Purchase Order - Social Worker Services - China Beijing
PURCHASE ORDER
Procurement of Professional Social Worker Services
Beijing Municipality, People's Republic of China
Document Reference: PO-BJ-2025-SW-0472
Buyer (Purchasing Entity)
Organization: Beijing Municipal Social Welfare Administration Bureau
Address: No. 12, Xuanwumen West Street, Xicheng District, Beijing 100032, China
Contact Person: Director Wang Liqiang
Telephone: +86-10-6601-2345
Email: procurement@bjswa.gov.cn
Unified Social Credit Code: 11100000MB1C23456X
Seller (Service Provider)
Organization: Capital Human Resources & Social Services Co., Ltd.
Address: Room 1805, Building A, Zhongguancun Science Park, Haidian District, Beijing 100080, China
Contact Person: Ms. Zhang Yumei, Procurement Manager
Telephone: +86-10-8256-7890
Email: contracts@capitalhrss.com
Business License No.: 91110108MA01K23456
Purchase Order No.: PO-BJ-2025-SW-0472
Date of Issue: 15 June 2025
Required Commencement Date: 01 August 2025
Contract Duration: 12 months (renewable)
Payment Terms: Net 30 days from invoice
Currency: Chinese Yuan (CNY / RMB)
Bank for Payment: Bank of China, Beijing Xicheng Branch
Account No.: 2001 0000 1234 5678 901
1. Description of Procured Services
This Purchase Order is issued by the Beijing Municipal Social Welfare Administration Bureau to procure the professional services of a qualified Social Worker to be deployed within the administrative jurisdiction of China Beijing. The Social Worker shall provide comprehensive community-based social welfare support, case management, family intervention services, and psychosocial counseling to vulnerable populations residing in the designated service districts of Beijing. The scope of engagement is governed by the Social Work Law of the People's Republic of China (effective 1 July 2016) and the Beijing Municipal Regulations on the Development of Social Work Services.
2. Itemized Schedule of Services and Costs
	No.
	Service Description
	Quantity
	Unit
	Unit Price (CNY)
	Total Amount (CNY)

	1
	Engagement of a certified Social Worker (Level-2 or above per the National Social Worker Professional Qualification Examination) for full-time community service in Xicheng District, Beijing
	1
	Person / 12 months
	180,000.00
	180,000.00

	2
	Monthly supervision and professional development sessions conducted by a senior Social Worker supervisor based in Beijing
	12
	Sessions
	3,500.00
	42,000.00

	3
	Provision of case management software license and access to the Beijing Social Work Information Platform
	1
	Annual license
	12,000.00
	12,000.00

	4
	Travel and fieldwork allowance for the Social Worker to conduct home visits across designated sub-districts (jiedao) in Beijing
	12
	Months
	2,000.00
	24,000.00

	5
	Administrative and compliance management fees (including work permit coordination, social insurance enrollment in Beijing, and annual professional registration)
	1
	Package
	15,000.00
	15,000.00

	TOTAL AMOUNT (CNY):
	273,000.00


3. Qualification Requirements for the Social Worker
The Social Worker engaged under this Purchase Order must satisfy the following mandatory criteria:
· Hold a valid Level-2 or Level-3 National Social Worker Professional Qualification Certificate issued by the Ministry of Civil Affairs of the People's Republic of China.
· Be a registered member of the China Association of Social Workers (CASW) with a current annual registration in the Beijing chapter.
· Possess a minimum of three (3) years of documented professional experience in community social work, family services, or child welfare within the China Beijing metropolitan area or equivalent urban settings.
· Demonstrate proficiency in Mandarin Chinese (Putonghua) at a native or near-native level, with the ability to produce written case reports and service plans in Chinese.
· Provide a clean criminal background check as required by the Beijing Municipal Public Security Bureau for personnel working with vulnerable populations.
· Complete the mandatory annual continuing education hours (no fewer than 48 hours) as stipulated by the Beijing Municipal Bureau of Human Resources and Social Security.
4. Terms and Conditions
· 4.1 This Purchase Order constitutes a binding procurement instrument between the Buyer and the Seller. All services described herein shall be rendered in strict compliance with the Social Work Law of the PRC, the Beijing Municipal Social Work Service Standards (DB11/T 1892-2021), and applicable labor regulations of China Beijing.
· 4.2 The Seller shall ensure that the Social Worker is enrolled in the Beijing municipal social insurance scheme (pension, medical, unemployment, work-injury, and maternity insurance) from the first day of service. Proof of enrollment shall be submitted to the Buyer within fourteen (14) calendar days of commencement.
· 4.3 The Social Worker shall maintain strict confidentiality of all client information in accordance with the Personal Information Protection Law of the PRC (effective 1 November 2021) and the Beijing Municipal Data Security Regulations. Any breach of confidentiality shall result in immediate termination of this Purchase Order and referral to the appropriate judicial authorities in Beijing.
· 4.4 The Buyer reserves the right to conduct quarterly performance evaluations of the Social Worker's service delivery. Evaluation criteria shall include case closure rates, client satisfaction surveys, adherence to the Beijing Social Work Service Standards, and timeliness of written reports.
· 4.5 Payment shall be made in quarterly installments of CNY 68,250.00, due within thirty (30) days of the Buyer's receipt of a valid invoice and the corresponding quarterly performance report. Late payments shall accrue interest at the rate prescribed by the People's Bank of China for overdue interbank loans.
· 4.6 Either party may terminate this Purchase Order with sixty (60) days' written notice. In the event of termination, the Seller shall ensure a structured handover of all active Social Worker caseloads to a successor professional approved by the Buyer, at no additional cost to the Buyer.
· 4.7 All disputes arising from this Purchase Order shall be resolved through negotiation. Failing amicable resolution, the matter shall be submitted to the Beijing Arbitration Commission for arbitration in accordance with its then-current rules. The seat of arbitration shall be Beijing, China.
· 4.8 This Purchase Order is governed by and shall be construed in accordance with the laws of the People's Republic of China, with specific reference to the procurement regulations applicable to government agencies in China Beijing.
5. Acceptance and Authorization
By signing below, both parties acknowledge that they have read, understood, and agree to all terms set forth in this Purchase Order for the procurement of Social Worker services in China Beijing. This document is executed in two (2) original copies, one retained by each party, and shall take effect on the date of the last signature.
For and on behalf of the Buyer:
Beijing Municipal Social Welfare Administration Bureau
Authorized Signatory / Name / Date / Official Seal
For and on behalf of the Seller:
Capital Human Resources & Social Services Co., Ltd.
Authorized Signatory / Name / Date / Company Seal
This Purchase Order (PO-BJ-2025-SW-0472) is an official procurement document of the Beijing Municipal Social Welfare Administration Bureau. Unauthorized reproduction or distribution is prohibited. For inquiries, contact the Procurement Division at +86-10-6601-2345. All references to "China Beijing" in this document denote the administrative territory of Beijing Municipality, People's Republic of China. The term "Social Worker" refers to a professionally qualified practitioner registered under the National Social Worker Professional Qualification system of the PRC.
