Purchase Order - Professional Photographer Services - Johannesburg, South Africa
PURCHASE ORDER
Professional Photographer Services — Johannesburg, South Africa
PO No: SA-JHB-2025-04782
1. Purchase Order Details
Purchasing Entity (Buyer)
Company: Mzansi Corporate Events (Pty) Ltd
Address: 142 Rivonia Road, Sandton, Johannesburg, 2196, South Africa
VAT Number: 4501234567
Contact: Thabo Mokoena, Procurement Manager
Email: t.mokoena@mzansicorporate.co.za
Phone: +27 11 456 7890
Service Provider (Seller)
Company: Golden City Visuals Photography (Pty) Ltd
Address: 88 Nelson Mandela Drive, Rosebank, Johannesburg, 2196, South Africa
VAT Number: 4987654321
Contact: Lerato Dlamini, Lead Photographer & Director
Email: l.dlamini@goldencityvisuals.co.za
Phone: +27 11 789 4561
2. Order Information
Purchase Order Date: 15 June 2025
Required Service Date: 22 August 2025
Delivery Location: Sandton Convention Centre, Johannesburg, South Africa
Payment Terms: Net 30 Days from invoice date
Quotation Reference: GC-QUO-2025-0312
Contract Reference: MZ-CTR-2025-0091
Valid Until: 30 June 2025
Currency: South African Rand (ZAR)
3. Scope of Services — Photographer Engagement
This Purchase Order is issued by Mzansi Corporate Events (Pty) Ltd to formally engage the services of Golden City Visuals Photography (Pty) Ltd, a registered professional Photographer and visual media company operating in Johannesburg, South Africa. The Photographer shall provide comprehensive photographic coverage for the annual Mzansi Corporate Leadership Summit, a three-day event scheduled to take place at the Sandton Convention Centre in Johannesburg, South Africa. The engagement of this Photographer reflects the company's commitment to high-quality visual documentation of its flagship corporate event held in the heart of South Africa's economic capital.
The Photographer is expected to deliver professional-grade imagery that captures the essence of the summit, including keynote addresses, panel discussions, networking sessions, and the closing gala dinner. All photographic work must be conducted in accordance with the professional standards expected of a Photographer operating within the Johannesburg, South Africa creative industry, and must comply with all applicable South African copyright and data protection legislation, including the Protection of Personal Information Act (POPIA).
4. Line Items & Pricing
	Item No.
	Description of Service
	Quantity
	Unit Rate (ZAR)
	Amount (ZAR)

	01
	Lead Photographer — Full 3-day event coverage (8 hours per day) at Sandton Convention Centre, Johannesburg, South Africa
	3 days
	R 12,500.00
	R 37,500.00

	02
	Assistant Photographer — Supporting coverage for breakout sessions and networking areas
	3 days
	R 6,500.00
	R 19,500.00

	03
	Post-production editing and retouching of 500 selected images (high-resolution, print-ready)
	500 images
	R 85.00
	R 42,500.00

	04
	Same-day highlight video compilation (5-minute cinematic edit) for event closing ceremony
	1
	R 15,000.00
	R 15,000.00

	05
	Professional printing of 200 framed photographs (A3 size, archival quality) for corporate gallery display
	200 frames
	R 350.00
	R 70,000.00

	06
	Online digital gallery hosting and client proofing platform access (30-day period)
	1
	R 4,500.00
	R 4,500.00

	07
	Travel and accommodation allowance for Photographer team (2 persons, 4 nights, Johannesburg, South Africa)
	1
	R 8,200.00
	R 8,200.00

	08
	Equipment insurance and liability cover for the duration of the event in Johannesburg
	1
	R 3,800.00
	R 3,800.00

	Subtotal (excl. VAT)
	R 201,000.00

	VAT @ 15% (South Africa)
	R 30,150.00

	TOTAL AMOUNT DUE (incl. VAT)
	R 231,150.00


5. Terms and Conditions
1. This Purchase Order constitutes a binding agreement between the Purchasing Entity and the Photographer service provider upon signature by both parties. All terms are governed by the laws of the Republic of South Africa.
1. The Photographer shall arrive at the Sandton Convention Centre, Johannesburg, South Africa, no later than 07:00 on the first day of the event and shall remain on-site until all photographic obligations for the day are fulfilled.
1. All images captured by the Photographer during the event shall become the exclusive property of Mzansi Corporate Events (Pty) Ltd upon full payment. The Photographer retains the right to use a maximum of ten (10) images for personal portfolio purposes, subject to prior written approval.
1. Payment shall be made via electronic funds transfer (EFT) to the Photographer's designated bank account within thirty (30) calendar days of receipt of a valid tax invoice. Late payments shall attract interest at the rate of 10% per annum as per South African commercial practice.
1. The Photographer is required to carry valid professional indemnity insurance with a minimum cover of R 5,000,000 and public liability insurance of R 2,000,000 for the duration of the engagement in Johannesburg, South Africa.
1. Any changes to the scope of services outlined in this Purchase Order must be agreed upon in writing by both parties. Unauthorised additional work shall not be compensated.
1. The Photographer shall comply with all South African labour laws, health and safety regulations, and the venue's specific policies regarding photography and videography at the Sandton Convention Centre.
1. In the event of cancellation by the Purchasing Entity, a fee of 50% of the total Purchase Order value shall be payable if cancellation occurs within fourteen (14) days of the event date. Cancellations made more than fourteen days prior shall incur no penalty.
1. All personal data captured in photographs shall be handled in strict compliance with the Protection of Personal Information Act (POPIA), Act 4 of 2013, of South Africa. The Photographer shall not distribute, sell, or share any identifiable personal images without explicit written consent.
1. This Purchase Order is valid for a period of fourteen (14) days from the date of issue. Failure to accept within this period shall render this document null and void.
6. Acceptance and Authorisation
By signing below, both parties acknowledge and agree to all terms, conditions, and specifications outlined in this Purchase Order for the engagement of the Photographer for the Mzansi Corporate Leadership Summit in Johannesburg, South Africa.
For and on behalf of the Purchasing Entity:
Mzansi Corporate Events (Pty) Ltd
Thabo Mokoena
Procurement Manager
Date: ______________________
For and on behalf of the Photographer / Service Provider:
Golden City Visuals Photography (Pty) Ltd
Lerato Dlamini
Lead Photographer & Director
Date: ______________________
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