Purchase Order - Politician Office Services - Birmingham, United Kingdom
PURCHASE ORDER
Official Procurement Document — Politician's Office, Birmingham, United Kingdom
Reference: PO-BHM-2025-04712 | Classification: Public Procurement
Purchase Order No.: PO-BHM-2025-04712
Date of Issue: 14 June 2025
Required Delivery Date: 30 June 2025
Payment Terms: Net 30 Days
Currency: British Pounds (GBP £)
Valid Until: 14 July 2025
Buyer Information (The Politician's Office)
	Office Name:
	Office of the Right Honourable Member of Parliament for Birmingham Central

	Politician:
	The Right Honourable Eleanor M. Ashworth, MP

	Address:
	Constituency Office, 42 Victoria Street, Birmingham, B3 2AA, United Kingdom

	Contact:
	procurement@birminghamcentralmp.uk | Tel: +44 (0)121 496 0000

	VAT Registration:
	GB 987654321


Supplier Information
	Supplier Name:
	West Midlands Civic Services & Communications Ltd.

	Address:
	Unit 7, Brindleyplace Business Park, Birmingham, B1 2HS, United Kingdom

	Contact:
	accounts@wmcivic.co.uk | Tel: +44 (0)121 642 3300

	VAT Registration:
	GB 123456789


Order Details — Goods and Services for the Politician
	No.
	Description of Item / Service
	Qty
	Unit Price (£)
	Total (£)
	Delivery Date

	1
	Professional campaign communications package for the Politician, including press release drafting, media liaison, and constituency newsletter production for the Birmingham Central electorate (quarterly service)
	4
	2,450.00
	9,800.00
	30 Jun 2025

	2
	Constituency office furnishing and IT equipment upgrade for the Politician's Birmingham office, including 6 workstations, secure document management system, and encrypted communication hardware
	1
	14,750.00
	14,750.00
	25 Jun 2025

	3
	Public engagement event management services for the Politician, covering 12 town hall meetings, 4 community forums, and 2 school outreach programmes across Birmingham wards (Selly Oak, Erdington, Harborne, and Ladywood)
	18
	1,200.00
	21,600.00
	30 Jun 2025

	4
	Policy research and briefing document preparation for the Politician, covering local infrastructure, healthcare access, and employment strategy reports specific to the Birmingham and West Midlands region
	12
	850.00
	10,200.00
	28 Jun 2025

	5
	Security and compliance consulting for the Politician's office, including data protection audit (UK GDPR), physical security assessment of the Birmingham constituency office, and staff background verification services
	1
	6,300.00
	6,300.00
	20 Jun 2025

	6
	Branding and visual identity refresh for the Politician's public-facing materials, including website redesign, social media asset production, and printed constituency information leaflets (5,000 copies)
	1
	4,875.00
	4,875.00
	27 Jun 2025

	7
	Volunteer coordination and constituency casework support services, including CRM platform licensing, volunteer training sessions (3 days), and caseworker onboarding for the Politician's Birmingham team
	1
	3,950.00
	3,950.00
	22 Jun 2025


	Subtotal:
	£ 71,475.00

	VAT @ 20%:
	£ 14,295.00

	Delivery & Installation (Birmingham, UK):
	£ 1,200.00

	Grand Total (GBP):
	£ 86,970.00


Terms and Conditions
1. This Purchase Order is issued in accordance with the Public Contracts Regulations 2015 and the UK Government's Procurement Policy Note on transparency. All goods and services procured under this Purchase Order shall be delivered to the Politician's constituency office in Birmingham, United Kingdom, at the address specified above.
1. The Supplier acknowledges that all deliverables under this Purchase Order are intended to support the public duties of the Politician in representing the constituents of Birmingham Central. No portion of the contracted services shall be used for private or non-constituent-facing purposes.
1. Payment shall be made within thirty (30) calendar days of receipt of a valid tax invoice from the Supplier, provided that all goods and services have been accepted in writing by the Politician's office manager. Payment shall be made via BACS transfer to the Supplier's nominated bank account in the United Kingdom.
1. The Supplier warrants that all services rendered under this Purchase Order shall comply with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018. Any personal data collected in connection with the Politician's constituency activities in Birmingham shall be processed lawfully, fairly, and transparently.
1. Delivery of all physical goods shall be made to the Politician's office at 42 Victoria Street, Birmingham, B3 2AA, United Kingdom, between the hours of 09:00 and 17:00 on business days. The Supplier shall provide 48 hours' written notice prior to any delivery or installation activity.
1. The Politician's office reserves the right to inspect and reject any goods or services that do not conform to the specifications outlined in this Purchase Order. Rejected items must be replaced or corrected at the Supplier's sole cost within ten (10) business days.
1. This Purchase Order is governed by the laws of England and Wales. Any disputes arising from this Purchase Order shall be subject to the exclusive jurisdiction of the courts of Birmingham, United Kingdom.
1. The Supplier shall maintain professional indemnity insurance of no less than £5,000,000 and public liability insurance of no less than £10,000,000 for the duration of this Purchase Order and for a period of twelve (12) months thereafter.
1. All intellectual property created specifically for the Politician under this Purchase Order, including but not limited to branding assets, policy documents, and communications materials, shall vest in the Politician's office upon full payment. The Supplier retains no rights to reproduce or distribute such materials without prior written consent.
1. This Purchase Order may be amended only by mutual written agreement between the Politician's authorised representative and the Supplier. No verbal modifications shall be binding. Any variation exceeding 10% of the original contract value requires re-tender in accordance with UK public procurement law.
Authorisation and Signatures
For and on behalf of the Politician's Office:
Name: Eleanor M. Ashworth, MP
Title: Member of Parliament, Birmingham Central
Date: _________________________
For and on behalf of the Supplier:
Name: _________________________
Title: _________________________
Date: _________________________
This Purchase Order document was prepared for the Office of the Right Honourable Member of Parliament for Birmingham Central, located in Birmingham, United Kingdom. This document constitutes a legally binding procurement instrument upon signature by both parties. Document Reference: PO-BHM-2025-04712. Retain for a minimum period of seven (7) years in accordance with UK public sector records management guidelines.
© 2025 Office of the MP for Birmingham Central. All rights reserved. This Purchase Order is issued under the authority of the Politician's elected office in the United Kingdom.
