Purchase Order - Marketing Manager Services - Mexico Mexico City
PURCHASE ORDER
Professional Services Engagement – Marketing Manager Position
MEXICO – MEXICO CITY
Purchase Order No.: PO-MX-2025-0487
Date of Issue: June 12, 2025
Valid Until: July 12, 2025
Payment Terms: Net 30 Days
Currency: Mexican Peso (MXN)
Country of Execution: Mexico
Parties Involved
Purchasing Entity (Buyer)
Company: Grupo Comercial del Valle, S.A. de C.V.
Address: Av. Paseo de la Reforma 505, Piso 12, Col. Cuauhtémoc, 06500 Mexico City, Mexico
RFC: GCV980512AB3
Contact: Lic. Roberto Hernández Salazar, Director de Compras
Email: compras@grupovalle.mx
Service Provider (Seller)
Company: Talento Estratégico Consultores, S.A. de C.V.
Address: Calle Insurgentes Sur 1820, Piso 8, Col. Del Valle, 03100 Mexico City, Mexico
RFC: TEC050318CD9
Contact: Mtra. Ana Lucía Vega Torres, Gerente de Operaciones
Email: operaciones@talentoestrategico.mx
Description of Purchase – Marketing Manager Services
This Purchase Order is issued by Grupo Comercial del Valle, S.A. de C.V., a corporation duly registered in Mexico, to formally request and authorize the procurement of executive-level professional services for the role of Marketing Manager. The engagement shall be executed in Mexico, Mexico City, in full compliance with the Federal Labor Law (Ley Federal del Trabajo), the Mexican Tax Code (Código Fiscal de la Federación), and all applicable regulations of the Mexico City local government.
The Marketing Manager shall be responsible for developing, implementing, and overseeing all marketing strategies, brand positioning initiatives, digital campaigns, and market research activities for the company's operations within Mexico City and the broader Mexico metropolitan area. The scope of this Purchase Order encompasses the full recruitment, onboarding, and first-year professional engagement of the Marketing Manager candidate, including all associated administrative, legal, and fiscal obligations as mandated by Mexican law.
Line Items and Cost Breakdown
	No.
	Description of Service
	Qty
	Unit Price (MXN)
	Total (MXN)
	Location

	01
	Executive recruitment and selection of Marketing Manager – Mexico City market
	1
	$45,000.00
	$45,000.00
	Mexico City, Mexico

	02
	Annual professional services fee – Marketing Manager (12 months)
	12
	$85,000.00
	$1,020,000.00
	Mexico City, Mexico

	03
	IMSS (Instituto Mexicano del Seguro Social) employer contributions – Marketing Manager
	12
	$18,500.00
	$222,000.00
	Mexico City, Mexico

	04
	Onboarding, legal compliance, and SAT registration – Marketing Manager
	1
	$12,000.00
	$12,000.00
	Mexico City, Mexico

	05
	Performance evaluation and strategic planning sessions (quarterly)
	4
	$8,000.00
	$32,000.00
	Mexico City, Mexico

	06
	Marketing budget management and vendor coordination – Mexico City operations
	12
	$5,500.00
	$66,000.00
	Mexico City, Mexico

	SUBTOTAL (MXN)
	$1,397,000.00
	

	IVA (16% – Mexican Value Added Tax)
	$223,520.00
	

	GRAND TOTAL (MXN)
	$1,620,520.00
	


Terms and Conditions
1. Scope of Engagement: This Purchase Order authorizes the procurement of a Marketing Manager to be stationed and performing duties exclusively within Mexico, Mexico City. The Marketing Manager shall report directly to the Director General of Grupo Comercial del Valle and shall manage all marketing operations, including but not limited to digital marketing, brand strategy, market research, public relations, and sales enablement for the Mexico City metropolitan region.
2. Legal Compliance: All services rendered under this Purchase Order shall comply with the Ley Federal del Trabajo, the Código Fiscal de la Federación, the Ley del Impuesto Sobre la Renta, and all applicable Mexico City municipal regulations. The service provider shall ensure that the Marketing Manager is properly registered with the IMSS, SAT, and any other relevant Mexican governmental bodies.
3. Payment Schedule: Payment for this Purchase Order shall be made in monthly installments via bank transfer to the account designated by Talento Estratégico Consultores, S.A. de C.V. The first payment shall be due within thirty (30) calendar days from the date of this Purchase Order. All payments shall be denominated in Mexican Pesos (MXN) and shall include the applicable 16% IVA as established by Mexican tax law.
4. Deliverables and KPIs: The Marketing Manager shall deliver quarterly performance reports, annual marketing strategy plans, and monthly campaign performance analyses. Key performance indicators shall include brand awareness growth in Mexico City, digital engagement metrics, lead generation targets, and return on marketing investment (ROMI) benchmarks agreed upon at the commencement of the engagement.
5. Termination Clause: Either party may terminate this Purchase Order with a written notice of sixty (60) days. In the event of early termination, the Marketing Manager's severance obligations as defined by Mexican labor law shall be fulfilled by the purchasing entity. All outstanding invoices for services rendered up to the termination date shall be settled within fifteen (15) business days.
6. Confidentiality: The Marketing Manager shall be bound by a non-disclosure agreement (NDA) in accordance with Mexican intellectual property law (Ley Federal de Protección a la Propiedad Industrial). All proprietary data, client information, and strategic plans of Grupo Comercial del Valle shall remain strictly confidential throughout and after the term of this Purchase Order.
7. Governing Law and Jurisdiction: This Purchase Order shall be governed by and construed in accordance with the laws of the United Mexican States. Any disputes arising from this Purchase Order shall be resolved in the competent courts of Mexico City, Mexico, or through arbitration before the Centro de Arbitraje y Conciliación de la Ciudad de México, as applicable.
8. Force Majeure: Neither party shall be liable for failure to perform obligations under this Purchase Order due to events beyond reasonable control, including but not limited to natural disasters, government decrees, or public health emergencies as declared by the Mexican federal or Mexico City local authorities.
Authorization and Signatures
Lic. Roberto Hernández Salazar
Director de Compras
Grupo Comercial del Valle, S.A. de C.V.
Mexico City, Mexico
Date: _______________
Mtra. Ana Lucía Vega Torres
Gerente de Operaciones
Talento Estratégico Consultores, S.A. de C.V.
Mexico City, Mexico
Date: _______________
This Purchase Order (PO-MX-2025-0487) is a legally binding document issued in Mexico, Mexico City. It authorizes the procurement of Marketing Manager professional services as described herein. All parties acknowledge that this document is subject to Mexican federal and local law. Document generated on June 12, 2025. For questions regarding this Purchase Order, contact the Procurement Department at compras@grupovalle.mx or visit our offices at Av. Paseo de la Reforma 505, Mexico City, Mexico.
