Purchase Order - Mechanic Services - Zimbabwe Harare
PURCHASE ORDER
Mechanic Services & Automotive Parts Procurement
Zimbabwe Harare – Industrial & Commercial Sector
	PO Number:
	ZW-HRE-2025-04871

	Date Issued:
	14 June 2025

	Valid Until:
	14 July 2025

	Priority:
	Standard


1. Parties Involved
Purchasing Entity (Buyer)
Company: Harare Fleet Management Solutions (Pvt) Ltd
Address: 12 Samora Machel Avenue, Harare, Zimbabwe
Registration No: ZW-2019-448712
Contact: procurement@hfmz.co.zw
Phone: +263 242 789 445
Service Provider (Seller / Mechanic)
Mechanic Name: Mr. Tendai Moyo
Business: Moyo Automotive Workshop & Mechanic Services
Address: 45 Chisipite Street, Borrowdale, Harare, Zimbabwe
Registration No: ZW-MEC-2021-00934
Contact: tendai.moyo@mechzimbabwe.co.zw
Phone: +263 772 334 891
2. Scope of Work and Description
This Purchase Order is issued by Harare Fleet Management Solutions (Pvt) Ltd to engage the services of Mr. Tendai Moyo, a certified Mechanic operating in Zimbabwe Harare, for the comprehensive maintenance, repair, and parts procurement of a fleet of twelve (12) commercial vehicles. The Mechanic shall perform all work in accordance with the standards set by the Zimbabwe National Road Safety Authority and the specifications outlined in this Purchase Order. All services are to be rendered at the workshop premises located in Borrowdale, Zimbabwe Harare, unless otherwise agreed in writing by both parties.
3. Line Items – Parts, Labour, and Services
	Ref
	Description
	Qty
	Unit
	Unit Price (USD)
	Amount (USD)

	01
	Complete engine overhaul – Toyota Dyna 2019 (Mechanic labour)
	3
	Vehicle
	1,250.00
	3,750.00

	02
	Replacement of front and rear brake assemblies (parts + Mechanic fitting)
	12
	Vehicle
	480.00
	5,760.00

	03
	Transmission fluid change and gearbox inspection (Mechanic service)
	12
	Vehicle
	220.00
	2,640.00

	04
	Suspension kit – front axle (parts + Mechanic installation)
	6
	Set
	650.00
	3,900.00

	05
	Electrical system diagnostic and rewiring (Mechanic expertise)
	4
	Vehicle
	380.00
	1,520.00

	06
	Annual service kit – oil, filters, belts (parts supplied by Mechanic)
	12
	Kit
	310.00
	3,720.00

	07
	Tyres – 295/80 R22.5 (procured and fitted by Mechanic)
	48
	Unit
	275.00
	13,200.00

	08
	Post-repair road test and compliance certification (Zimbabwe Harare standards)
	12
	Vehicle
	95.00
	1,140.00


	Subtotal
	$35,630.00

	VAT (15% – Zimbabwe Revenue Authority)
	$5,344.50

	Logistics & Delivery within Harare
	$450.00

	Grand Total (USD)
	$41,424.50


4. Terms and Conditions
1. This Purchase Order constitutes a binding agreement between the Buyer and the Mechanic upon signature by both parties. All work shall be performed in Zimbabwe Harare in compliance with local trade regulations and the Zimbabwe National Code for Automotive Repair.
1. The Mechanic shall complete all line items listed in Section 3 within thirty (30) calendar days from the date of this Purchase Order, unless a revised timeline is mutually agreed upon in writing.
1. All parts supplied by the Mechanic must be genuine or OEM-equivalent. The Buyer reserves the right to inspect and reject any component that does not meet the specifications stated in this Purchase Order.
1. Payment shall be made in United States Dollars (USD) via bank transfer to the account designated by the Mechanic. A 40% advance payment is due upon acceptance of this Purchase Order, with the remaining 60% payable within fourteen (14) days of successful completion and sign-off of all work.
1. The Mechanic shall provide a written warranty of twelve (12) months on all labour and parts. Any defect arising within the warranty period in Zimbabwe Harare shall be rectified at no additional cost to the Buyer.
1. All work performed under this Purchase Order must comply with the environmental and waste-disposal regulations of the Harare City Council, Zimbabwe. The Mechanic is responsible for the proper disposal of used oils, batteries, and hazardous materials.
1. In the event of a dispute, both parties agree to first attempt resolution through mediation in Zimbabwe Harare. Should mediation fail, the matter shall be referred to the Small Claims Court of Harare, Zimbabwe.
1. This Purchase Order may not be assigned or subcontracted by the Mechanic without prior written consent from the Buyer.
5. Delivery and Completion Details
All repaired vehicles and delivered parts shall be made available at the Mechanic's workshop at 45 Chisipite Street, Borrowdale, Zimbabwe Harare. The Buyer's designated fleet coordinator shall collect vehicles upon completion. The Mechanic shall provide a detailed service report for each vehicle, including parts used, labour hours, and any recommendations for future maintenance, to accompany the final invoice linked to this Purchase Order.
6. Authorisation and Signatures
For and on behalf of the Buyer:
Name: Mrs. Rudo Chikwava
Title: Head of Procurement, Harare Fleet Management Solutions (Pvt) Ltd
Signature: ___________________________
Date: ___________________________
For and on behalf of the Mechanic / Seller:
Name: Mr. Tendai Moyo
Title: Proprietor, Moyo Automotive Workshop & Mechanic Services
Signature: ___________________________
Date: ___________________________
This Purchase Order (ZW-HRE-2025-04871) was issued in Zimbabwe Harare and is governed by the laws of the Republic of Zimbabwe. All references to the Mechanic pertain to the registered service provider named in Section 1. This document is valid for a period of thirty (30) days from the date of issue. For queries, contact the Procurement Department at procurement@hfmz.co.zw, Harare, Zimbabwe.
