Purchase Order - Photographer Services - Tanzania Dar es Salaam
Purchase Order
Professional Photographer Services — Tanzania Dar es Salaam
PO No: TZ-DSS-2025-04871
Purchasing Entity (Buyer)
Company: East African Media & Communications Ltd.
Address: Plot 14, Sam Nujoma Street, Ubungo, Tanzania Dar es Salaam
Contact: Mr. James Mwakalinga, Procurement Manager
Email: procurement@eameatanzania.co.tz
Phone: +255 754 123 456
TIN: 123-456-789
Service Provider (Seller)
Company: Kilimanjaro Visual Arts & Photography Studio
Address: 222 Samora Machel Avenue, Mikocheni, Tanzania Dar es Salaam
Contact: Ms. Amina Hassan, Lead Photographer & Director
Email: amina@kilimanjarovisuals.co.tz
Phone: +255 713 987 654
TIN: 987-654-321
Purchase Order Details
Date of Issue: 15 June 2025
Delivery/Service Start Date: 01 July 2025
Delivery/Service End Date: 31 December 2025
Payment Terms: Net 30 Days from Invoice
Currency: Tanzanian Shilling (TZS)
Project Reference
Project Name: Annual Corporate Branding & Event Documentation
Location of Services: Tanzania Dar es Salaam and surrounding regions
Department: Marketing & Corporate Communications
Approved By: Dr. Fatuma Nyerere, Chief Executive Officer
Reference No: EAMC/PROC/2025/04871
Description of Services — Photographer Engagement
This Purchase Order is issued by East African Media & Communications Ltd. to formally engage the services of a professional Photographer, specifically Ms. Amina Hassan of Kilimanjaro Visual Arts & Photography Studio, based in Tanzania Dar es Salaam. The Photographer shall provide comprehensive visual documentation services for the company's annual corporate branding campaign, quarterly board meetings, product launches, and community outreach events scheduled throughout the period of this Purchase Order. All photographic services shall be executed within the Tanzania Dar es Salaam metropolitan area and its immediate environs, including but not limited to the Kigamboni, Temeke, and Kinondoni districts.
Scope of Work & Deliverables
	Item No.
	Description of Photographer Services
	Quantity
	Unit
	Unit Price (TZS)
	Total (TZS)

	01
	Corporate Headshots & Team Portraits — Professional Photographer to capture executive and staff portraits in a studio setting in Tanzania Dar es Salaam
	120
	Sessions
	250,000
	30,000,000

	02
	Event Photography — Full-day coverage of corporate events, product launches, and press conferences in Tanzania Dar es Salaam
	24
	Days
	1,500,000
	36,000,000

	03
	Product & Lifestyle Photography — Studio and on-location shoots for marketing collateral and digital campaigns
	48
	Hours
	350,000
	16,800,000

	04
	Post-Production & Retouching — Professional editing, color grading, and retouching of all delivered images
	2,000
	Images
	15,000
	30,000,000

	05
	Drone Aerial Photography — Aerial shots of company premises and event venues in Tanzania Dar es Salaam
	12
	Flights
	800,000
	9,600,000

	06
	Travel & Logistics — Transportation of Photographer and equipment within Tanzania Dar es Salaam and regional sites
	6
	Months
	1,200,000
	7,200,000

	TOTAL AMOUNT (TZS)
	129,600,000


Terms and Conditions
1. Acceptance of Purchase Order: By signing this Purchase Order, the Photographer acknowledges and agrees to all terms, conditions, and scope of work outlined herein. The Photographer confirms availability to commence services on or before 01 July 2025 within Tanzania Dar es Salaam.
2. Payment Schedule: Payment shall be made in three equal installments of TZS 43,200,000 each, due at the commencement of services, at the midpoint of the contract period, and upon final delivery of all photographic assets. All payments shall be processed via bank transfer to the account designated by the Photographer.
3. Intellectual Property: All photographs, images, and visual content produced under this Purchase Order shall become the exclusive property of East African Media & Communications Ltd. upon full payment. The Photographer retains the right to display a limited selection of work in their professional portfolio, subject to prior written approval from the Buyer.
4. Equipment and Standards: The Photographer shall provide all necessary professional-grade camera equipment, lighting rigs, lenses, and post-production software. All deliverables must meet industry-standard resolution (minimum 300 DPI for print, 72 DPI for digital) and adhere to the brand guidelines specified in Annex A of this Purchase Order.
5. Cancellation and Termination: Either party may terminate this Purchase Order with thirty (30) days written notice. In the event of early termination, the Photographer shall be compensated for all services rendered up to the date of termination, less any unused prepaid amounts.
6. Compliance with Local Law: All services rendered under this Purchase Order shall comply with the laws of the United Republic of Tanzania, including but not limited to the Tanzania Copyright and Related Rights Act, the Tanzania Revenue Authority (TRA) tax regulations, and all applicable municipal by-laws governing commercial photography operations in Tanzania Dar es Salaam.
7. Insurance and Liability: The Photographer shall maintain comprehensive professional liability insurance with a minimum coverage of TZS 500,000,000 throughout the duration of this Purchase Order. The Photographer shall be solely responsible for any damage to equipment or property during the execution of services.
8. Dispute Resolution: Any disputes arising from this Purchase Order shall be resolved through mediation in Tanzania Dar es Salaam. Should mediation fail, the matter shall be referred to the Commercial Court of Tanzania Dar es Salaam for adjudication.
Authorization & Signatures
For and on behalf of the Buyer:
East African Media & Communications Ltd.
Mr. James Mwakalinga
Procurement Manager
Date: _______________
For and on behalf of the Seller (Photographer):
Kilimanjaro Visual Arts & Photography Studio
Ms. Amina Hassan
Lead Photographer & Director
Date: _______________
This Purchase Order is valid for a period of ninety (90) days from the date of issue. This document constitutes a binding agreement between the parties upon execution. All services are to be performed in Tanzania Dar es Salaam, United Republic of Tanzania.
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