Purchase Order - Psychologist Services - Australia Melbourne
PURCHASE ORDER
Psychologist Professional Services — Australia Melbourne
PO No: PO-2025-MEL-PSY-0047
Date of Issue: 14 June 2025
Valid Until: 14 September 2025
Purchasing Entity (Buyer)
Organization: Melbourne Community Health Alliance Ltd.
ABN: 52 847 391 062
Address: Level 4, 120 Collins Street, Melbourne VIC 3000, Australia
Contact: Sarah Whitfield, Procurement Manager
Email: s.whitfield@mchealthalliance.com.au
Phone: +61 3 9421 7800
Service Provider (Seller)
Organization: Dr. James Okafor, Registered Psychologist
ABN: 94 216 583 447
Address: Suite 210, 85 Swanston Street, Melbourne VIC 3000, Australia
APS Registration: A-PSY-2019-44821
Contact: Dr. James Okafor, Principal Psychologist
Email: j.okafor@melbournepsychservices.com.au
Phone: +61 3 9662 3315
Description of Purchase Order
This Purchase Order is issued by Melbourne Community Health Alliance Ltd. to engage the services of a qualified Psychologist, Dr. James Okafor, for the provision of clinical psychology services to the organization's employee wellness programme and community outreach initiatives based in Australia Melbourne. This Purchase Order governs the scope of professional psychological services, the associated fees, payment terms, and all conditions under which the Psychologist shall deliver services within the metropolitan region of Melbourne, Victoria, Australia.
Line Items & Services Ordered
	Item #
	Description of Psychologist Service
	Quantity
	Unit
	Unit Price (AUD)
	Amount (AUD)

	01
	Individual clinical psychology assessment and therapy sessions (50-minute sessions) delivered by a registered Psychologist at the Melbourne office or via telehealth
	120
	Sessions
	220.00
	26,400.00

	02
	Group psychological wellness workshops for employee groups (2-hour sessions, up to 15 participants) conducted in Australia Melbourne
	16
	Workshops
	850.00
	13,600.00

	03
	Psychological risk assessment and organisational mental health audit for the Melbourne Community Health Alliance workforce
	1
	Project
	4,500.00
	4,500.00

	04
	Crisis intervention and emergency psychological support on-call service (24/7 availability within Melbourne metropolitan area)
	12
	Months
	1,200.00
	14,400.00

	05
	Written psychological reports and clinical documentation for each engaged client (confidential, stored per Australian Privacy Act 1988)
	120
	Reports
	45.00
	5,400.00

	06
	Supervision and mentoring of two junior psychologists employed by the buyer (monthly 3-hour sessions)
	12
	Sessions
	320.00
	3,840.00

	Subtotal (excl. GST):
	68,140.00

	GST (10%):
	6,814.00

	Total Purchase Order Value (incl. GST):
	74,954.00


All prices are quoted in Australian Dollars (AUD). Goods and Services Tax (GST) at 10% is applied in accordance with the Australian Taxation Office (ATO) regulations. The Psychologist holds a valid ABN and is registered for GST purposes.
Terms and Conditions
1. Scope of Practice: The Psychologist shall provide all services in strict compliance with the Australian Psychology Board (APB) registration requirements, the Psychology Board of Australia Code of Conduct, and all applicable Victorian state legislation governing the practice of psychology in Australia Melbourne.
1. Service Delivery Location: All in-person services shall be delivered at the buyer's premises located at 120 Collins Street, Melbourne VIC 3000, or at the Psychologist's registered practice at 85 Swanston Street, Melbourne, unless otherwise agreed in writing. Telehealth sessions shall comply with the Australian Government's telehealth service guidelines.
1. Payment Terms: Payment shall be made within thirty (30) calendar days of receipt of a valid tax invoice from the Psychologist. Invoices shall be submitted monthly by the 5th business day. Payment shall be made via electronic funds transfer (EFT) to the bank account nominated by the Psychologist on the invoice.
1. Confidentiality and Privacy: The Psychologist shall adhere to the Australian Privacy Act 1988, the Notifiable Data Breaches scheme, and all APB ethical guidelines regarding client confidentiality. All client records shall be stored securely in Australia Melbourne and shall not be transferred outside of Australia without explicit written consent from the client and the buyer.
1. Insurance: The Psychologist shall maintain professional indemnity insurance of no less than AUD 5,000,000 per claim and public liability insurance of no less than AUD 10,000,000 throughout the duration of this Purchase Order. Certificates of insurance shall be provided upon request.
1. Termination: Either party may terminate this Purchase Order with thirty (30) days written notice. In the event of termination, the buyer shall be liable for all services rendered up to the date of termination. The Psychologist shall ensure a smooth transition of all ongoing client care to a successor psychologist nominated by the buyer.
1. Dispute Resolution: Any disputes arising under this Purchase Order shall first be attempted to be resolved through mediation in Melbourne, Victoria, in accordance with the Victorian Civil and Administrative Tribunal (VCAT) procedures. If unresolved, disputes shall be subject to the exclusive jurisdiction of the courts of the State of Victoria, Australia.
1. Compliance: The Psychologist warrants that they hold a current general registration with the Psychology Board of Australia, maintain ongoing professional development as required by the APB, and shall notify the buyer in writing within five (5) business days of any change in registration status, disciplinary action, or material change in capacity to deliver services.
1. Intellectual Property: All clinical reports, assessments, and documentation produced under this Purchase Order shall be the property of the buyer. The Psychologist retains the right to use de-identified, aggregated data for professional development and research purposes, subject to full anonymisation and compliance with Australian research ethics standards.
1. Governing Law: This Purchase Order shall be governed by and construed in accordance with the laws of the State of Victoria, Australia, and the Commonwealth of Australia.
Acceptance and Authorisation
By signing below, both parties acknowledge and agree to all terms, conditions, and line items specified in this Purchase Order for the engagement of the Psychologist's professional services in Australia Melbourne. This Purchase Order constitutes a binding agreement upon execution by both authorised representatives.
For and on behalf of Melbourne Community Health Alliance Ltd. (Buyer)
Sarah Whitfield, Procurement Manager
Signature: ___________________________
Date: ___________________________
For and on behalf of Dr. James Okafor, Registered Psychologist (Seller)
Dr. James Okafor, Principal Psychologist
Signature: ___________________________
Date: ___________________________
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