Purchase Order - Marketing Manager - New Delhi, India
PURCHASE ORDER
Apex Digital Solutions Pvt. Ltd.
Corporate Office: 12th Floor, Tower B, Cyber Hub, DLF Phase III, Gurugram, Haryana 122002, India
Registered Office: 45, Connaught Place, New Delhi, Delhi 110001, India
CIN: U72900DL2015PTC284561 | GSTIN: 07AABCA1234F1Z5
Purchase Order No.: PO/ADM/2025/00472
Date of Issue: 15 June 2025
Valid Until: 15 July 2025
Payment Terms: Net 30 Days
Incoterms: DAP New Delhi
Country of Origin: India
1. Supplier / Vendor Details
	Field
	Details

	Company Name
	TalentBridge Executive Search & Placement Services LLP

	Address
	88, Bhikaji Cama Place, New Delhi, Delhi 110066, India

	GSTIN
	07AAKCT5678K1Z2

	Contact Person
	Ms. Priya Raghavan, Director – Executive Placements

	Email
	placements@talentbridge.in

	Phone
	+91-11-4567-8901


2. Buyer / Receiving Party Details
	Field
	Details

	Company Name
	Apex Digital Solutions Pvt. Ltd.

	Office Address
	45, Connaught Place, New Delhi, Delhi 110001, India

	Authorized Signatory
	Mr. Arjun Mehta, Chief Human Resources Officer

	Department
	Corporate Human Resources & Administration

	Cost Centre
	CC-DEL-MKT-2025


3. Description of Purchase – Marketing Manager Engagement
This Purchase Order is issued by Apex Digital Solutions Pvt. Ltd. for the professional recruitment, placement, and onboarding of a Marketing Manager to be based at our principal corporate office located in New Delhi, India. The Marketing Manager shall be responsible for overseeing all digital and traditional marketing operations, brand strategy development, campaign management, market research, and cross-functional coordination with the sales and product teams across the Indian subcontinent, with primary operational focus in the National Capital Territory of Delhi and the broader New Delhi metropolitan region.
The scope of this Purchase Order encompasses the following deliverables from the vendor:
	Sr. No.
	Item / Service Description
	Quantity
	Unit
	Unit Price (INR)
	Amount (INR)

	1
	Executive search and sourcing of a qualified Marketing Manager with minimum 8 years of experience in consumer goods or technology marketing, to be stationed in New Delhi, India
	1
	Position
	4,50,000.00
	4,50,000.00

	2
	Comprehensive background verification, reference checks, and psychometric assessment for the Marketing Manager candidate
	1
	Service
	35,000.00
	35,000.00

	3
	Onboarding facilitation, statutory compliance documentation (PF, ESI, professional tax registration in Delhi), and first 90-day performance tracking for the Marketing Manager
	1
	Service
	1,20,000.00
	1,20,000.00

	4
	Replacement guarantee period of 90 days in case the Marketing Manager resigns or is terminated for cause within the probationary window
	1
	Guarantee
	0.00
	0.00

	Subtotal
	6,05,000.00

	GST @ 18% (as applicable under Indian tax law for placement services)
	1,08,900.00

	Total Purchase Order Value (INR)
	7,13,900.00


4. Scope of Role – Marketing Manager, New Delhi
The Marketing Manager engaged under this Purchase Order shall report directly to the Vice President – Corporate Strategy and shall be physically present at the New Delhi, India office on a full-time basis (Monday to Saturday, 09:00 IST to 18:00 IST). Key responsibilities include but are not limited to: developing and executing integrated marketing communication strategies tailored to the Indian market; managing a marketing budget of up to INR 2.5 Crore annually; leading a team of 12 marketing professionals based in the New Delhi office; coordinating with regional marketing teams in Mumbai, Bengaluru, and Chennai; overseeing brand positioning, digital advertising, public relations, and trade marketing activities; and presenting quarterly marketing performance reports to the Board of Directors. The Marketing Manager must hold a postgraduate degree in Marketing, Business Administration, or a related discipline from a recognized Indian or international university.
5. Delivery and Timeline
The vendor shall present a shortlist of no fewer than five (5) qualified Marketing Manager candidates within twenty-one (21) calendar days from the date of this Purchase Order. Final placement and onboarding of the selected Marketing Manager at the New Delhi, India office shall be completed within forty-five (45) calendar days from the date of issue. All deliverables shall be submitted to the buyer's Human Resources department at the Connaught Place, New Delhi address listed above.
6. Payment Terms and Conditions
1. Payment shall be made via National Electronic Funds Transfer (NEFT) or Real Time Gross Settlement (RTGS) to the vendor's designated bank account in India within thirty (30) days of receipt of a valid tax invoice.
1. Bank Details – Vendor: TalentBridge Executive Search & Placement Services LLP, Account No. 50200123456789, IFSC: HDFC0001234, HDFC Bank, Bhikaji Cama Branch, New Delhi, India.
1. Applicable TDS (Tax Deducted at Source) under Section 194J of the Income Tax Act, 1961, shall be deducted at the prevailing rate and deposited with the Indian Income Tax Department. A TDS certificate shall be furnished to the vendor.
1. Any dispute arising from this Purchase Order shall be subject to the exclusive jurisdiction of the competent courts in New Delhi, India, and governed by the laws of India.
1. This Purchase Order is subject to the General Terms and Conditions of Apex Digital Solutions Pvt. Ltd. as amended from time to time, which are incorporated herein by reference.
1. The vendor warrants that the Marketing Manager placed shall not be under any non-compete or restrictive covenant with any other employer at the time of joining.
1. All personal data processed in connection with this Purchase Order shall comply with the Digital Personal Data Protection Act, 2023, of India.
7. Acceptance and Authorization
This Purchase Order is issued in accordance with the internal procurement policy of Apex Digital Solutions Pvt. Ltd. and has been approved by the Finance and Administration Committee. The vendor is requested to confirm acceptance of all terms and conditions by signing and returning a copy of this document within five (5) business days.
For and on behalf of Apex Digital Solutions Pvt. Ltd. (Buyer)
Name: Mr. Arjun Mehta
Designation: Chief Human Resources Officer
Date: _______________
For and on behalf of TalentBridge Executive Search & Placement Services LLP (Vendor)
Name: Ms. Priya Raghavan
Designation: Director – Executive Placements
Date: _______________
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