Purchase Order - Photographer Services - Colombia Bogotá
PURCHASE ORDER
Professional Photographer Services — Colombia Bogotá
PO Number: PO-COL-BGA-2025-04782  |  Date of Issue: June 12, 2025
Buyer / Ordering Party
Company: Andina Creative Productions S.A.S.
Address: Calle 93 #15-42, Of. 601, Zona Rosa, Bogotá D.C., Colombia
NIT: 901.234.567-8
Contact: Laura Martínez, Procurement Manager
Email: l.martinez@andinacreative.co
Phone: +57 (601) 555 0142
Supplier / Service Provider
Company: Lentes del Eje Fotográfico Ltda.
Address: Carrera 11 #78-20, Local 3, Chapinero, Bogotá D.C., Colombia
NIT: 900.876.543-1
Contact: Andrés Restrepo, Lead Photographer
Email: a.restrepo@lentesdelseje.co
Phone: +57 (601) 555 0387
Order Details
Project: Corporate Branding & Product Photography Campaign
Location of Service: Colombia Bogotá (multiple venues within the city)
Service Period: June 20, 2025 – July 15, 2025
Payment Terms: Net 30 days from invoice date
Currency: Colombian Peso (COP)
Delivery / Submission
Deliverable: Edited digital photography files (RAW + JPEG)
Format: High-resolution (minimum 300 DPI), sRGB color profile
Submission Method: Secure cloud transfer via shared link
Deadline: Within 10 business days of each shoot date
Line Items — Photographer Services
	Item #
	Description
	Qty
	Unit
	Unit Price (COP)
	Total (COP)

	1
	Lead Photographer — Corporate headshots and team portraits at Andina Creative office, Zona Rosa, Colombia Bogotá. Includes on-site lighting setup, direction, and post-production editing.
	2
	Days
	2,800,000
	5,600,000

	2
	Product Photographer — Catalog photography of 120 product SKUs at studio in Chapinero, Colombia Bogotá. Includes white-background setup, color correction, and retouching.
	3
	Days
	3,200,000
	9,600,000

	3
	Lifestyle & Environmental Photographer — On-location shoots at three venues across Colombia Bogotá (Parque de la 93, Centro Internacional, and Mole 13). Captures brand-in-context imagery for marketing collateral.
	2
	Days
	3,500,000
	7,000,000

	4
	Senior Retoucher & Colorist — Full post-production pipeline for all deliverables. Includes frequency separation retouching, color grading to brand palette, and file preparation for print and digital use.
	1
	Lot
	4,500,000
	4,500,000

	5
	Drone Aerial Photography — Licensed aerial Photographer for establishing shots of the Colombia Bogotá skyline and office exterior. Includes flight permit coordination with local authorities.
	1
	Day
	2,200,000
	2,200,000

	6
	Travel & Logistics within Colombia Bogotá — Transportation, equipment transport, and venue access fees for all shoot locations within the city limits.
	1
	Lot
	1,200,000
	1,200,000

	Subtotal
	30,100,000

	IVA (19% VAT)
	5,719,000

	TOTAL AMOUNT DUE (COP)
	35,819,000


Terms and Conditions
1. This Purchase Order constitutes a binding agreement between Andina Creative Productions S.A.S. (hereinafter "Buyer") and Lentes del Eje Fotográfico Ltda. (hereinafter "Photographer Supplier") for the provision of professional photography services in Colombia Bogotá.
1. The Photographer Supplier shall assign qualified, experienced Photographer personnel to all sessions. The Lead Photographer must hold a minimum of five (5) years of commercial photography experience and valid professional registration with the Colombian Chamber of Commerce.
1. All photography services shall be performed within the city of Colombia Bogotá unless otherwise agreed in writing. Any travel outside the city limits of Colombia Bogotá will require a separate written amendment to this Purchase Order.
1. The Photographer Supplier guarantees that all deliverables will be original, non-infringing work. Any third-party model releases, location permits, or property releases required for shoots in Colombia Bogotá shall be obtained and provided to the Buyer at no additional cost.
1. Payment shall be made via bank transfer to the account specified on the Photographer Supplier's invoice within thirty (30) calendar days of receipt of a valid invoice. Late payments shall accrue interest at the rate established by the Colombian Superintendencia Financiera.
1. The Buyer reserves the right to request up to two (2) rounds of revisions on edited images per shoot day. Additional revision rounds will be billed at COP 350,000 per hour of the Photographer's time.
1. All raw and edited files shall be the exclusive property of the Buyer upon full payment. The Photographer Supplier may use a maximum of five (5) images in their professional portfolio, subject to prior written approval from the Buyer.
1. In the event of cancellation by the Buyer with fewer than five (5) business days' notice, a cancellation fee of 50% of the scheduled day's rate shall apply. Cancellation by the Photographer Supplier due to force majeure (including but not limited to weather conditions affecting outdoor shoots in Colombia Bogotá) shall be rescheduled at no cost to the Buyer.
1. This Purchase Order is governed by the commercial laws of the Republic of Colombia. Any disputes arising from this agreement shall be resolved through the commercial courts of Colombia Bogotá, D.C.
1. The Photographer Supplier shall comply with all applicable data protection regulations under Ley 1581 de 2012 (Colombian Data Protection Law) when handling images of identifiable individuals.
1. This Purchase Order is valid for a period of ninety (90) days from the date of issue. Any services not rendered within this period will require a new Purchase Order or written extension.
Acceptance & Authorization
By signing below, both parties acknowledge and agree to the terms set forth in this Purchase Order for the engagement of the Photographer Supplier to deliver professional photography services in Colombia Bogotá.
Laura Martínez
Procurement Manager
Andina Creative Productions S.A.S.
Date: _______________
Andrés Restrepo
Lead Photographer / Owner
Lentes del Eje Fotográfico Ltda.
Date: _______________
This Purchase Order (PO-COL-BGA-2025-04782) was issued for professional Photographer services to be rendered in Colombia Bogotá. Document generated on June 12, 2025. For questions regarding this Purchase Order, contact the Procurement Department at Andina Creative Productions S.A.S., Colombia Bogotá.
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