Purchase Order - Mechanic Services - Canada Vancouver
PURCHASE ORDER
Northwest Automotive Services Ltd.
4820 West Broadway, Vancouver, British Columbia, Canada V6M 1B2
Phone: (604) 555-0173 | Email: procurement@nwautomotive.ca
Business Number (BN): 123456789RT0001
Purchase Order No.: PO-2025-04872
Date of Issue: June 12, 2025
Required Service Date: June 23, 2025
Payment Terms: Net 30 Days
Vendor / Service Provider: Pacific Coast Mechanic & Repair Co.
Address: 1155 Granville Street, Vancouver, BC, Canada V6E 3C8
Contact: Mr. David Chen, Lead Mechanic
Vendor Phone: (604) 555-0291
1. Description of Purchase Order and Scope of Work
This Purchase Order is issued by Northwest Automotive Services Ltd. to Pacific Coast Mechanic & Repair Co. for the provision of professional Mechanic services and associated automotive parts. The scope of work under this Purchase Order encompasses the complete diagnostic, repair, and preventive maintenance of a fleet of twelve (12) commercial delivery vehicles currently operated by the buyer in the Canada Vancouver metropolitan area. The Mechanic engaged under this Purchase Order shall perform all work in accordance with the standards set forth by the British Columbia Motor Vehicle Act and the Canadian Automotive Service Association (CASA) guidelines. All services referenced in this Purchase Order shall be carried out at the vendor's certified workshop located in Canada Vancouver, or at the buyer's facility at 4820 West Broadway, Vancouver, as mutually agreed upon in writing prior to the commencement of work.
2. Line Items – Mechanic Services and Parts
	Item #
	Description
	Qty
	Unit
	Unit Price (CAD)
	Amount (CAD)

	1
	Certified Mechanic – Full Diagnostic Assessment (per vehicle, including OBD-II scan, brake inspection, suspension check, and fluid analysis)
	12
	Vehicle
	$285.00
	$3,420.00

	2
	Mechanic Labour – Engine Overhaul and Rebuild (includes disassembly, machining, reassembly, and road test; 14 hours per vehicle at $95/hr)
	4
	Vehicle
	$1,330.00
	$5,320.00

	3
	Mechanic Labour – Transmission Service and Fluid Replacement (automatic transmission, includes filter and gasket)
	6
	Vehicle
	$420.00
	$2,520.00

	4
	Mechanic Labour – Brake System Overhaul (front and rear rotors, pads, calipers, and hydraulic line inspection)
	12
	Vehicle
	$650.00
	$7,800.00

	5
	Parts – OEM Brake Rotors and Pads (set per axle, Canada Vancouver approved supplier)
	24
	Set
	$185.00
	$4,440.00

	6
	Parts – Engine Gasket Kit, Timing Belt, and Serpentine Belt (per engine overhaul)
	4
	Kit
	$520.00
	$2,080.00

	7
	Parts – Automatic Transmission Fluid (ATF) and Filter Assembly
	6
	Set
	$95.00
	$570.00

	8
	Mechanic Labour – Preventive Maintenance (oil change, filter replacement, multi-point inspection, tire rotation)
	12
	Vehicle
	$175.00
	$2,100.00

	9
	Mechanic Labour – Electrical System Diagnostic and Repair (alternator, starter, wiring harness inspection)
	3
	Vehicle
	$380.00
	$1,140.00

	10
	Parts – Alternator (OEM, 140-amp) and Starter Motor (OEM)
	3
	Set
	$410.00
	$1,230.00

	11
	Mechanic Labour – Suspension and Steering Alignment (four-wheel alignment, shock absorber inspection)
	12
	Vehicle
	$210.00
	$2,520.00

	12
	Parts – Shock Absorbers and Control Arm Bushings (per axle set)
	8
	Set
	$265.00
	$2,120.00

	13
	Mechanic Labour – Emissions Testing and Compliance Certification (BC Ministry of Transportation standard)
	12
	Vehicle
	$120.00
	$1,440.00

