Purchase Order - Marketing Manager - South Korea Seoul
PURCHASE ORDER
Seoul Digital Solutions Co., Ltd.
12F, 456 Teheran-ro, Gangnam-gu, Seoul, South Korea 06236
Tel: +82-2-555-0147 | Email: procurement@seouldigitalsolutions.kr
Business Registration No.: 220-88-012345
Purchase Order No.: PO-2025-SKL-00847
Date of Issue: June 12, 2025
Valid Until: July 12, 2025
Vendor / Supplier: Hanbit Executive Recruitment Group
Address: 78-9, Seocho-daero, Seocho-gu, Seoul, South Korea
Contact: Ms. Ji-yeon Park, Senior Account Director
Department: Human Resources & Talent Acquisition
Cost Center: CC-MKT-2025-003
Priority: High – Immediate Commencement Required
1. Description of Procurement
This Purchase Order is issued by Seoul Digital Solutions Co., Ltd. (hereinafter referred to as the "Purchasing Entity") to Hanbit Executive Recruitment Group (hereinafter referred to as the "Vendor") for the professional recruitment, placement, and onboarding of a Marketing Manager position to be based in the Seoul metropolitan office located in Gangnam-gu, South Korea Seoul. The Marketing Manager will be responsible for overseeing all digital marketing campaigns, brand strategy development, consumer analytics, and cross-functional coordination with the product and sales divisions operating within the South Korea Seoul market. This Purchase Order governs the full scope of services, compensation structure, and contractual obligations associated with the procurement of this senior marketing leadership role.
2. Line Items and Compensation Structure
	Item No.
	Description
	Quantity
	Unit Price (KRW)
	Amount (KRW)

	001
	Executive Search & Sourcing Fee for Marketing Manager (Senior Level, 8+ years experience in digital marketing, consumer electronics, or SaaS sector)
	1
	18,500,000
	18,500,000

	002
	Annual Base Salary – Marketing Manager (12-month contract, payable monthly per South Korea Seoul labor regulations)
	12
	4,200,000
	50,400,000

	003
	Performance Bonus Pool – Marketing Manager (Quarterly KPI-based, tied to South Korea Seoul market revenue targets)
	4
	1,500,000
	6,000,000

	004
	Onboarding & Relocation Package (Housing allowance, Korean language training, visa sponsorship for foreign candidates, South Korea Seoul area orientation)
	1
	7,800,000
	7,800,000

	005
	Statutory Benefits & Insurance (National Pension, Health Insurance, Employment Insurance per South Korea Seoul municipal requirements)
	12
	680,000
	8,160,000

	006
	Professional Development & Conference Budget (Annual marketing conferences in Seoul, South Korea; industry certifications)
	1
	2,400,000
	2,400,000

	TOTAL PURCHASE ORDER VALUE
	93,260,000 KRW


3. Scope of Services and Deliverables
The Vendor shall deliver the following services in connection with this Purchase Order for the Marketing Manager role in South Korea Seoul:
· Conduct a comprehensive executive search targeting qualified Marketing Manager candidates with proven track records in the South Korea Seoul consumer technology and digital services market.
· Present a minimum of five (5) shortlisted candidates within thirty (30) calendar days of the Purchase Order issue date, each accompanied by detailed résumés, reference checks, and competency assessments.
· Facilitate all interview scheduling, background verification, and reference confirmation in coordination with the Purchasing Entity's Human Resources department located in Seoul, South Korea.
· Provide a guaranteed replacement clause: should the placed Marketing Manager resign or be terminated for cause within the first twelve (12) months of employment in South Korea Seoul, the Vendor shall provide a replacement candidate at no additional fee.
· Assist with the preparation of the employment contract in compliance with the South Korea Seoul Metropolitan City labor ordinances and the national Labor Standards Act of the Republic of Korea.
· Deliver a 90-day post-placement performance review report to the Purchasing Entity's Chief Operating Officer.
4. Payment Terms
· Payment Schedule: 40% of the Executive Search Fee (Item 001) due upon successful placement and first-day commencement of the Marketing Manager in South Korea Seoul. The remaining 60% is due upon completion of the 90-day probationary period.
· Salary Disbursement: Monthly base salary (Item 002) shall be processed through the Purchasing Entity's payroll system on the last business day of each month, in accordance with South Korea Seoul banking and tax withholding regulations.
· Payment Method: All payments shall be made via bank transfer to the Vendor's designated account at Woori Bank, Seoul Central Branch, South Korea Seoul. Wire reference shall include the Purchase Order number PO-2025-SKL-00847.
· Tax & Withholding: All applicable Korean Value Added Tax (VAT) at 10% and personal income tax withholdings shall be applied as mandated by the National Tax Service of South Korea Seoul.
5. Terms and Conditions
· This Purchase Order is governed by the laws of the Republic of Korea, with jurisdiction vested in the Seoul Central District Court, South Korea Seoul.
· The Marketing Manager shall be subject to a non-compete and non-solicitation agreement for a period of eighteen (18) months following termination of employment, applicable to the South Korea Seoul metropolitan area and all affiliated markets.
· Confidentiality obligations under the Purchasing Entity's proprietary information policy shall extend to all candidates reviewed under this Purchase Order and to the Marketing Manager during and after employment.
· Any disputes arising from this Purchase Order shall first be subject to mediation through the Seoul International Arbitration Center before proceeding to litigation.
· The Vendor warrants that all candidates presented shall have valid work authorization or eligibility for work visa sponsorship in South Korea Seoul.
· This Purchase Order may be amended only in writing, signed by authorized representatives of both parties, and shall remain in effect for the duration of the Marketing Manager's initial twelve-month contract term.
IMPORTANT NOTE: This Purchase Order is specifically tailored for the South Korea Seoul market. All compensation figures are denominated in Korean Won (KRW) and are subject to annual adjustment based on the Seoul Consumer Price Index published by the Bank of Korea. The Marketing Manager's performance metrics shall be benchmarked against industry standards for the South Korea Seoul digital marketing sector as reported by the Korea Marketing Association.
6. Authorization and Acceptance
For the Purchasing Entity:
Seoul Digital Solutions Co., Ltd.
Name: Mr. Dong-hyun Kim
Title: Chief Financial Officer
Signature: _________________________
Date: _________________________
For the Vendor:
Hanbit Executive Recruitment Group
Name: Ms. Ji-yeon Park
Title: Senior Account Director
Signature: _________________________
Date: _________________________
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