Purchase Order - Marketing Manager - Japan Tokyo
PURCHASE ORDER
Marketing Manager Engagement — Japan Tokyo Operations
PO No: JPT-2025-MM-04782  |  Date of Issue: 14 June 2025  |  Valid Until: 14 September 2025
BUYER (Issuing Entity)
Company: Sakura Digital Holdings K.K.
Address: 3-14-28 Shibuya, Shibuya-ku, Tokyo 150-0002, Japan
Registered Office: Tokyo Metropolitan Government, Japan
Contact: procurement@sakuradigital.jp
Phone: +81-3-5412-7890
Corporate Tax ID: 40-2010012345678
SUPPLIER / SERVICE PROVIDER
Company: Tokyo Executive Talent Partners Inc.
Address: 1-7-1 Marunouchi, Chiyoda-ku, Tokyo 100-0005, Japan
Contact: contracts@tokyoexecpartners.co.jp
Phone: +81-3-6234-5678
Corporate Tax ID: 60-3010098765432
Representative: Mr. Kenji Tanaka, Director of Executive Placements
1. PURPOSE AND SCOPE OF THIS PURCHASE ORDER
This Purchase Order is issued by Sakura Digital Holdings K.K. to formally authorize and procure the recruitment, onboarding, and initial engagement of a Marketing Manager for the Japan Tokyo regional office. The Marketing Manager shall be responsible for overseeing all brand strategy, digital marketing campaigns, consumer engagement programs, and market research activities specific to the Japan Tokyo metropolitan area and its surrounding prefectures. This Purchase Order governs the full scope of services rendered by Tokyo Executive Talent Partners Inc. in identifying, vetting, and placing a qualified Marketing Manager candidate who meets the operational, cultural, and linguistic requirements of a Japan Tokyo-based role.
2. LINE ITEMS AND SERVICE BREAKDOWN
	No.
	Description of Service / Item
	Qty
	Unit Price (JPY)
	Amount (JPY)
	Delivery / Commencement

	1
	Executive search and recruitment of a senior Marketing Manager for the Japan Tokyo office, including candidate sourcing, screening, and shortlisting
	1
	1,200,000
	1,200,000
	Within 30 days of PO acceptance

	2
	Comprehensive background verification, reference checks, and cultural competency assessment for the Marketing Manager candidate in accordance with Japan Tokyo employment standards
	1
	450,000
	450,000
	Within 15 days of shortlisting

	3
	Onboarding and integration support for the Marketing Manager, including Japan Tokyo office orientation, local compliance briefing, and team introduction
	1
	380,000
	380,000
	First 14 days of employment

	4
	Initial 90-day performance monitoring and strategic alignment review for the Marketing Manager role in the Japan Tokyo market
	1
	620,000
	620,000
	Days 31–90 of engagement

	5
	Provision of a Japan Tokyo market intelligence dossier (consumer behavior, competitor analysis, digital channel landscape) to support the Marketing Manager’s first-quarter strategy
	1
	280,000
	280,000
	Within 7 days of PO acceptance

	6
	Legal and administrative support for work visa, residence permit, and social insurance registration for the Marketing Manager in Japan Tokyo
	1
	520,000
	520,000
	Within 21 days of offer acceptance

	SUBTOTAL
	3,450,000
	

	Consumption Tax (10%)
	345,000
	

	TOTAL AMOUNT DUE (JPY)
	3,795,000
	


All amounts are denominated in Japanese Yen (JPY). Payment shall be made via bank transfer to the account specified by Tokyo Executive Talent Partners Inc. in Japan Tokyo.
3. TERMS AND CONDITIONS
3.1 This Purchase Order is binding upon written acceptance by Tokyo Executive Talent Partners Inc. and constitutes the sole agreement between the parties regarding the procurement of the Marketing Manager services described herein for the Japan Tokyo office.
3.2 The Marketing Manager candidate must demonstrate fluency in both Japanese and English, possess a minimum of seven (7) years of progressive marketing experience, and exhibit a thorough understanding of the Japan Tokyo consumer market, including digital platforms, retail ecosystems, and regional cultural nuances.
3.3 Payment terms: 40% upon execution of this Purchase Order, 40% upon successful placement and commencement of the Marketing Manager in the Japan Tokyo office, and 20% upon completion of the 90-day performance review period.
3.4 The Supplier warrants that all services rendered under this Purchase Order shall comply with the Labor Standards Act of Japan, the Personal Information Protection Act (APPI), and all applicable municipal regulations governing employment in Japan Tokyo.
3.5 Any modifications to the scope, timeline, or deliverables of this Purchase Order must be documented in a written amendment signed by authorized representatives of both parties. Verbal agreements regarding the Marketing Manager engagement in Japan Tokyo shall not be enforceable.
3.6 In the event of non-performance or material breach by the Supplier, Sakura Digital Holdings K.K. reserves the right to terminate this Purchase Order with immediate effect and seek a full refund of any pre-paid amounts, subject to a 14-day written notice period.
3.7 This Purchase Order shall be governed by and construed in accordance with the laws of Japan. Any disputes arising from this Purchase Order related to the Marketing Manager engagement in Japan Tokyo shall be resolved through arbitration in Tokyo under the rules of the Japan Commercial Arbitration Association (JCAA).
4. DELIVERY AND COMMENCEMENT SCHEDULE
The Supplier shall ensure that the Marketing Manager is fully operational in the Japan Tokyo office no later than 15 August 2025. All preliminary deliverables, including the market intelligence dossier and candidate shortlist, must be submitted to the Buyer’s procurement department in Shibuya, Tokyo, no later than 15 July 2025. The Supplier shall provide weekly progress reports via email to the designated procurement officer until the Marketing Manager’s first day of active duty in Japan Tokyo.
5. CONFIDENTIALITY AND DATA PROTECTION
All candidate data, salary information, and strategic marketing plans shared in connection with this Purchase Order and the subsequent Marketing Manager engagement in Japan Tokyo shall be treated as strictly confidential. The Supplier shall not disclose any proprietary information of Sakura Digital Holdings K.K. to third parties without prior written consent. Compliance with Japan’s APPI and Tokyo Metropolitan data handling guidelines is mandatory throughout the duration of this Purchase Order and for a period of three (3) years thereafter.
For and on behalf of Sakura Digital Holdings K.K. (Buyer)
Signature: ___________________________
Name: Mr. Hiroshi Yamamoto
Title: Chief Procurement Officer
Date: ___________________________
Company Seal (Hanko):
For and on behalf of Tokyo Executive Talent Partners Inc. (Supplier)
Signature: ___________________________
Name: Mr. Kenji Tanaka
Title: Director of Executive Placements
Date: ___________________________
Company Seal (Hanko):
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