Purchase Order - Mechatronics Engineer Services - New Zealand Wellington
PURCHASE ORDER
Formal Procurement Document — Professional Engineering Services
Issuing Organisation (Buyer)
Wellington Advanced Manufacturing Ltd.
142 Lambton Quay, Te Aro
Wellington 6011, New Zealand
Phone: +64 4 472 8830
Email: procurement@wam.co.nz
NZBN: 942904123456789
Supplier / Service Provider
Apex Mechatronics Solutions Ltd.
8 Khyber Lane, Kelburn
Wellington 6022, New Zealand
Phone: +64 4 385 6612
Email: contracts@apexmech.co.nz
NZBN: 942904987654321
	Purchase Order Number:
	PO-WAM-2025-0417

	Date of Issue:
	14 June 2025

	Required Commencement Date:
	1 July 2025

	Contract Duration:
	12 months (1 July 2025 – 30 June 2026)

	Work Location:
	Wellington Advanced Manufacturing Facility, 142 Lambton Quay, Wellington, New Zealand

	Currency:
	New Zealand Dollars (NZD)

	Payment Terms:
	Net 30 days from invoice date

	GST Status:
	GST registered — 15% GST applicable


1. Description of Services — Mechatronics Engineer Engagement
This Purchase Order is issued by Wellington Advanced Manufacturing Ltd. to formally engage the services of a qualified Mechatronics Engineer to be provided by Apex Mechatronics Solutions Ltd. The Mechatronics Engineer shall be based at our primary operations facility in New Zealand Wellington and shall perform integrated mechanical, electrical, and software engineering tasks in support of our automated production lines, robotics systems, and industrial control infrastructure. The scope of this Purchase Order encompasses the full professional engagement of the Mechatronics Engineer for the stated contract duration, including all associated deliverables, reporting obligations, and on-site presence requirements within the New Zealand Wellington metropolitan area.
2. Line Items & Pricing Schedule
	Ref
	Description of Goods / Services
	Qty
	Unit Rate (NZD)
	Amount (NZD)
	GST 15%

	01
	Full-time engagement of a Senior Mechatronics Engineer (minimum 8 years post-qualification experience) for system design, PLC programming, SCADA integration, and robotic cell commissioning at the Wellington facility.
	12 months
	$14,500.00 / month
	$174,000.00
	$26,100.00

	02
	Provision of specialist engineering software licences (Siemens TIA Portal, SolidWorks, LabVIEW) and access to cloud-based simulation environments required by the Mechatronics Engineer for the duration of this Purchase Order.
	12 months
	$1,200.00 / month
	$14,400.00
	$2,160.00

	03
	Monthly technical reporting, progress documentation, and quarterly performance review sessions conducted by the Mechatronics Engineer with the Wellington Advanced Manufacturing project management team in New Zealand Wellington.
	12 months
	$850.00 / month
	$10,200.00
	$1,530.00

	04
	Emergency call-out and after-hours support (up to 40 hours per annum) provided by the Mechatronics Engineer for critical production line failures at the Wellington site.
	1 year
	$3,600.00 / year
	$3,600.00
	$540.00

	05
	Travel and accommodation allowance for the Mechatronics Engineer for site visits to partner facilities within the New Zealand Wellington region and the greater Capital Territory.
	12 months
	$450.00 / month
	$5,400.00
	$810.00



	Subtotal (excl. GST):
	$207,600.00

	GST (15%):
	$31,140.00

	Grand Total (incl. GST):
	$238,740.00 NZD


3. Scope of Work & Key Responsibilities
The Mechatronics Engineer engaged under this Purchase Order shall be responsible for the following duties while operating from the New Zealand Wellington facility:
· Design, develop, and commission integrated mechatronic systems combining mechanical assemblies, electrical control circuits, and embedded software for automated manufacturing cells.
· Programme and maintain Programmable Logic Controllers (PLCs), Human-Machine Interfaces (HMIs), and Distributed Control Systems (DCS) across all production lines.
· Lead the integration and calibration of industrial robotic arms, conveyor systems, and sensor networks within the Wellington plant.
· Conduct root-cause analysis on system failures and implement corrective engineering solutions to minimise unplanned downtime.
· Prepare detailed technical documentation, as-built drawings, and maintenance schedules in compliance with New Zealand Standards (NZS) and applicable Australian/New Zealand electrical safety regulations.
· Collaborate with the in-house electrical and mechanical teams based in New Zealand Wellington to ensure seamless cross-discipline coordination.
· Provide technical mentorship to junior engineering staff and participate in continuous improvement initiatives aligned with the company’s strategic objectives.
4. Terms and Conditions
1. Acceptance: This Purchase Order shall become a binding contract upon written acceptance by Apex Mechatronics Solutions Ltd. within five (5) business days of the date of issue. Failure to respond within this period shall constitute rejection of this Purchase Order.
1. Qualifications: The Mechatronics Engineer assigned to this engagement must hold a minimum of a Bachelor of Engineering (Mechatronics) or equivalent qualification recognised by Engineers New Zealand, and must be a registered Professional Engineer (PrEng) or hold a valid Graduate Engineer (GradIEAust) status.
1. Compliance: All work performed under this Purchase Order shall comply with the New Zealand Health and Safety at Work Act 2015, the Electricity (Safety) Regulations 2010, and all applicable local bylaws of the Wellington City Council.
1. Confidentiality: The Mechatronics Engineer shall be bound by a Non-Disclosure Agreement (NDA) covering all proprietary designs, trade secrets, and operational data encountered during the engagement in New Zealand Wellington.
1. Termination: Either party may terminate this Purchase Order with thirty (30) days’ written notice. In the event of termination, the supplier shall be compensated for all services rendered up to the effective date of termination.
1. Insurance: The supplier shall maintain public liability insurance of no less than NZD $20,000,000 and professional indemnity insurance of no less than NZD $5,000,000 for the duration of this Purchase Order.
1. Dispute Resolution: Any disputes arising from this Purchase Order shall be resolved in accordance with the New Zealand Disputes Tribunal Act 2012 or, where the amount in dispute exceeds NZD $50,000, through the courts of New Zealand Wellington.
1. Intellectual Property: All designs, code, documentation, and intellectual property created specifically for Wellington Advanced Manufacturing Ltd. under this Purchase Order shall remain the sole property of the buyer upon full payment.
5. Authorisation & Signatures
This Purchase Order is authorised and issued by the undersigned on behalf of Wellington Advanced Manufacturing Ltd. The supplier acknowledges receipt and acceptance of all terms set forth in this document relating to the engagement of the Mechatronics Engineer in New Zealand Wellington.
For and on behalf of Wellington Advanced Manufacturing Ltd. (Buyer)
Name: Sarah Mitchell
Title: Director of Procurement & Supply Chain
Signature: ___________________________
Date: 14 June 2025
For and on behalf of Apex Mechatronics Solutions Ltd. (Supplier)
Name: David Chen
Title: Managing Director
Signature: ___________________________
Date: _______________
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