Purchase Order - Sales Executive Services - Venezuela Caracas
CARACAS COMMERCIAL GROUP, C.A.
Av. Francisco de Miranda, Torre Empresarial, Piso 14, Chacao, Venezuela Caracas 1060
RIF: J-30458721-9 | Tel: +58 (212) 555-0147 | Email: procurement@caracascommercialgroup.com.ve
Purchase Order
Purchase Order Details
PO Number: PO-VC-2025-00487
Date of Issue: January 15, 2025
Valid Until: February 15, 2025
Payment Terms: Net 30 Days
Currency: USD (United States Dollars)
Incoterms: DAP Caracas
Service Provider / Vendor
Company: Executive Talent Solutions Venezuela, C.A.
RIF: J-41298376-5
Address: Av. Panteón, Edif. Corporativo, Piso 8, El Rosal, Venezuela Caracas 1080
Contact: María Fernanda Rodríguez
Email: m.rodriguez@executivetalentve.com
Tel: +58 (212) 555-0892
Bill To / Receiving Department
Department: Human Resources & Procurement
Attn: Lic. Carlos A. Mendoza, Director of Procurement
Address: Av. Francisco de Miranda, Torre Empresarial, Piso 14, Chacao, Venezuela Caracas 1060
Bank: Banco Mercantil, C.A.
Account: 0105-0045-21-304587219
SWIFT: BCRIVCVX
Description of Services – Sales Executive Engagement
	Item
	Description
	Quantity
	Unit Price (USD)
	Total (USD)
	Duration

	01
	Recruitment, onboarding, and full-time engagement of a Senior Sales Executive for the Venezuela Caracas metropolitan region. The Sales Executive shall be responsible for developing and executing sales strategies targeting B2B and B2C clients across the Caracas district, managing a portfolio of no fewer than 150 active accounts, and achieving quarterly revenue targets as established by the Regional Sales Director.
	1 Position
	$4,500.00
	$4,500.00
	12 Months

	02
	Comprehensive background verification, credential validation, and legal compliance review for the appointed Sales Executive in accordance with Venezuelan labor law (Ley Orgánica del Trabajo) and the regulations of the Ministry of Labor of Venezuela Caracas jurisdiction.
	1 Service
	$350.00
	$350.00
	One-time

	03
	Provision of office workstation, CRM software license (Salesforce Enterprise), mobile communication device, and monthly transportation allowance for the Sales Executive operating within the Venezuela Caracas commercial corridor (Chacao, Baruta, El Hatillo, and Los Palos Grandes sectors).
	12 Months
	$620.00
	$7,440.00
	12 Months

	04
	Quarterly performance evaluation, professional development training, and strategic sales coaching for the Sales Executive to ensure alignment with the company's annual revenue objectives for the Venezuela Caracas market segment.
	4 Evaluations
	$480.00
	$1,920.00
	Quarterly

	05
	Legal and administrative support for contract execution, social security registration (INPSASEL), and tax withholding compliance for the Sales Executive under the Venezuelan fiscal framework administered in Venezuela Caracas.
	1 Service
	$500.00
	$500.00
	One-time

	TOTAL PURCHASE ORDER AMOUNT
	$14,710.00
	


Terms and Conditions
1. This Purchase Order (PO-VC-2025-00487) constitutes a binding agreement between Caracas Commercial Group, C.A. (hereinafter "the Buyer") and Executive Talent Solutions Venezuela, C.A. (hereinafter "the Service Provider") for the recruitment, engagement, and ongoing management of a qualified Sales Executive to operate within the Venezuela Caracas metropolitan area.
1. The Sales Executive engaged under this Purchase Order shall report directly to the Regional Sales Director for Venezuela Caracas and shall be physically based at the Buyer's headquarters located in Chacao, Venezuela Caracas, with a minimum of four (4) days per week on-site presence. Remote work may be authorized for up to one (1) day per week at the discretion of the Regional Sales Director.
1. The Service Provider guarantees that the Sales Executive shall possess a minimum of five (5) years of progressive sales experience in the Venezuelan market, fluency in Spanish and English, a valid Venezuelan driver's license, and a clean criminal background record as verified by the relevant authorities in Venezuela Caracas.
1. Payment for this Purchase Order shall be made in United States Dollars (USD) via wire transfer to the bank account specified above. The first installment of 50% shall be due upon successful onboarding of the Sales Executive, and the remaining 50% shall be due upon completion of the twelve-month engagement period, subject to satisfactory performance review.
1. All services rendered under this Purchase Order shall comply with the labor, tax, and social security regulations of the Bolivarian Republic of Venezuela, specifically those enforced in the Venezuela Caracas jurisdiction. The Service Provider assumes full responsibility for INPSASEL contributions, income tax withholding (ISLR), and any applicable municipal levies in Venezuela Caracas.
1. The Buyer reserves the right to terminate this Purchase Order with thirty (30) days written notice if the Sales Executive fails to meet the minimum quarterly performance benchmarks established in the individual performance agreement. In such case, the Buyer shall be entitled to a pro-rata refund of unused service fees.
1. Confidentiality: Both parties agree that all commercial data, client lists, pricing structures, and strategic sales plans related to the Sales Executive's operations in Venezuela Caracas shall remain strictly confidential and shall not be disclosed to third parties without prior written consent.
1. This Purchase Order is governed by the commercial laws of the Bolivarian Republic of Venezuela. Any disputes arising from this Purchase Order shall be resolved through binding arbitration in Venezuela Caracas in accordance with the rules of the Chamber of Commerce of Caracas.
1. The Service Provider shall maintain professional liability insurance with a minimum coverage of USD 500,000 for the duration of this Purchase Order, naming the Buyer as an additional insured party.
1. Any amendments to this Purchase Order must be made in writing and signed by authorized representatives of both parties. Verbal modifications shall hold no legal effect.
Acceptance and Authorization
For the Buyer:
Caracas Commercial Group, C.A.
Lic. Carlos A. Mendoza
Director of Procurement
Date: _______________
For the Service Provider:
Executive Talent Solutions Venezuela, C.A.
María Fernanda Rodríguez
General Manager
Date: _______________
Witness / Legal Counsel:
Legal Department
Abg. Roberto S. Gutiérrez
Corporate Counsel
Date: _______________
This Purchase Order was issued in Venezuela Caracas, Bolivarian Republic of Venezuela. Document Reference: PO-VC-2025-00487. This document is valid only when bearing the original wet-ink signatures of all parties. For inquiries regarding this Purchase Order, contact the Procurement Department at procurement@caracascommercialgroup.com.ve or +58 (212) 555-0147. All references to Venezuela Caracas in this document pertain to the metropolitan area of Caracas, the capital city of the Bolivarian Republic of Venezuela.
