Purchase Order - Mechanical Engineer Services - Australia Melbourne
PURCHASE ORDER
Professional Services Procurement — Mechanical Engineering Division
Issued in Australia Melbourne — Victoria, Australia
Purchase Order No.: PO-MEL-2025-04782
Date of Issue: 14 June 2025
Delivery Location: Australia Melbourne
Valid Until: 14 July 2025
1. Purchasing Entity (Buyer)
	Company Name:
	Meridian Industrial Systems Pty Ltd

	ABN:
	52 847 391 064

	Address:
	Level 12, 88 Collins Street, Australia Melbourne, VIC 3000, Australia

	Contact Person:
	Ms. Sarah Whitfield, Procurement Manager

	Email:
	procurement@meridianindustrial.com.au

	Phone:
	+61 3 9421 5500


2. Supplier / Service Provider (Seller)
	Company Name:
	Apex Engineering Consultancy Group Pty Ltd

	ABN:
	74 291 883 456

	Address:
	Unit 5, 234 Swanston Street, Australia Melbourne, VIC 3000, Australia

	Contact Person:
	Mr. David Chen, Principal Mechanical Engineer

	Email:
	contracts@apexengineering.com.au

	Phone:
	+61 3 9612 7744


3. Scope of Purchase — Mechanical Engineer Services
This Purchase Order is issued by Meridian Industrial Systems Pty Ltd to engage the services of a qualified Mechanical Engineer through Apex Engineering Consultancy Group Pty Ltd for the design, analysis, and commissioning of industrial HVAC and process piping systems at the buyer's manufacturing facility located in Australia Melbourne. The Mechanical Engineer shall hold a valid Engineering Registration with Engineers Australia (EA) and possess a minimum of ten (10) years of post-qualification experience in industrial mechanical systems. All work shall be performed in accordance with the Australian Standards (AS/NZS) applicable to mechanical engineering practice in Australia Melbourne and the broader Victorian jurisdiction.
4. Line Items & Pricing
	Item No.
	Description
	Unit
	Qty
	Unit Rate (AUD)
	Amount (AUD)

	01
	Senior Mechanical Engineer — HVAC System Design & Thermal Analysis (on-site, Australia Melbourne)
	Hour
	120
	$185.00
	$22,200.00

	02
	Mechanical Engineer — Process Piping Layout & Stress Analysis (CAD deliverables)
	Hour
	80
	$165.00
	$13,200.00

	03
	Mechanical Engineer — Site Supervision & Commissioning (Australia Melbourne facility)
	Day
	15
	$1,250.00
	$18,750.00

	04
	Engineering Reports, Calculations & As-Built Documentation
	Lump Sum
	1
	$8,500.00
	$8,500.00

	05
	Travel & Accommodation Allowance (within Australia Melbourne metropolitan area)
	Lump Sum
	1
	$2,350.00
	$2,350.00

	Subtotal (excl. GST)
	$64,000.00

	GST @ 10% (Australian Taxation Office)
	$6,400.00

	TOTAL (incl. GST)
	$70,400.00


5. Delivery & Performance Schedule
The Mechanical Engineer shall commence all services no later than 1 July 2025 and complete all deliverables by 30 September 2025. All on-site work shall be conducted at the buyer's premises in Australia Melbourne during standard business hours (08:00–17:00 AEST). Milestone deliverables are as follows: (a) Preliminary design package by 15 July 2025; (b) Detailed engineering drawings and calculations by 15 August 2025; (c) Site commissioning and final as-built documentation by 30 September 2025.
6. Payment Terms
Payment shall be made in accordance with the following schedule: 30% advance payment upon acceptance of this Purchase Order; 40% upon delivery of the detailed engineering package; and 30% upon final acceptance of all commissioning documentation. All invoices shall be submitted to the buyer's accounts payable department in Australia Melbourne and shall be paid within thirty (30) calendar days of receipt of a valid tax invoice. Payment shall be made via electronic funds transfer (EFT) to the supplier's nominated bank account in Australia.
7. Terms & Conditions
1. This Purchase Order is governed by the laws of the State of Victoria, Australia, and the Commonwealth of Australia. Any disputes arising from this Purchase Order shall be subject to the exclusive jurisdiction of the courts of Australia Melbourne.
1. The Mechanical Engineer engaged under this Purchase Order shall maintain professional indemnity insurance with a minimum coverage of AUD 10,000,000 and public liability insurance of AUD 20,000,000 throughout the duration of the engagement.
1. All work product, including but not limited to drawings, calculations, reports, and digital files, shall become the sole intellectual property of Meridian Industrial Systems Pty Ltd upon full payment.
1. The supplier shall ensure that the Mechanical Engineer complies with all occupational health and safety (OHS) regulations applicable in Australia Melbourne, including the Occupational Health and Safety Act 2004 (Vic).
1. Any variation to the scope of work must be agreed in writing by both parties prior to commencement. Variations exceeding 10% of the total Purchase Order value require a formal amendment to this document.
1. The supplier warrants that all engineering services shall be performed in a professional and workmanlike manner, in compliance with AS/NZS 1668 (Ventilation and Air-Conditioning of Buildings) and AS 1200 (General Conditions of Contract for Construction) as applicable.
1. Confidentiality: Both parties agree to maintain strict confidentiality regarding all proprietary information exchanged in connection with this Purchase Order. This obligation shall survive termination for a period of five (5) years.
1. Termination: Either party may terminate this Purchase Order with fourteen (14) days written notice. In the event of termination, the buyer shall pay for all services rendered up to the date of termination.
1. This Purchase Order does not constitute a guarantee of employment. The Mechanical Engineer is engaged as an independent contractor and not as an employee of the buyer.
1. All communications regarding this Purchase Order shall be directed to the contact persons listed in Sections 1 and 2 above, located in Australia Melbourne.
8. Acceptance & Authorisation
By signing below, both parties acknowledge and agree to all terms, conditions, and specifications outlined in this Purchase Order for the engagement of a Mechanical Engineer in Australia Melbourne. This document constitutes a binding agreement upon execution by both authorised representatives.
For and on behalf of Meridian Industrial Systems Pty Ltd (Buyer)
Name: Ms. Sarah Whitfield
Title: Procurement Manager
Signature: _________________________
Date: _________________________
For and on behalf of Apex Engineering Consultancy Group Pty Ltd (Seller)
Name: Mr. David Chen
Title: Principal Mechanical Engineer / Director
Signature: _________________________
Date: _________________________
This Purchase Order (PO-MEL-2025-04782) was prepared and issued in Australia Melbourne, Victoria, Australia. All references to currency are in Australian Dollars (AUD). This document is valid for a period of thirty (30) days from the date of issue. For queries, contact the Procurement Department, Meridian Industrial Systems Pty Ltd, Level 12, 88 Collins Street, Australia Melbourne, VIC 3000.
