Purchase Order - Nurse Services - Brazil Brasília
PURCHASE ORDER
Healthcare Staffing & Procurement Division
Brasília, Distrito Federal, Brazil
PO No. BR-BSB-2025-04871
CONFIDENTIAL   Date of Issue: June 12, 2025
1. Purchasing Entity (Buyer)
Organization: Hospital Regional de Brasília – Procurement Department
Address: Setor de Áreas Isoladas Sul, Quadra 1, Lote 1, Asa Sul, Brasília – DF, CEP 70310-500, Brazil
CNPJ: 00.394.567/0001-82
Contact Person: Dra. Helena Vasconcelos, Director of Human Resources
Email: procurement@hrb.gov.br
Phone: +55 (61) 3311-4422
2. Supplier / Vendor (Seller)
Company: MedStaff Brasil Consultoria em Recursos Humanos Ltda.
Address: SHIS QI 05, Bloco A, Sala 312, Lago Sul, Brasília – DF, CEP 71630-050, Brazil
CNPJ: 12.456.789/0001-34
Contact Person: Sr. Ricardo Almeida, Account Manager
Email: r.almeida@medstaffbrasil.com.br
Phone: +55 (61) 99876-5432
3. Scope of Purchase – Nurse Position
This Purchase Order is issued by Hospital Regional de Brasília to formally request and authorize the procurement of a qualified Nurse professional to be deployed at the facility located in Brazil Brasília, Distrito Federal. The Nurse shall provide direct patient care, clinical monitoring, medication administration, and health education services in accordance with the standards established by the Conselho Federal de Enfermagem (COFEN) and the applicable regulations of the Brazilian Ministry of Health. The Nurse must hold a valid registration with COFEN and possess a minimum of three (3) years of post-graduate clinical experience in an acute-care hospital environment within the Brasília metropolitan area or equivalent.
4. Line Items and Pricing
	Item #
	Description
	Qty
	Unit
	Unit Price (BRL)
	Total (BRL)

	01
	Registered Nurse (Enfermeiro) – Full-time clinical services, 44-hour work week, 12-month contract, including COFEN registration maintenance and mandatory continuing education in Brasília, DF
	1
	Position
	18,500.00
	18,500.00

	02
	Nurse onboarding package: background verification, COFEN credential validation, occupational health examination, and integration training specific to Hospital Regional de Brasília protocols
	1
	Service
	3,200.00
	3,200.00

	03
	Clinical equipment and personal protective equipment (PPE) allocation for the Nurse: stethoscope, blood pressure monitor, thermometers, nitrile gloves, surgical masks, and hospital-issued uniform (two sets)
	1
	Kit
	2,850.00
	2,850.00

	04
	Monthly supervision and performance evaluation by MedStaff Brasil for the duration of the 12-month Nurse contract, including quarterly competency assessments aligned with Brasília healthcare regulatory requirements
	12
	Months
	1,400.00
	16,800.00

	05
	Liability insurance coverage for the Nurse during all shifts performed at the Brasília facility, with a minimum coverage of BRL 500,000 per incident, compliant with Brazilian labor law (CLT)
	12
	Months
	850.00
	10,200.00

	GRAND TOTAL (BRL):
	51,550.00


5. Delivery and Deployment Details
The Nurse shall be made available for duty at the Hospital Regional de Brasília, located in the Asa Sul district of Brasília, Distrito Federal, Brazil, no later than July 1, 2025. The Nurse is expected to report to the Human Resources office for initial orientation and to the assigned clinical ward for the first supervised shift. All deployment logistics, including transportation from the Nurse's residence to the Brasília facility, shall be coordinated by MedStaff Brasil at no additional cost to the purchasing entity. The Nurse must reside within the Brasília metropolitan area or commit to relocating to the Distrito Federal within fourteen (14) calendar days of contract acceptance.
6. Payment Terms
1. Payment shall be made via electronic bank transfer (TED/PIX) to the account designated by MedStaff Brasil, in Brazilian Reais (BRL), within thirty (30) calendar days from the date of invoice receipt.
1. The initial onboarding fee (Item 02) and equipment kit (Item 03) are due upon successful completion of the Nurse's credential verification and first day of service in Brasília.
1. Monthly Nurse salary and supervision fees (Items 01, 04, and 05) shall be invoiced on the first business day of each month for the preceding month's services.
1. Late payments shall accrue interest at the rate of 1% per month plus the SELIC index, in accordance with Brazilian commercial law.
1. All amounts are subject to applicable Brazilian taxes, including ISS (Imposto Sobre Serviços) levied by the Distrito Federal municipality of Brasília.
7. Terms and Conditions
1. This Purchase Order constitutes a binding agreement between the parties upon signature by both authorized representatives. The Nurse engagement is governed by the Consolidation of Labor Laws of Brazil (CLT) and all supplementary regulations applicable in Brasília, Distrito Federal.
1. The Nurse must maintain an active COFEN registration throughout the contract period. Any lapse in registration shall result in immediate suspension of services and a corresponding credit against the Purchase Order balance.
1. MedStaff Brasil warrants that the Nurse shall be free of any labor disputes, criminal convictions, or disciplinary sanctions that would impair the provision of safe patient care in the Brasília healthcare environment.
1. Either party may terminate this Purchase Order with thirty (30) days' written notice. In the event of termination, the Nurse shall be transitioned out of the Brasília facility in an orderly manner, and all unused prepaid amounts shall be refunded within fifteen (15) business days.
1. All patient data handled by the Nurse shall be protected in strict compliance with the Brazilian General Data Protection Law (LGPD – Lei Geral de Proteção de Dados, Law No. 13.709/2018).
1. Disputes arising from this Purchase Order shall be resolved by arbitration in Brasília, DF, Brazil, in accordance with the rules of the Câmara de Arbitragem do Centro Brasileiro de Arbitragem (CBAR).
8. Authorized Signatures
For the Purchasing Entity
Dra. Helena Vasconcelos
Director of Human Resources
Hospital Regional de Brasília
Date: _______________
For the Supplier / Vendor
Sr. Ricardo Almeida
Account Manager
MedStaff Brasil Consultoria
Date: _______________
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