Purchase Order - School Counselor Services - Singapore Singapore
PURCHASE ORDER
Procurement of Professional School Counselor Services
Jurisdiction: Singapore Singapore
PO No: SS-SC-2025-00472
1. Purchase Order Details
	Purchase Order Date:
	15 June 2025
	Required Delivery Date:
	01 August 2025

	Payment Terms:
	Net 30 Days
	Currency:
	Singapore Dollars (SGD)

	Order Reference:
	SS-SC-2025-00472
	Valid Until:
	31 July 2025


2. Parties Involved
Purchasing Party (Buyer)
Entity: Singapore Singapore Ministry of Education – School Welfare Division
Address: 101 Havelock Road, Singapore Singapore 059761
Contact: Ms. Tan Wei Ling, Procurement Officer
Email: procurement@ssmoe.gov.sg
Phone: +65 6325 8000
UEN: S88X12345K
Supplier (Seller)
Entity: Meridian Counselling & Wellness Pte. Ltd.
Address: 8 Marina Boulevard, #21-01, Singapore Singapore 018981
Contact: Mr. Rajesh Kumar, Director
Email: contracts@meridianwellness.sg
Phone: +65 6888 4422
UEN: 201934567A
3. Scope of Purchase – School Counselor Services
This Purchase Order is issued by the Singapore Singapore Ministry of Education – School Welfare Division to procure the professional services of a qualified School Counselor for deployment across selected primary and secondary schools within the Singapore Singapore education network. The School Counselor shall provide comprehensive student welfare support, academic guidance, mental health intervention, and career advisory services in full compliance with the Singapore Singapore Council for the Accreditation of Counselling and Psychotherapy (SCAC) standards and the Ministry of Education's Student Wellbeing Framework.
The engagement of the School Counselor under this Purchase Order is intended to strengthen the pastoral care infrastructure in Singapore Singapore schools, ensuring that every student receives timely, evidence-based counselling support. The School Counselor must hold a minimum of a Master's degree in Counselling Psychology or a related discipline, possess at least five (5) years of documented experience in an educational setting within Singapore Singapore, and maintain active registration with the relevant professional bodies operating in Singapore Singapore.
4. Line Items and Pricing
	Item No.
	Description
	Qty
	Unit
	Unit Price (SGD)
	Amount (SGD)

	01
	Full-time School Counselor – Primary School Deployment (12-month contract, 40 hrs/week)
	3
	Position
	84,000.00
	252,000.00

	02
	Full-time School Counselor – Secondary School Deployment (12-month contract, 40 hrs/week)
	5
	Position
	96,000.00
	480,000.00

	03
	Part-time School Counselor – Special Education Support (12-month contract, 20 hrs/week)
	2
	Position
	48,000.00
	96,000.00

	04
	Professional Development & Supervision Programme for School Counselor staff (quarterly workshops, Singapore Singapore venue)
	4
	Session
	12,500.00
	50,000.00

	05
	Counselling Assessment Tools & Digital Platform Licence (Singapore Singapore compliant, 10-user licence)
	1
	Package
	18,750.00
	18,750.00

	06
	Emergency Crisis Intervention Training for School Counselor team (annual certification, Singapore Singapore)
	10
	Person
	1,200.00
	12,000.00

	Subtotal
	908,750.00

	GST @ 9% (Singapore Singapore)
	81,787.50

	TOTAL AMOUNT DUE (SGD)
	990,537.50


5. Terms and Conditions
1. Governing Law: This Purchase Order shall be governed by and construed in accordance with the laws of Singapore Singapore. Any disputes arising from this Purchase Order shall be subject to the exclusive jurisdiction of the courts of Singapore Singapore.
1. Qualification Requirements: The Supplier warrants that every School Counselor deployed under this Purchase Order shall meet the minimum qualification standards set by the Singapore Singapore Ministry of Education. The Supplier shall provide certified copies of academic credentials, professional registration, and police clearance certificates prior to commencement of services.
1. Code of Conduct: All School Counselor personnel shall adhere to the Singapore Singapore Code of Ethics for Counselling Professionals, the Personal Data Protection Act (PDPA) of Singapore Singapore, and the Child Protection Act of Singapore Singapore. Any breach shall constitute grounds for immediate termination of this Purchase Order.
1. Confidentiality: The Supplier and all School Counselor staff shall maintain strict confidentiality regarding all student records, counselling sessions, and institutional data encountered during the performance of this Purchase Order in Singapore Singapore.
1. Payment Schedule: Payment shall be made in quarterly instalments within thirty (30) days of receipt of a valid tax invoice. The first instalment of SGD 247,634.38 shall be due upon successful onboarding of all School Counselor personnel.
1. Performance Review: The Purchasing Party reserves the right to conduct bi-annual performance reviews of the School Counselor team. Failure to meet the Key Performance Indicators (KPIs) outlined in the Service Level Agreement may result in a reduction of scope or termination of this Purchase Order with thirty (30) days' written notice.
1. Insurance: The Supplier shall maintain Professional Indemnity Insurance of not less than SGD 2,000,000 per claim and Public Liability Insurance of not less than SGD 5,000,000, both valid throughout Singapore Singapore, for the duration of this Purchase Order.
1. Termination: Either party may terminate this Purchase Order with sixty (60) days' written notice. In the event of material breach, the non-breaching party may terminate immediately upon written notice. All outstanding obligations for services rendered up to the termination date shall remain payable.
1. Force Majeure: Neither party shall be liable for failure to perform obligations under this Purchase Order due to events beyond reasonable control, including but not limited to natural disasters, government directives, or public health emergencies as declared by the authorities of Singapore Singapore.
1. Anti-Corruption: The Supplier confirms that no bribe, kickback, or improper inducement has been offered or accepted in connection with this Purchase Order, in compliance with the Prevention of Corruption Act of Singapore Singapore.
6. Acceptance and Authorisation
By signing below, both parties acknowledge and agree to all terms, conditions, and specifications set forth in this Purchase Order for the procurement of School Counselor services within the Singapore Singapore education sector. This document constitutes a binding contractual agreement upon execution by authorised representatives of both parties.
For and on behalf of the Purchasing Party:
Singapore Singapore Ministry of Education – School Welfare Division
Name: Ms. Tan Wei Ling
Title: Procurement Officer
Signature: _________________________
Date: _______________
For and on behalf of the Supplier:
Meridian Counselling & Wellness Pte. Ltd.
Name: Mr. Rajesh Kumar
Title: Director
Signature: _________________________
Date: _______________
This Purchase Order (PO No: SS-SC-2025-00472) is issued under the procurement framework of the Singapore Singapore Ministry of Education. All services described herein relate to the engagement of qualified School Counselor professionals for deployment in Singapore Singapore schools. This document is valid only when signed by both authorised parties. Unauthorised reproduction or distribution is prohibited under the laws of Singapore Singapore.
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