Purchase Order - Psychiatrist Services - Australia Melbourne
PURCHASE ORDER
Melbourne Allied Health Group Pty Ltd
Level 12, 350 Collins Street, Melbourne VIC 3000, Australia
ABN: 48 215 673 901 | ACN: 612 345 789
Phone: +61 3 9421 5678 | Email: procurement@melbournealliedhealth.com.au
Purchase Order No.: PO-2025-MEL-04872
Date of Issue: 14 June 2025
Required By: 01 August 2025
Payment Terms: Net 30 Days
Supplier / Service Provider Details
Provider Name: Dr. Eleanor M. Whitfield, MBBS, FRANZCP
Practice Name: Whitfield Psychiatric & Mental Health Services
Address: Suite 4, Level 3, 88 Swanston Street, Melbourne VIC 3000, Australia
ABN: 52 987 431 265
Registration: AHPRA Registration No. 1234567 (Psychiatrist, Medical Practitioner)
Medicare Provider Number: 1234567890
Contact: +61 3 9654 1234 | admin@whitfieldpsychiatry.com.au
Bill To / Ordering Entity
Entity: Melbourne Allied Health Group Pty Ltd
Department: Corporate Wellness & Employee Assistance Program
Address: Level 12, 350 Collins Street, Melbourne VIC 3000, Australia
Attention: Mr. James T. Harrington, Director of Procurement
ABN: 48 215 673 901
Line Items – Psychiatrist Services
	Item No.
	Description of Psychiatrist Service
	Frequency
	Duration
	Unit Rate (AUD)
	Amount (AUD)

	01
	Initial psychiatric assessment and diagnostic consultation (50 minutes) – Psychiatrist Dr. Whitfield to conduct comprehensive mental health evaluation for contracted employees
	Per session
	12 sessions
	$320.00
	$3,840.00

	02
	Ongoing psychiatric management and follow-up consultations (30 minutes) – Psychiatrist to provide continuous care, medication review, and treatment plan adjustments
	Bi-weekly
	24 weeks
	$210.00
	$12,600.00

	03
	Psychiatric medication management and prescription renewal – Psychiatrist to oversee pharmacological treatment, including controlled substance prescribing in accordance with Victorian health regulations
	Monthly
	6 months
	$150.00
	$900.00

	04
	Urgent psychiatric crisis intervention and after-hours consultation – Psychiatrist on-call availability for acute mental health emergencies within the Melbourne metropolitan area
	As required
	12 months
	$450.00
	$2,700.00

	05
	Psychiatric case conference and multidisciplinary team coordination – Psychiatrist to participate in joint sessions with psychologists, social workers, and general practitioners based in Australia Melbourne
	Monthly
	6 months
	$280.00
	$1,680.00

	06
	Written psychiatric reports and fitness-for-work assessments – Psychiatrist to prepare detailed clinical documentation for employer compliance and return-to-work planning
	Per report
	8 reports
	$180.00
	$1,440.00

	Subtotal (AUD)
	$23,160.00

	GST (10%)
	$2,316.00

	TOTAL AMOUNT DUE (AUD)
	$25,476.00


Terms and Conditions
· This Purchase Order is issued in accordance with the Australian Consumer Law (2010) and the Victorian Health Services Act 1988. All psychiatric services rendered under this agreement must comply with the standards set by the Australian Health Practitioner Regulation Agency (AHPRA).
· The Psychiatrist named in this document, Dr. Eleanor M. Whitfield, holds an active registration as a medical practitioner and a Fellow of the Royal Australian and New Zealand College of Psychiatrists (FRANZCP). The Psychiatrist shall maintain all required professional indemnity insurance with a minimum coverage of AUD $10,000,000 throughout the term of this Purchase Order.
· All services shall be delivered at the practice premises located in Australia Melbourne, specifically at 88 Swanston Street, Melbourne VIC 3000, or at such other location within the Melbourne metropolitan area as mutually agreed in writing by both parties.
· Payment shall be made within thirty (30) calendar days of receipt of a valid tax invoice. Invoices must reference this Purchase Order number (PO-2025-MEL-04872) and include the supplier's ABN for compliance with Australian Taxation Office requirements.
· The Psychiatrist shall maintain strict confidentiality of all patient records in accordance with the Privacy Act 1988 (Cth) and the National Privacy Principles. Clinical records shall be stored in compliance with Victorian health information legislation.
· Any controlled substances prescribed by the Psychiatrist must be documented in accordance with the Poisons Standard (Schedule 2 of the Therapeutic Goods Act 1989) and Victorian state regulations governing the dispensing of controlled medicines.
· This Purchase Order may be terminated by either party with fourteen (14) days written notice. In the event of termination, the Psychiatrist shall provide a minimum of two (2) transition consultations to ensure continuity of care for all patients under active management.
· All disputes arising from this Purchase Order shall be resolved in accordance with the Commercial Arbitration Act 2011 (Vic) and shall be subject to the exclusive jurisdiction of the courts of the State of Victoria, Australia Melbourne.
· The Psychiatrist warrants that all services provided under this Purchase Order shall be performed with due care, skill, and in accordance with the prevailing clinical guidelines published by the Royal Australian and New Zealand College of Psychiatrists.
Authorisation and Acceptance
This Purchase Order is authorised for release and the above terms are accepted by the undersigned parties. By signing below, both parties acknowledge that this document constitutes a binding agreement for the provision of Psychiatrist services within Australia Melbourne for the duration specified herein.
For Melbourne Allied Health Group Pty Ltd
Name: James T. Harrington
Title: Director of Procurement
Date: _______________
For Whitfield Psychiatric & Mental Health Services
Name: Dr. Eleanor M. Whitfield, FRANZCP
Title: Consultant Psychiatrist / Principal
Date: _______________
This Purchase Order (PO-2025-MEL-04872) is a controlled document of Melbourne Allied Health Group Pty Ltd. It governs the engagement of a Psychiatrist for mental health services delivered in Australia Melbourne. Unauthorised reproduction or distribution is prohibited. For queries, contact the Procurement Department at +61 3 9421 5678.
Document Version: 1.0 | Classification: Commercial in Confidence | Retention Period: 7 years per Australian record-keeping standards
