Purchase Order - Mechanical Engineer Services - Philippines Manila
PURCHASE ORDER
Professional Services Procurement Document
Issued in the Republic of the Philippines, City of Manila
ISSUED BY (BUYER):
Metro Manila Industrial Engineering Corporation
128 Ayala Avenue, Makati Business District
Manila, Philippines 1004
Tel: +63 (2) 8881-4520
Email: procurement@mmiec.ph
TIN: 000-123-456-000
BIR Registration No.: 000-123-456
ISSUED TO (VENDOR):
Pacific Mechanical Engineering Solutions, Inc.
45th Floor, The Enterprise Center
5555 Ayala Avenue, Makati City
Manila, Philippines 1226
Tel: +63 (2) 8855-7790
Email: contracts@pmesolutions.ph
TIN: 000-654-321-000
	Purchase Order No.:
	PO-MMIEC-2025-00472
	Date of Issue:
	June 12, 2025

	Project Reference:
	MMIEC-ENG-2025-Phase III
	Valid Until:
	July 12, 2025

	Payment Terms:
	Net 30 Days from Invoice
	Currency:
	Philippine Peso (PHP)

	Work Location:
	Philippines Manila – Primary Site: BGC, Taguig; Secondary Site: Quezon City, Metro Manila


1. DESCRIPTION OF SERVICES – MECHANICAL ENGINEER ENGAGEMENT
This Purchase Order is issued by Metro Manila Industrial Engineering Corporation (hereinafter referred to as the "Buyer") to Pacific Mechanical Engineering Solutions, Inc. (hereinafter referred to as the "Vendor") for the procurement of professional Mechanical Engineer services. The Vendor shall provide qualified Mechanical Engineer personnel to support the Buyer's ongoing industrial infrastructure development project located in the Philippines Manila metropolitan area. The scope of this Purchase Order encompasses the full-time engagement of a senior Mechanical Engineer for a period of twelve (12) months, commencing on July 1, 2025, and concluding on June 30, 2026, subject to the terms and conditions stated herein.
The Mechanical Engineer engaged under this Purchase Order shall be a licensed Professional Mechanical Engineer (PME) registered with the Professional Regulation Commission (PRC) of the Philippines, holding a valid Certificate of Professional Registration (CPR) and a current Professional Tax Receipt. The Mechanical Engineer shall possess a minimum of ten (10) years of progressive experience in industrial mechanical systems design, HVAC engineering, piping and process engineering, and plant maintenance oversight, with demonstrated project delivery in the Philippines Manila region.
2. LINE ITEMS AND COST BREAKDOWN
	No.
	Description of Service / Item
	Qty
	Unit
	Unit Price (PHP)
	Amount (PHP)

	1
	Senior Mechanical Engineer – Full-time professional services (industrial systems design, HVAC, piping, and process engineering) for the Philippines Manila project site
	1
	Person
	185,000.00
	2,220,000.00

	2
	Mechanical Engineer – Site supervision and technical oversight (40 hours/week on-site in Philippines Manila)
	52
	Weeks
	12,500.00
	650,000.00

	3
	Mechanical Engineer – Design review and technical documentation (CAD drawings, P&ID, equipment specifications)
	12
	Months
	45,000.00
	540,000.00

	4
	Mechanical Engineer – Compliance and regulatory liaison with DPWH, MMDA, and local government units in Philippines Manila
	12
	Months
	18,000.00
	216,000.00

	5
	Mechanical Engineer – Emergency technical support and after-hours consultation (standby retainer)
	12
	Months
	8,500.00
	102,000.00

	6
	Travel and local transportation allowance within Philippines Manila and Metro Manila area
	12
	Months
	6,000.00
	72,000.00

