Purchase Order - Meteorologist Services - Australia Sydney
PURCHASE ORDER
Procurement Division – Meteorological Services
12 Harbour Boulevard, Sydney NSW 2000, Australia Sydney
ABN: 54 001 234 567 | Phone: +61 2 9555 0100 | Email: procurement@sydneygov.au
PO No: PO-2025-MS-0472
Date of Issue: 14 June 2025
Required Delivery Date: 01 July 2025
Valid Until: 31 July 2025
Payment Terms: Net 30 Days
Currency: Australian Dollar (AUD)
Incoterms: DAP – Australia Sydney
Department: Environmental & Climate Services
Cost Centre: CC-7842-MET
Priority: High
1. Vendor / Service Provider Details
	Field
	Details

	Vendor Name
	Dr. Eleanor Whitfield, Certified Meteorologist

	Business Name
	Whitfield Meteorological Consulting Pty Ltd

	ABN
	87 654 321 098

	Address
	Suite 4, Level 12, 88 George Street, Sydney NSW 2000, Australia Sydney

	Contact Person
	Dr. Eleanor Whitfield – Lead Meteorologist

	Email
	e.whitfield@whitfieldmet.com.au

	Phone
	+61 2 9333 4567

	Professional Registration
	Australian Meteorological Society (AMS) – Member No. AMS-2019-0342


2. Description of Goods and Services
This Purchase Order is issued to engage the services of a qualified Meteorologist for the provision of comprehensive atmospheric analysis, forecasting, and climate advisory services within the Australia Sydney metropolitan region. The Meteorologist shall deliver all outputs in accordance with the Australian Bureau of Meteorology (BoM) reporting standards and the specific requirements outlined below.
	#
	Service Description
	Qty
	Unit Rate (AUD)
	Amount (AUD)
	Delivery

	1
	Monthly Meteorological Forecasting Report – Australia Sydney Metro Area (January–December 2025). Includes daily temperature, precipitation, wind, and humidity projections prepared by the Meteorologist.
	12
	$4,500.00
	$54,000.00
	Monthly

	2
	Severe Weather Advisory & Early Warning Service – Real-time monitoring and emergency communication for cyclonic, storm, and heatwave events affecting Australia Sydney.
	1
	$18,000.00
	$18,000.00
	Annual

	3
	Climate Impact Assessment – 5-Year Projection for Australia Sydney coastal and urban infrastructure planning. Delivered by the Meteorologist with peer-reviewed methodology.
	1
	$22,500.00
	$22,500.00
	One-off

	4
	On-site Meteorological Instrumentation Calibration & Data Validation at three (3) monitoring stations across Australia Sydney (North Shore, Western Sydney, and Southern Highlands).
	3
	$3,200.00
	$9,600.00
	Quarterly

	5
	Public Education Workshops – Seasonal weather preparedness sessions for community groups in Australia Sydney. Minimum 8 sessions per year led by the Meteorologist.
	8
	$1,800.00
	$14,400.00
	As scheduled

	Subtotal
	$118,500.00
	

	GST (10%)
	$11,850.00
	

	TOTAL (AUD)
	$130,350.00
	


3. Terms and Conditions
· 3.1 This Purchase Order constitutes a binding agreement between the Procuring Authority and the Meteorologist (Vendor) upon written acceptance. All services shall be performed in accordance with the Australian Consumer Law and applicable New South Wales state regulations.
· 3.2 The Meteorologist warrants that all forecasts, analyses, and advisory reports shall be produced using current, validated meteorological models and shall comply with the Australian Meteorological Society code of professional conduct.
· 3.3 Payment shall be made within thirty (30) calendar days of receipt of a valid tax invoice. Late payments shall attract interest at the rate prescribed under the Australian Government Payment Terms Act 1999.
· 3.4 The Meteorologist shall maintain professional indemnity insurance with a minimum cover of AUD $5,000,000 for the duration of this Purchase Order. A certificate of insurance shall be provided prior to commencement of services.
· 3.5 All data, reports, and intellectual property generated under this Purchase Order shall remain the property of the Procuring Authority. The Meteorologist shall not disclose proprietary data to third parties without written consent.
· 3.6 In the event of a severe weather emergency in Australia Sydney, the Meteorologist shall be available on a 24-hour call-out basis. Emergency call-out fees exceeding the annual retainer shall be invoiced separately at a rate of $350.00 per hour, subject to prior written approval.
· 3.7 Either party may terminate this Purchase Order with thirty (30) days written notice. Upon termination, the Meteorologist shall deliver all completed work product and raw data within fourteen (14) days.
· 3.8 This Purchase Order is governed by the laws of the State of New South Wales, Australia Sydney. Any disputes shall be resolved through mediation under the Australian Dispute Resolution Act 2007 before proceeding to litigation.
· 3.9 The Meteorologist shall comply with all applicable environmental, health, and safety regulations when conducting on-site instrumentation work at monitoring stations across Australia Sydney.
4. Delivery and Acceptance
All deliverables under this Purchase Order shall be submitted electronically via the Procuring Authority's secure document portal. The Meteorologist shall allow a minimum of five (5) business days for review and acceptance of each report. Failure to raise a formal objection within the review period shall constitute acceptance. Physical deliverables, if any, shall be delivered to the Procuring Authority's offices at 12 Harbour Boulevard, Sydney NSW 2000, Australia Sydney, during standard business hours (08:30–16:30 AEST, Monday to Friday).
5. Authorisation
This Purchase Order has been reviewed and authorised by the undersigned officers of the Procuring Authority. The Meteorologist shall confirm acceptance by signing and returning a copy of this document within five (5) business days of issue.
For and on behalf of the Procuring Authority:
Name: Mr. James O'Connor
Title: Director, Environmental & Climate Services
Signature: _________________________
Date: _________________________
For and on behalf of the Meteorologist (Vendor):
Name: Dr. Eleanor Whitfield
Title: Lead Meteorologist, Whitfield Meteorological Consulting Pty Ltd
Signature: _________________________
Date: _________________________
This Purchase Order (PO-2025-MS-0472) is issued for Meteorologist services in Australia Sydney. Document reference: ENV/CLM/2025/0472. Please quote the Purchase Order number on all correspondence, invoices, and delivery notes. Unauthorised reproduction of this document is prohibited. © 2025 Procurement Division, Australia Sydney.
