Purchase Order - School Counselor - Saudi Arabia Jeddah
PURCHASE ORDER
Al-Nour International Academy – Jeddah, Saudi Arabia
PO No.: ANA-JED-2025-0047
Purchasing Entity (Buyer)
Name: Al-Nour International Academy
Address: King Fahd Road, Al Shati District, Jeddah 23412, Saudi Arabia
CR No.: 1010456789
Contact: procurement@alnour-academy.sa
Phone: +966-12-654-3210
Service Provider (Vendor)
Name: Dr. Sarah Al-Mansouri, Licensed School Counselor
Address: Al Rawdah District, Jeddah 23531, Saudi Arabia
Iqama No.: 2456789012
Professional License: MOE-SAL-2024-8834
Contact: s.al-mansouri@counseling.sa
Phone: +966-50-123-4567
Order Details
Date of Issue: 15 June 2025
Effective Date: 01 September 2025
Contract Duration: One Academic Year (September 2025 – June 2026)
Payment Terms: Monthly, within 15 business days
Currency: Saudi Riyal (SAR)
Reference & Approval
Approved By: Dr. Khalid Al-Otaibi, Principal
Department: Student Affairs & Counseling
Budget Code: HR-SVC-2025-012
Ministry of Education Ref: MOE-JED-2025-3321
Description of Services – School Counselor Engagement
	#
	Service Description
	Duration
	Rate (SAR)
	Total (SAR)
	Notes

	1
	Full-time School Counselor services including individual student counseling sessions, group therapy workshops, and academic advising for students aged 6–18 at Al-Nour International Academy, Jeddah, Saudi Arabia.
	10 months (Sep 2025 – Jun 2026)
	18,000 / month
	180,000
	Primary service

	2
	Development and implementation of a comprehensive mental health and well-being program aligned with the Saudi Ministry of Education guidelines for schools in Jeddah, Saudi Arabia.
	One-time delivery
	15,000
	15,000
	Delivered by Oct 2025

	3
	Parent and guardian workshops (minimum 6 sessions per academic year) on child development, emotional support, and academic performance strategies, conducted on-campus in Jeddah.
	6 sessions
	2,500 / session
	15,000
	Bilingual (Arabic/English)

	4
	Crisis intervention and emergency psychological support services for students and staff as needed throughout the academic year in Saudi Arabia.
	On-call (10 months)
	5,000 / month
	50,000
	24/7 availability

	5
	Monthly progress reports and data analytics on student counseling outcomes, submitted to the school administration and the Jeddah Regional Education Office.
	10 reports
	1,500 / report
	15,000
	Confidential

	TOTAL AMOUNT (SAR):
	275,000
	


Terms and Conditions
1. This Purchase Order constitutes a binding agreement between Al-Nour International Academy (hereinafter "the Academy") and the designated School Counselor for the provision of professional counseling services within the premises of the Academy located in Jeddah, Saudi Arabia.
1. The School Counselor shall hold a valid professional license issued by the Saudi Ministry of Education and shall maintain all required certifications throughout the contract period. Any lapse in licensure shall result in immediate suspension of services and potential termination of this Purchase Order.
1. All services rendered under this Purchase Order shall comply with the labor laws of the Kingdom of Saudi Arabia, the regulations of the Saudi Ministry of Human Resources and Social Development, and the specific educational directives applicable to schools in Jeddah, Saudi Arabia.
1. The School Counselor shall adhere to the Academy's code of conduct, dress code, and cultural protocols as established for educational institutions in Saudi Arabia. All counseling sessions shall respect the cultural and religious values of the Saudi community in Jeddah.
1. Payment shall be processed via bank transfer to the School Counselor's designated Saudi bank account. Invoices must be submitted by the 5th of each month for the preceding month's services. Late payments beyond 15 business days shall incur a penalty of 1% per week as per Saudi commercial law.
1. The School Counselor is engaged as an independent service provider under this Purchase Order and is not considered an employee of the Academy unless otherwise stipulated in a separate employment contract. Social insurance (GOSI) contributions shall be handled as per Saudi labor regulations applicable to contracted professionals.
1. Confidentiality: All student records, counseling notes, and personal data handled by the School Counselor shall be treated as strictly confidential in accordance with Saudi data protection regulations. Breach of confidentiality shall result in immediate termination of this Purchase Order and legal action.
1. Either party may terminate this Purchase Order with a written notice of 30 days. In the event of termination, the Academy shall pay for all services rendered up to the effective date of termination.
1. This Purchase Order is governed by the laws of the Kingdom of Saudi Arabia. Any disputes arising from this agreement shall be resolved through the competent courts in Jeddah, Saudi Arabia, or through arbitration as prescribed by Saudi law.
1. The School Counselor shall maintain professional liability insurance with a minimum coverage of SAR 500,000 for the duration of this Purchase Order, valid within the Kingdom of Saudi Arabia.
1. This Purchase Order is valid for one academic year only. Renewal for subsequent academic years shall require a new Purchase Order issued by the Academy's procurement department in Jeddah, Saudi Arabia.
Acceptance and Authorization
By signing below, both parties acknowledge and agree to all terms, conditions, and service specifications outlined in this Purchase Order for the engagement of a School Counselor at Al-Nour International Academy, Jeddah, Saudi Arabia.
For Al-Nour International Academy (Buyer)
Name: Dr. Khalid Al-Otaibi
Title: Principal / Authorized Signatory
Signature: ___________________________
Date: ___________________________
Official Stamp:
For the School Counselor (Vendor)
Name: Dr. Sarah Al-Mansouri
Title: Licensed School Counselor
Signature: ___________________________
Date: ___________________________
Professional License Stamp:
This Purchase Order (No. ANA-JED-2025-0047) was issued by Al-Nour International Academy, Jeddah, Saudi Arabia, for the procurement of School Counselor services. This document is valid only when signed and stamped by both parties. Unauthorized reproduction or distribution is prohibited under Saudi Arabian law.
Document Reference: PO-ANA-JED-2025-0047 | Version 1.0 | Issued: 15 June 2025
