Purchase Order - Photographer Services - Pakistan Islamabad
PURCHASE ORDER
Professional Photographer Services – Pakistan Islamabad
Document Reference: PO-ISB-2025-0472
Purchase Order No.: PO-ISB-2025-0472
Date of Issue: 15 June 2025
Valid Until: 30 June 2025
Payment Terms: Net 30 Days
Currency: Pakistani Rupee (PKR)
Incoterms: Local Delivery – Islamabad
1. Buyer Information (Purchasing Entity)
Company Name: Capital Events & Media Solutions (Pvt.) Ltd.
Address: 42-B, Blue Area, Jinnah Avenue, Islamabad, Pakistan
City / Region: Pakistan Islamabad
Phone: +92-51-227-4589
Email: procurement@capitalevents.pk
NTN: 1234567-8
Authorized Signatory: Mr. Ahmed Raza Khan, Head of Procurement
2. Supplier Information (Service Provider)
Photographer / Studio Name: LensCraft Visuals – Professional Photographer
Lead Photographer: Ms. Fatima Noor, Senior Photographer & Creative Director
Address: 18, G-13/2, Islamabad, Pakistan
City / Region: Pakistan Islamabad
Phone: +92-300-5567-891
Email: bookings@lenscraftvisuals.pk
NTN: 9876543-2
Registration No.: FBR-REG-2021-44521
3. Description of Services – Photographer Engagement
This Purchase Order is issued by Capital Events & Media Solutions (Pvt.) Ltd., based in Pakistan Islamabad, to formally engage the services of a professional Photographer for the upcoming corporate annual gala and product launch event. The Photographer shall provide comprehensive visual documentation services as detailed below. All services are to be rendered within the metropolitan area of Pakistan Islamabad unless otherwise agreed in writing.
	#
	Service Description
	Quantity
	Unit Rate (PKR)
	Total (PKR)
	Duration

	1
	Professional Photographer – Corporate Gala Event Coverage (full-day, 10-hour engagement including setup and teardown)
	1
	185,000
	185,000
	22 June 2025

	2
	Professional Photographer – Product Launch Photography (studio and on-site, 6-hour engagement)
	1
	120,000
	120,000
	25 June 2025

	3
	Assistant Photographer / Second Shooter for gala event coverage
	1
	75,000
	75,000
	22 June 2025

	4
	Post-production editing, color grading, and retouching of 500 selected images
	500
	350
	175,000
	Within 10 business days

	5
	High-resolution print delivery (A3 and A2 formats) – 50 prints
	50
	2,500
	125,000
	Within 15 business days

	6
	Drone aerial photography add-on for venue exterior shots (Pakistan Islamabad landmarks backdrop)
	1
	95,000
	95,000
	22 June 2025

	Subtotal:
	775,000
	

	Sales Tax (18% – FBR Pakistan Islamabad):
	139,500
	

	GRAND TOTAL (PKR):
	914,500
	


4. Scope of Work and Deliverables
The Photographer engaged under this Purchase Order shall be responsible for capturing all key moments, speaker presentations, audience reactions, product displays, and candid interactions during the events held in Pakistan Islamabad. The Photographer must arrive no later than 90 minutes before the scheduled start time for equipment setup, lighting calibration, and venue familiarization. All raw image files (RAW and JPEG) shall be delivered to the Buyer's designated server within ten (10) business days of the event date. The Photographer shall retain no copies of the images beyond the delivery period and shall comply with all data protection regulations applicable in Pakistan.
5. Terms and Conditions
1. This Purchase Order is governed by the laws of the Islamic Republic of Pakistan and shall be interpreted in accordance with the Sale of Goods Act and applicable service contract regulations in Pakistan Islamabad.
1. The Photographer shall provide a minimum of 800 high-resolution images (minimum 3000x2000 pixels) per full-day engagement. Failure to meet this quantity shall result in a 5% deduction per 50 images short.
1. Payment shall be made via bank transfer to the account specified by the Photographer within thirty (30) days of receipt of a valid tax invoice from the Buyer's accounts payable department in Pakistan Islamabad.
1. The Photographer warrants that all equipment used (cameras, lenses, lighting, drones) shall be in full working order and that the Photographer holds valid professional insurance covering equipment damage, third-party liability, and personal injury, with a minimum coverage of PKR 10,000,000.
1. All intellectual property rights in the final edited images shall transfer to the Buyer upon full payment. The Photographer may use up to five (5) images for portfolio purposes with prior written consent from the Buyer.
1. The Photographer shall comply with all local regulations of the Islamabad Capital Territory (ICT) administration, including but not limited to drone operation permits from the Pakistan Civil Aviation Authority (PCAA) for aerial photography.
1. Either party may terminate this Purchase Order with fourteen (14) days' written notice. In the event of cancellation by the Buyer after the Photographer has commenced preparation, 50% of the contracted value shall be payable as a cancellation fee.
1. Any disputes arising from this Purchase Order shall be resolved through arbitration in Pakistan Islamabad in accordance with the Arbitration Act, 1940 of Pakistan.
1. The Photographer shall maintain strict confidentiality regarding the Buyer's business operations, client identities, and event details both during and after the engagement.
1. This Purchase Order becomes effective upon signature by both parties and remains valid until all deliverables are accepted in writing by the Buyer.
6. Acceptance and Authorization
For and on behalf of the Buyer:
Capital Events & Media Solutions (Pvt.) Ltd.
Pakistan Islamabad
Name: Mr. Ahmed Raza Khan
Title: Head of Procurement
Signature: _________________________
Date: _________________________
For and on behalf of the Supplier:
LensCraft Visuals – Professional Photographer
Pakistan Islamabad
Name: Ms. Fatima Noor
Title: Senior Photographer & Creative Director
Signature: _________________________
Date: _________________________
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