Purchase Order - Librarian Services - Sri Lanka Colombo
PURCHASE ORDER
Procurement of Professional Librarian Services
Sri Lanka Colombo | Reference: PO/SLC/LIB/2025/0047
Purchase Order No.: PO/SLC/LIB/2025/0047
Date of Issue: 15 June 2025
Valid Until: 15 July 2025
Payment Terms: Net 30 Days
Currency: Sri Lankan Rupees (LKR)
Delivery Location: Colombo, Sri Lanka
1. Buyer Information
Organization: Colombo Metropolitan Library Authority
Address: 42, Galle Road, Colombo 03, Sri Lanka
Contact Person: Mr. Ananda Perera, Director of Procurement
Email: procurement@colombo-library.lk
Telephone: +94 11 234 5678
Registration No.: SL-REG-2019-44821
2. Supplier / Service Provider Information
Organization: Ceylon Knowledge & Information Services (Pvt) Ltd.
Address: 18, Temple Road, Colombo 10, Sri Lanka
Contact Person: Ms. Nimali Fernando, Account Manager
Email: accounts@ceylonknowledge.lk
Telephone: +94 11 456 7890
Tax Identification No.: TIN-88234567
3. Description of Goods / Services
This Purchase Order is issued by the Colombo Metropolitan Library Authority for the procurement and engagement of a qualified Librarian professional to provide comprehensive library management, cataloguing, and information retrieval services at the main branch located in Sri Lanka Colombo. The Librarian shall be responsible for the day-to-day operations of the library, including but not limited to the management of physical and digital collections, patron assistance, inter-library loan coordination, and the implementation of modern library management systems.
	Item
	Description
	Quantity
	Unit Rate (LKR)
	Total Amount (LKR)

	01
	Engagement of a Senior Librarian (Full-time, 12-month contract) – Responsible for overall library operations, collection development, and staff supervision at the Colombo main branch in Sri Lanka Colombo.
	1 Position
	250,000.00 / month
	3,000,000.00

	02
	Engagement of an Assistant Librarian (Full-time, 12-month contract) – Supporting cataloguing, digital archiving, and reader services at the Sri Lanka Colombo branch facility.
	1 Position
	150,000.00 / month
	1,800,000.00

	03
	Library Management Software License (Annual) – Integrated system for the Librarian team to manage circulation, OPAC, and digital resources for the Sri Lanka Colombo library network.
	1 License
	450,000.00
	450,000.00

	04
	Professional Development & Training – Annual training programme for the Librarian staff on modern information science, digital literacy, and Sri Lankan archival standards.
	2 Sessions
	75,000.00
	150,000.00

	05
	Office Equipment & Furniture – Desks, ergonomic chairs, filing cabinets, and workstations for the Librarian team at the Sri Lanka Colombo premises.
	1 Lot
	320,000.00
	320,000.00

	SUBTOTAL
	5,720,000.00

	VAT (18%)
	1,029,600.00

	GRAND TOTAL
	6,749,600.00


4. Terms and Conditions
1. This Purchase Order is governed by the laws of the Democratic Socialist Republic of Sri Lanka and shall be interpreted in accordance with the Sri Lankan Commercial Law and the Public Procurement Act No. 22 of 2017.
1. The Librarian positions outlined in this Purchase Order shall commence on or before 1 August 2025 at the designated premises in Sri Lanka Colombo. The service provider shall ensure that all Librarian candidates hold a minimum of a Bachelor's degree in Library and Information Science (LIS) from a recognized Sri Lankan or international institution.
1. The supplier shall provide a minimum of thirty (30) days' written notice prior to the termination of any Librarian engagement. In the event of early termination, the supplier shall refund any unearned portions of the contractually agreed fees.
1. All services rendered by the Librarian team shall be conducted in both Sinhala and English to serve the diverse community of Sri Lanka Colombo. The Librarian shall ensure compliance with the Sri Lanka National Archives Act and all applicable data protection regulations.
1. Payment shall be made via bank transfer to the account designated by the supplier within thirty (30) days of receipt of a valid invoice. Late payments shall attract interest at the rate of 2% per month as per Sri Lankan commercial practice.
1. The supplier warrants that the Librarian professionals engaged under this Purchase Order shall be free from any conflict of interest and shall maintain the highest standards of professional ethics as defined by the Sri Lanka Library Association.
1. Any disputes arising from this Purchase Order shall be resolved through arbitration in Colombo, Sri Lanka, in accordance with the Arbitration Act of Sri Lanka. The seat of arbitration shall be Sri Lanka Colombo.
1. The supplier shall maintain adequate professional indemnity and public liability insurance for the duration of the Librarian engagement at the Sri Lanka Colombo facility.
1. This Purchase Order shall remain valid for sixty (60) days from the date of issue. Acceptance of this Purchase Order constitutes full agreement to all terms and conditions stated herein.
5. Acceptance and Authorization
By signing below, both parties acknowledge and agree to the terms set forth in this Purchase Order for the procurement of Librarian services in Sri Lanka Colombo. This document constitutes a binding agreement between the parties for the duration specified herein.
For and on behalf of the Buyer
Colombo Metropolitan Library Authority
Name: Mr. Ananda Perera
Title: Director of Procurement
Date: _______________
For and on behalf of the Supplier
Ceylon Knowledge & Information Services (Pvt) Ltd.
Name: Ms. Nimali Fernando
Title: Account Manager
Date: _______________
This Purchase Order (PO/SLC/LIB/2025/0047) is an official document of the Colombo Metropolitan Library Authority, Sri Lanka Colombo. Unauthorized reproduction or distribution is prohibited. For queries, contact the Procurement Division at +94 11 234 5678 or procurement@colombo-library.lk. This document is valid only when bearing the official stamp and authorized signatures of both parties.
