Purchase Order - Librarian Services - Zimbabwe Harare
PURCHASE ORDER
Librarian Professional Services Procurement
Zimbabwe Harare | Republic of Zimbabwe
	Purchase Order Number: PO-ZW-HRE-2025-04782
Date of Issue: 14 June 2025
Required Commencement Date: 01 July 2025
Validity Period: 90 days from date of issue
	Issuing Authority: Harare Metropolitan Library Authority
Address: 12 Samora Machel Avenue, Harare, Zimbabwe
Contact: procurement@hmla.co.zw
Telephone: +263 242 700 1234


SECTION 1: SUPPLIER / SERVICE PROVIDER DETAILS
	Supplier Name:
	Zimbabwe Professional Librarians Association (ZPLA) – Harare Chapter

	Physical Address:
	45 Independence Avenue, Harare, Zimbabwe

	Registration Number:
	ZW-REG-2019-008834

	Tax Identification:
	ZIMRA TIN: 4782-1093-5

	Bank Details:
	CBZ Bank, Harare Branch | Account: 0045-7821-3390 | SWIFT: CBZZZW2H


SECTION 2: DESCRIPTION OF GOODS AND SERVICES
This Purchase Order is issued by the Harare Metropolitan Library Authority for the procurement of professional Librarian services to be rendered within the Zimbabwe Harare metropolitan area. The scope of this engagement encompasses the recruitment, placement, and ongoing professional support of a qualified Librarian to manage, catalogue, and oversee the operations of the central public library facility located in the heart of Zimbabwe Harare.
	Item No.
	Description of Service
	Qty
	Unit Price (USD)
	Total (USD)

	01
	Recruitment and placement of a certified Librarian (minimum 5 years experience) for the Harare Central Library, Zimbabwe Harare
	1
	$3,500.00
	$3,500.00

	02
	Monthly Librarian professional services retainer (12-month contract) including catalogue management, reader services, and digital archive maintenance in Zimbabwe Harare
	12
	$2,800.00
	$33,600.00

	03
	Librarian professional development and IFLA certification training programme for the appointed Librarian in Zimbabwe Harare
	1
	$1,200.00
	$1,200.00

	04
	Library management software licensing and Librarian workstation setup (5 terminals) at the Zimbabwe Harare facility
	1
	$4,750.00
	$4,750.00

	05
	Quarterly Librarian performance review and service quality audit by ZPLA Harare Chapter
	4
	$450.00
	$1,800.00

	SUBTOTAL:
	$44,850.00

	VAT (15% – Zimbabwe Revenue Authority):
	$6,727.50

	TOTAL AMOUNT DUE (USD):
	$51,577.50


SECTION 3: TERMS AND CONDITIONS
1. This Purchase Order constitutes a binding agreement between the Harare Metropolitan Library Authority and the Zimbabwe Professional Librarians Association for the provision of Librarian services within the Zimbabwe Harare jurisdiction.
1. The appointed Librarian must hold a minimum of a Bachelor's degree in Library and Information Science from a recognised institution in Zimbabwe or an equivalent qualification accepted by the Zimbabwe National Library and Archives Commission.
1. All services described in this Purchase Order shall be performed at the designated facility in Zimbabwe Harare, specifically at 12 Samora Machel Avenue, Harare, during standard business hours (Monday to Friday, 08:00 to 17:00 SAST).
1. Payment shall be made within thirty (30) days of receipt of a valid invoice from the supplier. All payments shall be processed in United States Dollars (USD) via bank transfer to the account specified in Section 1, in compliance with the Reserve Bank of Zimbabwe foreign exchange regulations.
1. The Librarian shall be subject to the Labour Act of Zimbabwe (Chapter 28:01) and all applicable employment legislation governing professional workers in Zimbabwe Harare.
1. Any disputes arising from this Purchase Order shall be resolved through arbitration in accordance with the Arbitration Act of Zimbabwe, with the seat of arbitration being Harare, Zimbabwe.
1. The supplier warrants that the Librarian placed under this Purchase Order shall maintain all professional certifications in good standing throughout the contract duration and shall comply with the Code of Ethics of the Zimbabwe Professional Librarians Association.
1. This Purchase Order may be amended only by mutual written agreement of both parties. No verbal modifications to the scope, pricing, or duration of Librarian services shall be valid.
1. Force majeure events, including but not limited to natural disasters, government-imposed restrictions, or civil unrest affecting Zimbabwe Harare, shall suspend obligations under this Purchase Order without penalty to either party.
1. All intellectual property, catalogue data, and digital records created or managed by the Librarian during the term of this Purchase Order shall remain the sole property of the Harare Metropolitan Library Authority.
SECTION 4: DELIVERY AND COMMENCEMENT
The Librarian shall report for duty at the Zimbabwe Harare central library facility no later than 01 July 2025. A two-week orientation period shall be provided during which the Librarian will be introduced to the existing catalogue systems, reader databases, and operational procedures specific to the Zimbabwe Harare public library network. The supplier shall confirm in writing, within five (5) business days of this Purchase Order, that the nominated Librarian meets all qualification requirements and is available for the stated commencement date.
SECTION 5: AUTHORIZED SIGNATORIES
	For and on behalf of the Harare Metropolitan Library Authority:
Signature
Name: Dr. Tendai Moyo
Title: Director of Procurement, Zimbabwe Harare
Date: ____________________
	For and on behalf of ZPLA – Harare Chapter:
Signature
Name: Mrs. Rudo Chikafu
Title: Chapter Secretary, Zimbabwe Harare
Date: ____________________


This Purchase Order (PO-ZW-HRE-2025-04782) is issued under the authority of the Harare Metropolitan Library Authority and is governed by the laws of the Republic of Zimbabwe. All references to Zimbabwe Harare in this document pertain to the metropolitan area of Harare, the capital city of Zimbabwe. The Librarian services procured herein are intended to enhance public access to information and knowledge resources within the Zimbabwe Harare community. This document is valid only when signed by both authorized parties and stamped with the official seals of each entity.
