Purchase Order - Psychologist Services - Singapore Singapore
PURCHASE ORDER
Psychologist Professional Services Engagement
Issuing Company:
Meridian Corporate Wellness Pte. Ltd.
12 Marina Boulevard, Level 28
Singapore Singapore, S018982
UEN: 201934567K
GST Registration No.: S900-123456-A
Purchase Order No.: PO-2025-04872
Date of Issue: 14 June 2025
Valid Until: 14 July 2025
Payment Terms: Net 30 Days
Currency: SGD (Singapore Dollars)
1. Vendor / Service Provider Details
	Field
	Details

	Vendor Name
	Dr. Amelia Tan, Registered Psychologist

	Practice Name
	Singapore Singapore Psychological Consultancy LLP

	Address
	88 Orchard Road, #12-04, Singapore Singapore, S238839

	Registration No.
	PSY-2018-004521 (Singapore Board of Psychologists)

	Contact Email
	dr.amelia.tan@sgpsychconsultancy.sg

	Contact Phone
	+65 6842 7731

	Bank Details
	DBS Bank, Account No. 012-345678-901, Account Name: Singapore Singapore Psychological Consultancy LLP


2. Scope of Purchase Order – Psychologist Services
This Purchase Order is issued by Meridian Corporate Wellness Pte. Ltd. (hereinafter referred to as the "Buyer") to engage the services of a qualified Psychologist, Dr. Amelia Tan, operating under Singapore Singapore Psychological Consultancy LLP (hereinafter referred to as the "Vendor"), for the provision of professional psychological assessment, counselling, and corporate wellness services within the jurisdiction of Singapore Singapore. The Psychologist shall deliver all services in accordance with the professional standards set forth by the Singapore Board of Psychologists and shall comply with all applicable regulations governing the practice of psychology in Singapore Singapore.
3. Line Items – Services and Deliverables
	Item No.
	Description of Service
	Quantity
	Unit
	Unit Price (SGD)
	Amount (SGD)

	01
	Psychologist-led psychological assessment and diagnostic evaluation for 50 corporate employees (including administration of standardised psychometric instruments, clinical interview, and written report)
	50
	Sessions
	450.00
	22,500.00

	02
	Individual counselling sessions provided by the Psychologist (60-minute sessions, up to 6 sessions per employee, as clinically indicated)
	120
	Sessions
	320.00
	38,400.00

	03
	Group psychological wellness workshops facilitated by the Psychologist (2-hour sessions, 4 workshops total, covering stress management, emotional resilience, and workplace mental health)
	4
	Workshops
	2,800.00
	11,200.00

	04
	Quarterly Psychologist review and progress reporting to the Buyer's Human Resources and Wellness Committee (including written summary, risk assessment, and recommendations)
	4
	Reports
	1,500.00
	6,000.00

	05
	Emergency Psychologist consultation and crisis intervention (on-call availability, 24/7, up to 10 hours of service per quarter)
	10
	Hours
	550.00
	5,500.00

	06
	Confidential case management and record-keeping services by the Psychologist in compliance with Singapore Singapore data protection legislation (PDPA)
	1
	Annual
	3,200.00
	3,200.00

	Subtotal
	86,800.00

	GST @ 9%
	7,812.00

	TOTAL AMOUNT DUE (SGD)
	94,612.00


4. Terms and Conditions
4.1 This Purchase Order shall be governed by and construed in accordance with the laws of Singapore Singapore. Any disputes arising from this Purchase Order shall be subject to the exclusive jurisdiction of the courts of Singapore Singapore.
4.2 The Psychologist engaged under this Purchase Order must hold a valid registration with the Singapore Board of Psychologists and must maintain professional indemnity insurance with a minimum coverage of SGD 1,000,000 per claim throughout the duration of this engagement.
4.3 All services rendered by the Psychologist shall be conducted in a professional, ethical, and confidential manner in strict compliance with the Code of Ethics for Psychologists as published by the Singapore Board of Psychologists and all relevant statutory requirements in Singapore Singapore.
4.4 The Vendor shall submit all invoices within five (5) business days of the completion of each service milestone. Payment shall be made within thirty (30) days from the date of invoice receipt, in accordance with the payment terms stated in this Purchase Order.
4.5 The Buyer reserves the right to audit the Psychologist's service delivery records, attendance logs, and client feedback forms upon thirty (30) days' written notice, subject to the maintenance of client confidentiality as mandated by Singapore Singapore data protection laws.
4.6 This Purchase Order is valid for a period of twelve (12) months from the date of issue, unless terminated earlier by either party with sixty (60) days' written notice. Early termination shall not affect any obligations accrued prior to the effective date of termination.
4.7 The Psychologist shall not disclose any information pertaining to the Buyer's employees, corporate data, or organisational matters to any third party without prior written consent, in accordance with the confidentiality obligations stipulated under Singapore Singapore law.
5. Delivery and Engagement Schedule
The Psychologist shall commence services no later than 1 July 2025. All group workshops shall be scheduled in consultation with the Buyer's Human Resources Department. Individual counselling sessions shall be conducted at the Vendor's premises located in Singapore Singapore or at the Buyer's office at 12 Marina Boulevard, Singapore Singapore, as mutually agreed upon in writing. All written reports and assessments shall be delivered in both hard copy and encrypted electronic format within ten (10) business days of the relevant assessment date.
6. Authorisation and Acceptance
This Purchase Order is issued and authorised by the undersigned on behalf of Meridian Corporate Wellness Pte. Ltd., Singapore Singapore. The Vendor acknowledges receipt of this Purchase Order and agrees to the terms, conditions, and scope of services as outlined herein.
For and on behalf of the Buyer:
Meridian Corporate Wellness Pte. Ltd.
Singapore Singapore
Name: Mr. Rajesh Kumar
Designation: Chief Human Resources Officer
Date: 14 June 2025
Signature: _________________________
For and on behalf of the Vendor:
Singapore Singapore Psychological Consultancy LLP
Name: Dr. Amelia Tan, Psychologist
Designation: Principal Psychologist
Date: _______________
Signature: _________________________
This Purchase Order document is the property of Meridian Corporate Wellness Pte. Ltd., Singapore Singapore. Unauthorised reproduction or distribution is strictly prohibited. Reference: PO-2025-04872 / Psychologist Services / Singapore Singapore.