	SUBTOTAL (PHP):
	3,800,000.00

	VAT (12%):
	456,000.00

	TOTAL AMOUNT DUE (PHP):
	4,256,000.00


3. SCOPE OF WORK AND DELIVERABLES
The Mechanical Engineer engaged under this Purchase Order shall perform the following duties and deliverables in support of the Buyer's project in Philippines Manila:
1. Prepare and finalize all mechanical system designs, including HVAC layouts, process piping isometrics, and equipment installation drawings, in compliance with the Philippine National Building Code (PD 1096) and applicable ASME standards.
1. Conduct weekly site inspections at the primary project location in the Philippines Manila area and submit written progress reports to the Buyer's Project Director every Friday.
1. Coordinate with electrical, civil, and structural engineering teams to ensure integrated design compatibility across all disciplines.
1. Review and approve all mechanical equipment procurement specifications, vendor submittals, and shop drawings prior to fabrication and installation.
1. Ensure full compliance with the Department of Environment and Natural Resources (DENR) regulations and the local environmental compliance requirements of the City of Manila and the National Capital Region (NCR).
1. Provide technical guidance and mentorship to junior engineering staff assigned to the Philippines Manila project site.
1. Prepare and submit all necessary mechanical engineering permits, clearance certificates, and as-built documentation to the relevant local government units in Philippines Manila.
4. TERMS AND CONDITIONS
1. Payment Schedule: Payment shall be made in four (4) equal quarterly installments of PHP 1,064,000.00 each, due within thirty (30) calendar days from the receipt of a valid Official Receipt (OR) issued by the Vendor. All payments shall be made via bank transfer to the Vendor's designated account in the Philippines.
1. Commencement and Duration: Services shall commence on July 1, 2025, and shall continue for a period of twelve (12) months. This Purchase Order may be extended by mutual written agreement of both parties for an additional period not exceeding six (6) months.
1. Performance Bond: The Vendor shall submit a Performance Bond in the amount of ten percent (10%) of the total Purchase Order value, issued by a bank licensed in the Philippines, within five (5) business days of the acceptance of this Purchase Order.
1. Termination: Either party may terminate this Purchase Order with thirty (30) days prior written notice. In the event of termination for convenience, the Buyer shall compensate the Vendor for all services rendered up to the termination date, plus a reasonable demobilization fee not exceeding five percent (5%) of the remaining contract value.
1. Confidentiality: The Mechanical Engineer and the Vendor shall maintain strict confidentiality over all proprietary information, design documents, and project data belonging to the Buyer. This obligation shall survive the expiration or termination of this Purchase Order for a period of three (3) years.
1. Governing Law: This Purchase Order shall be governed by and construed in accordance with the laws of the Republic of the Philippines. Any disputes arising hereunder shall be resolved through arbitration in Manila, Philippines, in accordance with the rules of the Philippine Dispute Resolution Center, Inc. (PDRCI).
1. Insurance: The Vendor shall maintain comprehensive general liability insurance and professional indemnity insurance with a minimum coverage of PHP 10,000,000.00 for the duration of this Purchase Order, naming the Buyer as an additional insured party.
1. Compliance with Local Regulations: All services rendered under this Purchase Order shall comply with the labor laws of the Philippines, including the Labor Code of the Philippines (PD 442), the Tax Code, and all applicable regulations of the Department of Labor and Employment (DOLE) in the Philippines Manila jurisdiction.
NOTE: This Purchase Order is subject to the Buyer's internal approval process. The Mechanical Engineer assigned to this engagement must present a valid PRC license, a current Professional Tax Receipt, and a National ID (PhilSys) for verification at the Buyer's office in Philippines Manila prior to the commencement of services. All work products and deliverables shall be submitted in both hard copy and digital format (PDF and native CAD files) to the Buyer's project management office located in Makati City, Philippines Manila.
5. AUTHORIZATION AND ACCEPTANCE
This Purchase Order is hereby issued and authorized by the undersigned officers of the Buyer. The Vendor's acceptance of this Purchase Order shall constitute a binding agreement between the parties for the procurement of Mechanical Engineer professional services as described herein.
FOR THE BUYER:
Metro Manila Industrial Engineering Corporation
ENG. RAFAEL D. SANTOS
Chief Procurement Officer
Date: ______________________
FOR THE VENDOR (ACCEPTED BY):
Pacific Mechanical Engineering Solutions, Inc.
ENG. MARIA L. CRUZ
President and Chief Mechanical Engineer
Date: ______________________
This Purchase Order (No. PO-MMIEC-2025-00472) is a controlled document of Metro Manila Industrial Engineering Corporation. Unauthorized reproduction or distribution is prohibited. Issued in the Philippines, City of Manila, Republic of the Philippines. Document reference: MMIEC/PROC/2025/00472. For inquiries, contact the Procurement Department at +63 (2) 8881-4520 or procurement@mmiec.ph.
