Purchase Order - Sales Executive - Switzerland Zurich
PURCHASE ORDER
Alpine Corporate Solutions AG
Bahnhofstrasse 42, 8001 Switzerland Zurich, Switzerland
Phone: +41 44 555 0192 | Email: procurement@alpinesolutions.ch
VAT No.: CHE-112.345.678 IVA
Purchase Order No.: PO-2025-SZ-04871
Date of Issue: 14 June 2025
Required Delivery Date: 01 August 2025
Payment Terms: Net 30 Days
Currency: Swiss Franc (CHF)
Vendor / Supplier Information
	Company Name:
	TalentBridge Executive Recruitment GmbH

	Address:
	Rämistrasse 18, 8001 Switzerland Zurich, Switzerland

	Contact Person:
	Dr. Martina Keller, Head of Executive Search

	Email:
	m.keller@talentbridge.ch

	VAT No.:
	CHE-987.654.321 IVA


Line Items – Sales Executive Recruitment & Onboarding Package
	Item No.
	Description
	Qty
	Unit Price (CHF)
	Total (CHF)

	1
	Executive search and recruitment services for a Senior Sales Executive position, including candidate sourcing, screening, interviews, and final selection for the Switzerland Zurich regional office
	1
	28,500.00
	28,500.00

	2
	Comprehensive onboarding programme for the appointed Sales Executive, covering Swiss labour law orientation, company culture integration, CRM system training, and territory mapping for the Switzerland Zurich metropolitan area
	1
	4,200.00
	4,200.00

	3
	Workstation setup and equipment for the Sales Executive: dual-monitor workstation, ergonomic desk chair, noise-cancelling headset, and Swiss-specification laptop (Lenovo ThinkPad X1 Carbon, 32GB RAM, 1TB SSD)
	1
	6,850.00
	6,850.00

	4
	Annual software licences for the Sales Executive: Salesforce Enterprise CRM, Microsoft 365 Business Premium, and Swiss market intelligence platform (Statista CH subscription)
	1
	3,420.00
	3,420.00

	5
	Relocation and settling allowance for the Sales Executive, including temporary accommodation (30 nights in Switzerland Zurich), local registration (municipal registration at the Einwohnerkontrolle), and Swiss health insurance enrolment assistance
	1
	5,600.00
	5,600.00

	6
	Professional development budget for the Sales Executive: two industry conferences in Switzerland Zurich during the first year, plus a certified sales leadership workshop (e.g., Swiss Management Centre, Zurich)
	1
	3,100.00
	3,100.00

	Subtotal
	51,670.00

	VAT (7.7% – Switzerland standard rate)
	3,978.79

	Grand Total (CHF)
	55,648.79


Terms and Conditions
· 1. Scope of Work: This Purchase Order authorizes the procurement of all goods and services listed above specifically for the recruitment, onboarding, and operational equipping of a Sales Executive to be based at our Switzerland Zurich headquarters. The Sales Executive will be responsible for driving revenue growth across the German-speaking Swiss market and managing key enterprise accounts within the Switzerland Zurich region.
· 2. Delivery and Acceptance: All services and equipment referenced in this Purchase Order must be delivered or made available no later than 01 August 2025. The Sales Executive must be fully operational and integrated into the Switzerland Zurich sales team by this date. Acceptance of goods and services will be confirmed in writing by the undersigned procurement officer within five (5) business days of delivery.
· 3. Payment: Payment of the full amount of CHF 55,648.79 shall be made via bank transfer to the vendor's designated account within thirty (30) calendar days of the date of this Purchase Order, in accordance with Swiss commercial law (OR Art. 107). The payment will be processed through Alpine Corporate Solutions AG's accounts payable department in Switzerland Zurich.
· 4. Compliance: The vendor shall ensure full compliance with all applicable Swiss federal and cantonal regulations, including the Swiss Federal Act on Foreign Nationals and Integration (FNIA), the Swiss Code of Obligations, and all data protection requirements under the revised Federal Act on Data Protection (revFADP). The Sales Executive's employment contract must comply with the Swiss Labour Act and applicable collective labour agreements (GAV) for the Switzerland Zurich area.
· 5. Confidentiality: All information exchanged in connection with this Purchase Order, including candidate data, compensation details for the Sales Executive, and internal business strategies, shall be treated as strictly confidential in accordance with Swiss law. Neither party shall disclose such information to third parties without prior written consent.
· 6. Cancellation and Penalties: In the event that the Sales Executive position is cancelled prior to the commencement of the recruitment process, a cancellation fee of 15% of the total Purchase Order value shall apply. If the vendor fails to deliver the Sales Executive by the required date, a penalty of 0.5% of the total value per day of delay shall be deducted from the final invoice, up to a maximum of 10%.
· 7. Governing Law and Jurisdiction: This Purchase Order shall be governed by and construed in accordance with the laws of Switzerland. Any disputes arising from or in connection with this Purchase Order shall be subject to the exclusive jurisdiction of the courts of Switzerland Zurich, Canton of Zurich.
· 8. Force Majeure: Neither party shall be liable for delays or failures in performance resulting from events beyond their reasonable control, including but not limited to natural disasters, pandemics, or government-mandated restrictions affecting operations in Switzerland Zurich.
NOTE: This Purchase Order is issued in accordance with the internal procurement policy of Alpine Corporate Solutions AG. The Sales Executive role described herein is a full-time, permanent position based in Switzerland Zurich. The vendor is required to provide a detailed project timeline and milestone schedule within ten (10) business days of acceptance of this Purchase Order. All invoices must reference Purchase Order number PO-2025-SZ-04871.
Authorization and Signatures
Prepared by:
Thomas Berger
Procurement Manager
Alpine Corporate Solutions AG
Switzerland Zurich
Approved by:
Dr. Elisabeth von Arx
Chief Financial Officer
Alpine Corporate Solutions AG
Switzerland Zurich
Accepted by (Vendor):
Dr. Martina Keller
Head of Executive Search
TalentBridge Executive Recruitment GmbH
Switzerland Zurich
Alpine Corporate Solutions AG | Bahnhofstrasse 42, 8001 Switzerland Zurich | CHE-112.345.678 IVA
This Purchase Order is valid for 60 days from the date of issue. Please retain a copy for your records. For queries regarding this Purchase Order, contact procurement@alpinesolutions.ch.
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