

	06
	Annual collection development report and strategic planning document for the Johannesburg library network, aligned with the South African National Library and Information Policy
	1
	Report
	R 35,000.00
	R 35,000.00

	Subtotal (excl. VAT):
	R 1,080,000.00

	VAT @ 15% (South Africa):
	R 162,000.00

	TOTAL AMOUNT DUE (incl. VAT):
	R 1,242,000.00


Terms and Conditions of this Purchase Order
1. This Purchase Order constitutes a binding agreement between the Johannesburg Metropolitan Library Authority (hereinafter referred to as the "Purchaser") and the named Librarian service provider (hereinafter referred to as the "Supplier") for the provision of professional library and information management services within the City of Johannesburg, South Africa.
1. The Librarian shall perform all duties in accordance with the professional standards set by the South African Library and Information Association (SALIA) and the South African Council for the Library and Information Profession (SACILIP).
1. All services shall be rendered at the designated service location in South Africa Johannesburg unless otherwise agreed in writing by both parties. The Librarian shall be required to be physically present at the Johannesburg Central Library premises during standard operating hours (Monday to Friday, 08:00 to 17:00, and Saturday 09:00 to 13:00).
1. Payment shall be made via Electronic Funds Transfer (EFT) to the Supplier's designated bank account within thirty (30) calendar days of receipt of a valid tax invoice. Late payments shall attract interest at the rate prescribed by the South African National Credit Act.
1. The Supplier (Librarian) shall maintain professional indemnity insurance with a minimum cover of R 2,000,000.00 throughout the duration of this Purchase Order and shall provide a certificate of insurance upon request.
1. All intellectual property, cataloguing records, digital assets, and reports produced under this Purchase Order shall become the sole property of the Johannesburg Metropolitan Library Authority upon full payment.
1. The Supplier shall comply with all applicable South African legislation, including the Protection of Personal Information Act (POPIA), the Basic Conditions of Employment Act, and the South African Copyright Act, in the performance of Librarian duties.
1. Either party may terminate this Purchase Order with thirty (30) days' written notice. In the event of termination, the Purchaser shall be liable for all services rendered up to the effective date of termination.
1. This Purchase Order shall be governed by and construed in accordance with the laws of the Republic of South Africa. Any disputes arising herefrom shall be subject to the exclusive jurisdiction of the Magistrate's Court of Johannesburg, South Africa.
1. The Supplier warrants that all services provided as a Librarian shall be performed with due skill, care, and diligence, and in a professional manner consistent with industry best practices in South Africa Johannesburg and the broader Gauteng province.
1. Any amendments to this Purchase Order must be made in writing and signed by authorized representatives of both parties. Verbal modifications shall be null and void.
Authorized Signatory – Purchaser
Johannesburg Metropolitan Library Authority
Name: Dr. S. van der Merwe
Title: Chief Executive Officer
Date: _______________
Authorized Signatory – Supplier (Librarian)
Professional Services Provider
Name: Thandiwe Mokoena
Title: Senior Librarian
Date: _______________
This Purchase Order was issued by the Johannesburg Metropolitan Library Authority, a public entity operating under the City of Johannesburg, South Africa.
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