Purchase Order - Occupational Therapist Services - Manchester, United Kingdom
PURCHASE ORDER
Occupational Therapist Professional Services
United Kingdom Manchester
PO Reference: PO-2025-MAN-04872
Date of Issue: 14 June 2025
Required By: 01 September 2025
Status: Pending Approval
1. Purchasing Organisation
Buyer: Greater Manchester Health & Social Care Trust
Address: 120 Deansgate, Manchester, M3 4ER, United Kingdom
Department: Allied Health Professions & Rehabilitation Services
Procurement Officer: Sarah Whitfield, Senior Procurement Manager
Contact Email: s.whitfield@gmhcst.nhs.uk
Telephone: +44 (0)161 496 0000
2. Supplier / Service Provider
Supplier Name: Manchester Allied Therapy Solutions Ltd
Address: 45 Piccadilly Gardens, Manchester, M1 2JB, United Kingdom
Company Registration No.: 09876543
VAT Registration No.: GB 123 4567 89
Primary Contact: Dr. James Okafor, Lead Occupational Therapist
Contact Email: j.okafor@manchesterallied.co.uk
Telephone: +44 (0)161 832 5500
Purchase Order Summary: This Purchase Order is issued by Greater Manchester Health & Social Care Trust for the engagement of a qualified Occupational Therapist to deliver specialist rehabilitation and functional assessment services within the United Kingdom Manchester metropolitan area. The Occupational Therapist shall provide inpatient and community-based therapy in accordance with the National Health Service (NHS) England standards and the Health and Care Professions Council (HCPC) registration requirements.
3. Description of Goods and Services
	Ref
	Description of Service
	Qty
	Unit
	Unit Rate (GBP)
	Total (GBP)

	01
	Full-time Occupational Therapist (HCPC-registered) for inpatient rehabilitation ward, Royal Manchester Hospital, United Kingdom Manchester. Includes daily patient assessments, treatment planning, and multidisciplinary team participation.
	1
	Position / 12 months
	48,500.00
	48,500.00

	02
	Community-based Occupational Therapist outreach service covering Manchester boroughs (Manchester, Salford, Tameside, and Stockport). Minimum 15 home visits per week for post-stroke and orthopaedic patients.
	1
	Service / 12 months
	32,000.00
	32,000.00

	03
	Provision of specialist Occupational Therapy equipment and adaptive aids (wheelchair assessments, kitchen adaptations, bathing aids, and sensory integration tools) for use in United Kingdom Manchester community centres.
	1
	Package
	12,750.00
	12,750.00

	04
	Supervision, mentoring, and clinical governance for two newly qualified Occupational Therapists within the Manchester rehabilitation pathway. Includes quarterly performance reviews and CPD planning.
	1
	Service / 12 months
	8,400.00
	8,400.00

	05
	Emergency call-out and on-call Occupational Therapist cover for United Kingdom Manchester acute care facilities, 24/7 availability, maximum 4 hours response time.
	1
	Service / 12 months
	6,200.00
	6,200.00

	Subtotal (excl. VAT):
	107,850.00

	VAT @ 20%:
	21,570.00

	TOTAL PURCHASE ORDER VALUE (incl. VAT):
	129,420.00


4. Delivery and Service Location
All services under this Purchase Order shall be delivered and performed within the United Kingdom Manchester metropolitan region. The primary service delivery site is the Royal Manchester Hospital, Deansgate, Manchester, M3 4ER. Community-based services shall be conducted at the patient's residence or at designated community health centres across the Manchester, Salford, Tameside, and Stockport local authority areas. The Occupational Therapist is expected to be based in Manchester, United Kingdom, and shall not be required to travel outside the Greater Manchester boundary without prior written authorisation from the Procurement Officer.
5. Terms and Conditions
1. Contract Duration: This Purchase Order is valid for a period of twelve (12) months commencing on 01 September 2025 and expiring on 31 August 2026, unless terminated earlier in accordance with Clause 9.
1. Payment Terms: Invoices shall be submitted monthly in arrears. Payment shall be made within thirty (30) calendar days of receipt of a valid invoice in accordance with the Prompt Payment Code. All payments shall be made via BACS transfer to the supplier's nominated bank account in the United Kingdom.
1. Professional Registration: The Occupational Therapist engaged under this Purchase Order must hold current registration with the Health and Care Professions Council (HCPC) and valid professional indemnity insurance with a minimum cover of £5,000,000 per claim.
1. Compliance: The supplier shall comply with all applicable United Kingdom legislation, including the Equality Act 2010, the Data Protection Act 2018 (UK GDPR), the Health and Safety at Work etc. Act 1974, and all NHS England commissioning standards relevant to Occupational Therapy services in Manchester.
1. Confidentiality: All patient records, clinical notes, and service data generated in the course of delivering Occupational Therapy services in United Kingdom Manchester shall be treated as strictly confidential and handled in accordance with NHS Information Governance policy.
1. Performance Standards: The Occupational Therapist shall meet the Key Performance Indicators (KPIs) set out in Schedule A of this Purchase Order, including a minimum of 90% patient satisfaction score, completion of all scheduled assessments within 48 hours of referral, and participation in at least two multidisciplinary team meetings per week.
1. Insurance: The supplier shall maintain public liability insurance of not less than £10,000,000 and professional indemnity insurance throughout the term of this Purchase Order.
1. Anti-Bribery and Corruption: The supplier warrants that it shall comply with the UK Bribery Act 2010 and shall not offer, give, or accept any bribe in connection with the performance of this Purchase Order.
1. Termination: Either party may terminate this Purchase Order with ninety (90) days' written notice. The Purchasing Organisation may terminate immediately for material breach, insolvency, or failure to maintain HCPC registration of the Occupational Therapist.
1. Governing Law: This Purchase Order shall be governed by and construed in accordance with the laws of England and Wales. Any disputes shall be subject to the exclusive jurisdiction of the courts of England and Wales, with venue in Manchester, United Kingdom.
6. Acceptance and Authorisation
This Purchase Order constitutes a formal and binding request for the provision of Occupational Therapist services as described herein. By signing below, both parties acknowledge and agree to the terms, conditions, scope of work, and financial obligations set out in this document. The Occupational Therapist services shall commence no earlier than the date specified in Section 1 and shall be delivered in full compliance with all United Kingdom Manchester local authority and NHS commissioning requirements.
For and on behalf of the Purchasing Organisation:
Greater Manchester Health & Social Care Trust
Name: Sarah Whitfield
Title: Senior Procurement Manager
Signature: ___________________________
Date: ___________________________
For and on behalf of the Supplier:
Manchester Allied Therapy Solutions Ltd
Name: Dr. James Okafor
Title: Lead Occupational Therapist / Director
Signature: ___________________________
Date: ___________________________
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