Purchase Order - Photographer Services - Belgium Brussels
PURCHASE ORDER
Professional Photography Services — Belgium Brussels
PO No: BB-2025-04782
Date of Issue: 14 June 2025  |  Valid Until: 14 July 2025
Purchasing Party (Buyer)
Company: Brussels Metropolitan Events & Communications S.A.
Address: Avenue Louise 342, 1050 Brussels, Belgium
VAT No. (BE): BE 0765.432.109
Contact: Mr. Laurent Vandenberghe, Procurement Director
Email: l.vandenberghe@bmec.be
Phone: +32 2 512 8844
Supplier (Photographer)
Company: Studio Lumière Bruxelles SRL
Address: Rue de la Loi 187, 1040 Brussels, Belgium
VAT No. (BE): BE 0812.567.234
Contact: Ms. Sophie De Clerck, Lead Photographer
Email: s.declerck@studiolumiere.be
Phone: +32 2 645 3311
1. Scope of Purchase Order
This Purchase Order is issued by Brussels Metropolitan Events & Communications S.A. to engage the services of Studio Lumière Bruxelles SRL, a professional Photographer operating in Belgium Brussels, for the purpose of providing comprehensive photographic coverage of the company's annual corporate summit, product launch event, and executive portrait sessions scheduled to take place between 1 July 2025 and 30 September 2025. The Photographer shall deliver all services in accordance with the specifications, timelines, and quality standards outlined in this Purchase Order and the attached Statement of Work (SOW-2025-BB-114).
2. Line Items & Pricing
	Ref
	Description of Services
	Qty
	Unit
	Unit Price (EUR)
	Amount (EUR)

	01
	Full-day event photography coverage — Annual Corporate Summit (2-day event, Belgium Brussels Convention Centre)
	2
	Days
	1,850.00
	3,700.00

	02
	Product launch photography — studio and on-location shooting (Photographer + 1 assistant)
	1
	Session
	2,400.00
	2,400.00

	03
	Executive portrait sessions — 12 C-suite and VP-level portraits (studio, Belgium Brussels)
	12
	Portraits
	320.00
	3,840.00

	04
	Post-production, retouching, and colour grading of all deliverables (minimum 500 final images)
	1
	Lot
	2,100.00
	2,100.00

	05
	High-resolution digital file delivery (TIFF + JPEG, 300 DPI) via secure cloud platform
	1
	Lot
	450.00
	450.00

	06
	Printed portfolio — 50 premium matte prints (A3) for executive distribution
	50
	Prints
	18.00
	900.00

	07
	Travel and local transport within Belgium Brussels metropolitan area (fuel, parking, public transit)
	1
	Lot
	380.00
	380.00


	Subtotal (excl. VAT)
	€ 13,770.00

	VAT @ 21% (Belgian standard rate)
	€ 2,891.70

	Grand Total (incl. VAT)
	€ 16,661.70


All prices are denominated in Euros (EUR). VAT is applied at the Belgian standard rate of 21% as per the Belgian Code on VAT (Code de la TVA / Wet op de omzetbelasting). The Photographer is registered for VAT in Belgium under the number BE 0812.567.234.
3. Delivery & Acceptance Terms
The Photographer shall deliver all edited and finalised photographic assets no later than fourteen (14) calendar days following the completion of each respective shooting session. Delivery shall be made via the secure cloud platform specified in the Statement of Work. The Purchasing Party shall have ten (10) business days from the date of delivery to inspect and accept or reject the deliverables. Rejection must be communicated in writing with specific reasons. In the absence of written rejection within the inspection period, the deliverables shall be deemed accepted. All work performed in Belgium Brussels shall comply with applicable Belgian intellectual property law and the GDPR (EU) 2016/679 regarding the processing of personal data contained in portrait images.
4. Payment Terms
Payment against this Purchase Order shall be made by bank transfer to the account of the Photographer as follows: 40% (forty percent) of the Grand Total upon signature and acceptance of this Purchase Order; 40% (forty percent) upon delivery of all final digital assets; and 20% (twenty percent) upon final acceptance of printed materials. All invoices must reference this Purchase Order number (BB-2025-04782). Payment terms are net thirty (30) days from the date of invoice. Late payments shall accrue interest at the rate prescribed by the Belgian Law of 2 August 2002 on late payment in commercial transactions.
5. Terms & Conditions
5.1. This Purchase Order is governed by and shall be construed in accordance with the laws of the Kingdom of Belgium. Any disputes arising from this Purchase Order shall be subject to the exclusive jurisdiction of the Commercial Court of Brussels, Belgium.
5.2. The Photographer warrants that all photographic works delivered under this Purchase Order are original, free from third-party intellectual property claims, and do not infringe upon any copyright, trademark, or moral rights of any third party.
5.3. The Photographer shall maintain professional indemnity insurance with a minimum coverage of EUR 1,000,000 for the duration of the engagement. A certificate of insurance shall be provided upon request.
5.4. The Photographer shall comply with all applicable Belgian labour, health and safety, and data protection regulations while performing services in Belgium Brussels. Model release forms shall be obtained for all identifiable individuals photographed, in accordance with Belgian and EU privacy legislation.
5.5. Either party may terminate this Purchase Order with thirty (30) days' written notice. In the event of termination, the Purchasing Party shall pay for all services rendered and expenses incurred up to the date of termination.
5.6. The Photographer shall not subcontract any portion of the photographic services without prior written consent from the Purchasing Party. Any approved subcontractor shall be bound by the same terms and conditions as set forth in this Purchase Order.
5.7. Force majeure events, including but not limited to natural disasters, pandemics, or government-mandated closures in Belgium Brussels, shall excuse timely performance. The affected party shall notify the other within forty-eight (48) hours of the occurrence.
6. Authorisation & Signatures
By signing below, both parties acknowledge and agree to all terms, conditions, and specifications set forth in this Purchase Order for the engagement of the Photographer in Belgium Brussels.
For and on behalf of the Purchasing Party
Brussels Metropolitan Events & Communications S.A.
Signature: ___________________________
Name: Laurent Vandenberghe
Title: Procurement Director
Date: ___________________________
For and on behalf of the Photographer / Supplier
Studio Lumière Bruxelles SRL
Signature: ___________________________
Name: Sophie De Clerck
Title: Lead Photographer & Managing Director
Date: ___________________________
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