	14
	Parts – Engine Oil (Full Synthetic 5W-30, 5L per service) and Oil Filters
	12
	Set
	$88.00
	$1,056.00

	15
	Mechanic Labour – Final Quality Assurance Inspection and Road Test (per vehicle, post-repair)
	12
	Vehicle
	$95.00
	$1,140.00

	Subtotal (CAD)
	$38,896.00

	GST (5%)
	$1,944.80

	PST (7%)
	$2,722.72

	TOTAL AMOUNT DUE (CAD)
	$43,563.52


3. Terms and Conditions of This Purchase Order
3.1 This Purchase Order is governed by the laws of the Province of British Columbia and the federal laws of Canada applicable therein. Any disputes arising from this Purchase Order shall be resolved through arbitration in Canada Vancouver in accordance with the British Columbia Arbitration Act.
3.2 The Mechanic and all assisting technicians engaged under this Purchase Order must hold valid certification from the Canadian Automotive Service Technician (C.A.S.T.) program and maintain current liability insurance with a minimum coverage of $5,000,000 CAD. Proof of certification and insurance shall be provided to the buyer prior to the commencement of any work.
3.3 All parts supplied under this Purchase Order shall be new, original equipment manufacturer (OEM) or equivalent aftermarket parts approved for use in Canada Vancouver commercial vehicle operations. No used or refurbished parts shall be installed without prior written authorization from the buyer's fleet manager.
3.4 The vendor shall complete all work specified in this Purchase Order no later than the Required Service Date stated above. In the event of delay, the vendor shall notify the buyer in writing within twenty-four (24) hours and provide a revised completion schedule. Delays exceeding five (5) business days shall entitle the buyer to a credit of 2% of the total Purchase Order value per day of delay, up to a maximum of 10%.
3.5 Payment shall be made by electronic funds transfer (EFT) to the vendor's designated bank account within thirty (30) calendar days of receipt of a valid invoice referencing this Purchase Order number (PO-2025-04872). The invoice must itemize all labour hours, parts used, and applicable taxes (GST and PST) as levied in the Canada Vancouver jurisdiction.
3.6 All work performed under this Purchase Order carries a warranty of twelve (12) months or 24,000 kilometres (whichever occurs first) on both parts and Mechanic labour. The vendor shall remedy any warranty claim at no additional cost to the buyer.
3.7 The vendor shall comply with all applicable environmental regulations of the Province of British Columbia and the City of Vancouver regarding the disposal of used oil, fluids, batteries, and hazardous materials generated during the repair process under this Purchase Order.
3.8 This Purchase Order does not constitute a long-term service agreement. Any additional work beyond the scope defined herein shall require a separate written amendment signed by both parties.
NOTE: All vehicles to be serviced under this Purchase Order are registered in the Province of British Columbia and operate within the Canada Vancouver metropolitan area. The Mechanic shall ensure that all repairs meet the requirements of the BC Safety Registration Inspection (SRI) program. A copy of the completed SRI report for each vehicle shall be included with the final invoice.
4. Authorization and Acceptance
For and on behalf of the Buyer:
Northwest Automotive Services Ltd.
Name: Sarah Mitchell, Fleet Operations Director
Signature: ___________________________
Date: ___________________________
For and on behalf of the Vendor:
Pacific Coast Mechanic & Repair Co.
Name: David Chen, Lead Mechanic / Owner
Signature: ___________________________
Date: ___________________________
This Purchase Order (PO-2025-04872) is valid for acceptance within ten (10) business days of the date of issue. Upon acceptance, it becomes a binding contract between the parties. All communications regarding this Purchase Order shall be directed to procurement@nwautomotive.ca. This document was prepared for use in Canada Vancouver, British Columbia, Canada.
© 2025 Northwest Automotive Services Ltd. All rights reserved.
