Purchase Order - School Counselor Services - Kuwait Kuwait City
PURCHASE ORDER
Al Noor International School — Kuwait Kuwait City
Office of Human Resources & Academic Administration
Purchase Order Details
PO Number: PO-KWT-2025-0472
Date of Issue: 15 June 2025
Valid Until: 15 September 2025
PO Type: Professional Services — Educational Staffing
Reference: HR-SC-2025-KC-019
Buyer (Issuing Entity)
Al Noor International School
Building 14, Block 7, Salmiya District
Kuwait Kuwait City, P.O. Box 3821
State of Kuwait
Tel: +965-2244-7890
Email: procurement@alnoor.edu.kw
Supplier / Service Provider
Meridian Educational Staffing LLC
Office 210, 2nd Floor, Al Hamra Tower
Mina Al Ahmadi, Kuwait Kuwait City
State of Kuwait
Tel: +965-2471-3355
Email: contracts@meridianstaffing.kw
Commercial Registration No.: 118-4472
Delivery / Commencement
Service Commencement: 1 September 2025
Contract Duration: One Academic Year (Sep 2025 – Jun 2026)
Work Location: Al Noor International School, Kuwait Kuwait City
Working Hours: Sunday – Thursday, 7:30 AM – 3:30 PM
Line Items — School Counselor Services
	#
	Description of Service
	Position
	Duration
	Monthly Fee (KWD)
	Annual Total (KWD)
	Notes

	1
	Full-time School Counselor for student psychological support, academic guidance, career counseling, and conflict mediation across all grade levels (K-12)
	School Counselor
	10 months
	1,250.00
	12,500.00
	Includes 20 hours/week of direct student sessions

	2
	Group counseling workshops (minimum 4 per term) on social-emotional learning, stress management, and peer relationship skills for students in Kuwait Kuwait City campus
	School Counselor
	3 terms
	450.00
	4,050.00
	Materials and venue provided by the school

	3
	Parent-teacher-student conferences and individualized education plan (IEP) consultations
	School Counselor
	3 terms
	300.00
	2,700.00
	Minimum 2 conferences per student per term

	4
	Crisis intervention and emergency response support for behavioral incidents on the Kuwait Kuwait City campus
	School Counselor
	10 months
	200.00
	2,000.00
	On-call availability during school hours

	5
	Annual assessment report and end-of-year student progress documentation
	School Counselor
	1 year
	—
	1,500.00
	Delivered in English and Arabic

	TOTAL ANNUAL CONTRACT VALUE (KWD):
	22,750.00
	


Scope of Work — School Counselor Responsibilities
The School Counselor engaged under this Purchase Order shall provide comprehensive student support services at Al Noor International School, located in Kuwait Kuwait City. The scope includes but is not limited to: individual and group counseling sessions; academic and career guidance for secondary students; coordination with classroom teachers regarding student behavioral concerns; development and implementation of a school-wide social-emotional learning program; maintenance of confidential student records in compliance with Kuwaiti data protection regulations; and participation in the school's student welfare committee. The School Counselor must hold a valid license to practice counseling in the State of Kuwait and possess a minimum of five (5) years of experience in an educational setting. Fluency in both English and Arabic is required for all student and parent interactions within the Kuwait Kuwait City campus.
Payment Terms
· Payment shall be made in monthly installments of KWD 2,275.00, due on the 5th business day of each month following service delivery.
· Payment method: Bank transfer to the account of Meridian Educational Staffing LLC, National Bank of Kuwait, Account No. 0044-7821-5563.
· A 2% late payment penalty shall apply to any invoice not settled within 15 days of the due date.
· All fees are exclusive of 5% Kuwaiti Value Added Tax (VAT), which shall be added to each invoice.
· The total Purchase Order value, inclusive of VAT, is KWD 23,887.50 for the full academic year.
Terms and Conditions
· This Purchase Order is governed by the laws of the State of Kuwait. Any disputes arising from this agreement shall be resolved through the competent courts in Kuwait Kuwait City.
· The School Counselor must maintain professional liability insurance with a minimum coverage of KWD 50,000 for the duration of the contract.
· Either party may terminate this Purchase Order with thirty (30) days' written notice. In the event of termination, the School Counselor shall complete all ongoing student sessions and submit a transition report within the notice period.
· The School Counselor is an independent contractor and not an employee of Al Noor International School. No employer-employee relationship is created by this Purchase Order.
· All student records, counseling notes, and assessment documents generated under this Purchase Order remain the property of Al Noor International School and must be stored in accordance with Kuwaiti educational data regulations.
· The School Counselor shall comply with all health, safety, and child protection policies of the school and the Kuwaiti Ministry of Education.
· This Purchase Order is valid for a single academic year and does not constitute an automatic renewal agreement. Any extension must be documented in a separate written amendment signed by both parties.
Acceptance & Authorization
For and on behalf of Al Noor International School (Buyer):
Name: Dr. Fatima Al-Sabah
Title: Director of Academic Affairs
Signature & Date: ___________________________
For and on behalf of Meridian Educational Staffing LLC (Supplier):
Name: Mr. James R. Whitfield
Title: Managing Director
Signature & Date: ___________________________
This Purchase Order (PO-KWT-2025-0472) was issued by Al Noor International School, Kuwait Kuwait City, for the engagement of a qualified School Counselor for the 2025–2026 academic year. This document is confidential and intended solely for the parties named herein. Unauthorized reproduction or distribution is prohibited. © 2025 Al Noor International School, Kuwait Kuwait City.
