Purchase Order - Politician's Office - Addis Ababa, Ethiopia
PURCHASE ORDER
Office of the Honorable Politician — Addis Ababa, Ethiopia
Federal Democratic Republic of Ethiopia • City of Addis Ababa • Bole Sub-City
PO No.: ETH-AA-2025-04782
Date of Issue: 15 June 2025
Valid Until: 15 July 2025
Purchaser (The Politician's Office)
Name: Office of the Honorable Politician, Member of the House of Peoples' Representatives
Address: Parliament Building, 1st Floor, Room 142, Addis Ababa, Ethiopia
Telephone: +251-11-551-2347
Email: office.politician@parliament.gov.et
Tax Identification No.: ET-0012345678
Authorized Signatory: Hon. Politician (MP), Addis Ababa Constituency
Supplier / Vendor
Name: Addis Ababa Political Services & Supplies PLC
Address: Bole Road, Near Friendship Hotel, Bole Sub-City, Addis Ababa, Ethiopia
Telephone: +251-11-662-8901
Email: sales@addispolitsupplies.et
Tax Identification No.: ET-0098765432
Commercial Registration No.: AA-CR-2019-44521
ITEMS ORDERED
	No.
	Description of Goods / Services
	Quantity
	Unit
	Unit Price (ETB)
	Total Price (ETB)
	Delivery

	1
	Campaign materials and printed brochures for the Honorable Politician's constituency outreach program in Addis Ababa (A4, full color, 500gsm)
	5,000
	Pieces
	85.00
	425,000.00
	10 days

	2
	Official desk furniture set (oak wood, executive chair, filing cabinet, document organizer) for the Politician's parliamentary office in Addis Ababa
	1
	Set
	185,000.00
	185,000.00
	14 days

	3
	Professional event planning and coordination services for the Politician's public town hall meeting in Bole Sub-City, Addis Ababa (includes sound system, stage, seating for 500 attendees)
	1
	Event
	320,000.00
	320,000.00
	On-site

	4
	High-quality office stationery and document management supplies (A4 paper reams, folders, pens, ink cartridges, shredder) for the Politician's legislative office
	1
	Lot
	45,500.00
	45,500.00
	5 days

	5
	Custom-designed political banners and signage (3m x 1m, weather-resistant vinyl) for the Politician's public appearances and campaign events across Addis Ababa
	20
	Pieces
	2,800.00
	56,000.00
	7 days

	6
	Professional photography and videography services for the Politician's official parliamentary sessions, public addresses, and constituency visits in Addis Ababa (quarterly retainer)
	4
	Months
	38,000.00
	152,000.00
	Ongoing

	7
	Security and logistics coordination services for the Politician's scheduled public engagements and travel within the Addis Ababa metropolitan area
	1
	Quarter
	95,000.00
	95,000.00
	Ongoing

	8
	Translation and interpretation services (Amharic, English, Oromo, Tigrinya) for the Politician's multilingual public engagements and legislative committee meetings in Addis Ababa
	12
	Sessions
	6,500.00
	78,000.00
	As needed

	GRAND TOTAL (ETB):
	1,356,500.00
	

	VAT (15%):
	203,475.00
	

	TOTAL AMOUNT DUE (ETB):
	1,559,975.00
	


TERMS AND CONDITIONS
1. This Purchase Order is issued by the Office of the Honorable Politician, a sitting Member of Parliament representing the Addis Ababa constituency within the Federal Democratic Republic of Ethiopia. All goods and services listed herein are procured for official parliamentary and public service purposes.
1. The supplier, Addis Ababa Political Services & Supplies PLC, acknowledges that all materials bearing the Politician's name, image, or official parliamentary insignia must be produced in strict compliance with the Ethiopian Electoral Commission guidelines and the Federal Parliament's code of conduct for elected officials.
1. Payment shall be made within thirty (30) calendar days of the Politician's office receiving a valid tax invoice and proof of delivery. Payment will be processed via bank transfer to the supplier's registered account at Commercial Bank of Ethiopia, Addis Ababa branch.
1. All deliveries must be made to the Parliament Building, Addis Ababa, Ethiopia, or to the Politician's designated constituency office in Bole Sub-City, Addis Ababa, unless otherwise specified in writing by the Politician's chief of staff.
1. The supplier warrants that all goods are new, of professional quality, and free from defects. Any defective items must be replaced within seven (7) business days at no additional cost to the Politician's office.
1. This Purchase Order is governed by the laws of the Federal Democratic Republic of Ethiopia, including the Civil Code of Ethiopia and applicable commercial regulations. Any disputes arising from this order shall be resolved through the Addis Ababa City Court or by arbitration under the Ethiopian Arbitration and Conciliation Act.
1. The Politician's office reserves the right to modify, cancel, or reject any line item on this Purchase Order with forty-eight (48) hours' written notice prior to the scheduled delivery date. No liability shall arise from such modifications or cancellations.
1. All services rendered under this Purchase Order must comply with the data protection and privacy regulations of Ethiopia. The supplier shall not disclose the Politician's personal information, schedule, or constituency data to any third party without explicit written consent from the Politician's office.
1. This Purchase Order becomes effective upon signature by both parties and remains valid until the expiration date stated above. It may be extended by mutual written agreement between the Politician's authorized representative and the supplier's managing director.
[Official Seal of the Office of the Honorable Politician — Addis Ababa, Ethiopia]
For and on behalf of the Politician's Office:
Hon. Politician (MP)
Member of the House of Peoples' Representatives
Addis Ababa Constituency, Ethiopia
Date: _______________
For and on behalf of the Supplier:
Managing Director
Addis Ababa Political Services & Supplies PLC
Addis Ababa, Ethiopia
Date: _______________
This Purchase Order document was prepared and issued in Addis Ababa, Federal Democratic Republic of Ethiopia. It is the property of the Office of the Honorable Politician and is intended solely for official parliamentary procurement purposes. Unauthorized reproduction or distribution is prohibited under Ethiopian law.
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