Purchase Order - Librarian Services - Sudan Khartoum
PURCHASE ORDER
Al-Nil Library & Information Services Center
El-Mahasin Street, Omdurman Road, Khartoum, Sudan
Tel: +249-183-456-789 | Email: procurement@alnil-library.sd
PO No: ALN-2025-0047 | Date of Issue: 15 June 2025
1. PARTIES TO THIS PURCHASE ORDER
Buyer (Issuing Authority):
Al-Nil Library & Information Services Center
Represented by: Dr. Amal El-Tahir, Director of Library Operations
Address: El-Mahasin Street, Khartoum, Sudan
Registration No: SD-LIB-2003-1187
Supplier (Service Provider):
Khartoum Professional Staffing & Academic Services Ltd.
Represented by: Mr. Ibrahim Hassan El-Sadiq, Managing Director
Address: 42 Al-Rashid Street, Khartoum, Sudan
Registration No: SD-COM-2010-5542
2. PURPOSE AND SCOPE OF THIS PURCHASE ORDER
This Purchase Order is issued by the Al-Nil Library & Information Services Center, located in the heart of Sudan Khartoum, to formally authorize and procure the professional services of a qualified Librarian for a twelve (12) month contract period. The Librarian engaged under this Purchase Order shall be responsible for the comprehensive management, cataloguing, digitization, and public service delivery of the library's collections, which serve the academic and general public communities of Sudan Khartoum. This Purchase Order constitutes a binding agreement between the Buyer and the Supplier for the provision of Librarian services in accordance with the terms, conditions, and specifications outlined herein.
3. LINE ITEMS AND SERVICE DESCRIPTIONS
	Item No.
	Description of Service / Deliverable
	Quantity
	Unit
	Unit Price (Sudanese Pound)
	Total (SDG)

	01
	Engagement of a Senior Librarian (minimum 8 years experience in library science, fluent in Arabic and English) for full-time service at the Al-Nil Library facility in Sudan Khartoum. Duties include collection management, reference services, and community outreach programs.
	1
	Position / 12 months
	180,000
	180,000

	02
	Provision of a dedicated workstation for the Librarian, including a desktop computer, dual monitors, ergonomic chair, and desk, to be installed at the library premises in Sudan Khartoum.
	1
	Set
	45,000
	45,000

	03
	Annual subscription to international library management software (ILMS) with full cataloguing, circulation, and digital archive modules for use by the Librarian in Sudan Khartoum.
	1
	License / Year
	32,000
	32,000

	04
	Professional development and training for the Librarian, including a 5-day workshop on digital preservation and modern information retrieval systems, to be conducted in Khartoum, Sudan.
	1
	Course
	18,500
	18,500

	05
	Provision of 200 reference and academic books (Arabic and English editions) to be selected and acquired by the Librarian to expand the Sudan Khartoum community reading collection.
	200
	Titles
	850
	170,000

	06
	Digitization services: scanning and metadata tagging of 5,000 historical documents from the Sudan Khartoum regional archive, to be supervised and quality-controlled by the Librarian.
	5,000
	Documents
	120
	600,000

	07
	Monthly community literacy and information literacy workshops (12 sessions) to be planned and delivered by the Librarian to residents and students of Sudan Khartoum.
	12
	Sessions
	4,500
	54,000


4. FINANCIAL SUMMARY
	Particulars
	Amount (SDG)

	Subtotal (Items 01 through 07)
	1,099,500

	VAT (15% as applicable in Sudan Khartoum)
	164,925

	Local Service Tax (Khartoum State, 2%)
	21,990

	GRAND TOTAL
	1,286,415


Amount in words: One Million, Two Hundred and Eighty-Six Thousand, Four Hundred and Fifteen Sudanese Pounds only.
5. TERMS AND CONDITIONS
1. This Purchase Order is governed by the laws of the Republic of the Sudan and shall be interpreted in accordance with the commercial and labor regulations applicable in Sudan Khartoum.
1. The Librarian engaged under this Purchase Order shall commence duties no later than 1 August 2025 at the Al-Nil Library premises in Sudan Khartoum. Failure to commence within 14 days of the start date shall constitute a material breach of this Purchase Order.
1. Payment shall be made in monthly installments of SDG 107,201.25 (Grand Total divided by 12) via bank transfer to the Supplier's designated account at a licensed commercial bank in Khartoum, Sudan. Payment is due within 30 days of the end of each calendar month.
1. The Librarian shall adhere to the professional code of conduct established by the Sudanese Library Association and shall maintain the highest standards of confidentiality regarding patron records and institutional data within Sudan Khartoum.
1. The Supplier warrants that the Librarian shall hold a minimum of a Bachelor's degree in Library and Information Science (LIS) from an accredited institution, and shall provide proof of qualifications prior to the commencement of services.
1. Either party may terminate this Purchase Order with 60 days' written notice. In the event of termination, the Supplier shall ensure a smooth transition of all Librarian duties and handover of all materials, records, and digital assets to the Buyer's designated successor in Sudan Khartoum.
1. All intellectual property, catalogues, digitized records, and community program materials created by the Librarian during the term of this Purchase Order shall remain the exclusive property of the Al-Nil Library & Information Services Center, Sudan Khartoum.
1. Disputes arising from this Purchase Order shall be resolved through amicable negotiation. Should negotiation fail, the matter shall be referred to the competent commercial court in Khartoum, Sudan.
1. This Purchase Order shall remain in full force and effect for a period of twelve (12) months from the date of commencement, unless renewed in writing by both parties prior to expiry.
6. AUTHORIZATION AND ACCEPTANCE
By signing below, both parties acknowledge that they have read, understood, and agree to be bound by all terms and conditions set forth in this Purchase Order for the engagement of Librarian services in Sudan Khartoum.
For and on behalf of the Buyer:
Dr. Amal El-Tahir
Director of Library Operations
Al-Nil Library & Information Services Center, Sudan Khartoum
Signature: ___________________________
Date: ___________________________
For and on behalf of the Supplier:
Mr. Ibrahim Hassan El-Sadiq
Managing Director
Khartoum Professional Staffing & Academic Services Ltd., Sudan Khartoum
Signature: ___________________________
Date: ___________________________
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