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Purchase Order
Purchase Order Details
Purchase Order No: PO-2025-MM-0047
Date of Issue: 12 June 2025
Required By: 01 August 2025
Payment Terms: Net 30 Days
Delivery Location: United Kingdom Manchester
Supplier / Vendor
Company: Apex Talent Partners UK Ltd.
Address: 8 Piccadilly Gardens, Manchester, M1 2JB, United Kingdom
Contact: Sarah Whitfield, Senior Account Manager
Email: s.whitfield@apextalentpartners.co.uk
VAT No: GB 987 6543 21
1. Purpose of Purchase Order
This Purchase Order is issued by Northbridge Digital Solutions Ltd. to formally authorise the procurement of professional recruitment, onboarding, and initial employment services for the position of Marketing Manager based in United Kingdom Manchester. This Purchase Order governs all terms, conditions, deliverables, and financial obligations associated with the engagement of a qualified Marketing Manager to lead our regional marketing operations in the Manchester metropolitan area. The Marketing Manager role is critical to our strategic expansion across the North West of England, and this Purchase Order ensures full compliance with UK employment law, HMRC regulations, and corporate procurement policies.
2. Line Items and Services
	Ref
	Description of Goods / Services
	Quantity
	Unit Price (GBP)
	Total (GBP)

	01
	Executive recruitment and headhunting services for the Marketing Manager position, United Kingdom Manchester office. Includes candidate sourcing, screening, interviewing coordination, and final selection recommendation.
	1
	12,500.00
	12,500.00

	02
	Onboarding and integration package for the appointed Marketing Manager, including HR documentation, UK right-to-work verification, company IT provisioning, and orientation programme at the Manchester headquarters.
	1
	3,200.00
	3,200.00

	03
	Initial marketing technology stack and software licences for the Marketing Manager role (CRM platform, analytics suite, project management tools, and creative software subscriptions) – 12-month term.
	1
	8,750.00
	8,750.00

	04
	Office workstation setup and ergonomic equipment for the Marketing Manager at the Deansgate office, United Kingdom Manchester. Includes dual-monitor display, laptop (16-inch), headset, and desk accessories.
	1
	4,100.00
	4,100.00

	05
	Professional development and industry conference membership for the Marketing Manager – annual subscription to the Institute of Marketing (CIM) and two (2) UK-based marketing leadership conferences in 2025/2026.
	1
	2,800.00
	2,800.00

	06
	Market research and competitive analysis retainer for the Marketing Manager to utilise during the first 90 days in post, covering the Manchester and North West England commercial landscape.
	1
	5,500.00
	5,500.00

	Subtotal (excl. VAT):
	36,850.00

	VAT @ 20%:
	7,370.00

	TOTAL PURCHASE ORDER VALUE (incl. VAT):
	44,220.00


3. Scope and Deliverables
The supplier, Apex Talent Partners UK Ltd., shall deliver all services outlined in this Purchase Order in accordance with the following scope. The primary objective is to secure a highly qualified Marketing Manager who will be based at our principal office in United Kingdom Manchester and will be responsible for overseeing all brand strategy, digital marketing campaigns, public relations, and market development activities for the North West region. The Marketing Manager must demonstrate a minimum of seven (7) years of progressive marketing leadership experience, with at least three (3) years in a senior managerial capacity within the UK market. All recruitment activities must be conducted in strict compliance with the Equality Act 2010 and UK data protection legislation (UK GDPR).
4. Terms and Conditions
4.1 This Purchase Order is governed by the laws of England and Wales. Any disputes arising from this Purchase Order shall be subject to the exclusive jurisdiction of the courts of Manchester, United Kingdom.
4.2 The supplier shall not assign or subcontract any portion of the services described in this Purchase Order without prior written consent from Northbridge Digital Solutions Ltd.
4.3 All deliverables related to the Marketing Manager recruitment must be completed no later than 28 July 2025 to ensure the appointed Marketing Manager commences employment by 01 August 2025.
4.4 Payment shall be made via BACS transfer to the supplier's designated UK bank account within thirty (30) calendar days of receipt of a valid tax invoice referencing this Purchase Order number (PO-2025-MM-0047).
4.5 The supplier warrants that all candidates presented for the Marketing Manager role will have undergone appropriate right-to-work checks and references in accordance with UK immigration and employment regulations.
4.6 This Purchase Order may be amended only by mutual written agreement between both parties. Any variation must be documented as a formal amendment to this Purchase Order.
4.7 The supplier shall maintain professional indemnity insurance of no less than £5,000,000 for the duration of this Purchase Order engagement.
4.8 All intellectual property generated during the scope of this Purchase Order, including but not limited to marketing strategy documents prepared for the Marketing Manager role, shall remain the sole property of Northbridge Digital Solutions Ltd.
5. Delivery and Acceptance
All physical goods (workstation equipment, software media) shall be delivered to the Northbridge Digital Solutions Ltd. premises at 142 Deansgate, Manchester, M3 4ER, United Kingdom. The Marketing Manager onboarding programme shall take place at the same location. Acceptance of services and goods shall be confirmed in writing by the Procurement Director within five (5) business days of delivery. Failure to raise a written objection within this period shall constitute deemed acceptance under this Purchase Order.
6. Authorisation
This Purchase Order is authorised and approved for execution by the undersigned on behalf of Northbridge Digital Solutions Ltd. The total committed expenditure under this Purchase Order for the Marketing Manager procurement in United Kingdom Manchester is forty-four thousand two hundred and twenty pounds sterling (£44,220.00) inclusive of VAT.
Authorised By:
James R. Thornton
Procurement Director
Northbridge Digital Solutions Ltd.
Date: 12 June 2025
Accepted By (Supplier):
Sarah Whitfield
Senior Account Manager
Apex Talent Partners UK Ltd.
Date: _______________
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