Purchase Order - Special Education Teacher - Japan Tokyo
PURCHASE ORDER
Procurement of Special Education Teacher Services — Japan Tokyo Region
Document Reference: PO-JT-2025-04782
Purchase Order Number: PO-JT-2025-04782
Date of Issue: June 12, 2025
Required Commencement: September 1, 2025
Validity Period: 12 Months (Renewable)
1. Purchasing Entity (Buyer)
	Organization: Tokyo Metropolitan Board of Education — Inclusive Education Division
	Address: 2-8-1 Nishi-Shimbashi, Minato-ku, Tokyo 105-0003, Japan

	Contact Person: Dr. Kenji Yamamoto, Director of Special Education Programs
	Email: k.yamamoto@tokyo-metropolitan-ed.go.jp

	Telephone: +81-3-5320-4111
	Registration No.: JPN-EDU-2025-0091


2. Supplier / Service Provider (Seller)
	Organization: Global Educare International Staffing Co., Ltd.
	Address: 14F Marunouchi Building, 1-1-1 Marunouchi, Chiyoda-ku, Tokyo 100-0005, Japan

	Contact Person: Ms. Sarah Nakamura, Regional Director for Japan Tokyo Operations
	Email: s.nakamura@globaleducare.jp

	Telephone: +81-3-6270-8800
	Corporate Registration: 4010401087654


3. Scope of Procurement — Special Education Teacher Services
This Purchase Order is issued by the Tokyo Metropolitan Board of Education to procure the professional services of a qualified Special Education Teacher for deployment within the Japan Tokyo metropolitan school district. The selected Special Education Teacher shall be responsible for designing, implementing, and evaluating individualized education programs (IEPs) for students with diverse learning needs, including but not limited to autism spectrum disorder, intellectual disabilities, sensory impairments, and emotional or behavioral challenges. The Special Education Teacher must hold a valid Japanese teaching license (Kyoiku Shikaken) with a specialization in special needs education, or an equivalent internationally recognized credential approved by the Ministry of Education, Culture, Sports, Science and Technology (MEXT) of Japan.
4. Line Items & Cost Breakdown
	Item No.
	Description
	Qty
	Unit Price (JPY)
	Total (JPY)

	01
	Annual salary and compensation for a certified Special Education Teacher (full-time, 40 hrs/week) — Japan Tokyo placement
	1
	8,400,000
	8,400,000

	02
	Relocation and settlement package for the Special Education Teacher arriving in Japan Tokyo (flights, temporary housing, visa processing, language orientation)
	1
	1,250,000
	1,250,000

	03
	Professional development and MEXT-compliant training program for the Special Education Teacher (120 hours, including Japanese inclusive education pedagogy)
	1
	680,000
	680,000

	04
	Specialized assistive technology and classroom equipment for the Special Education Teacher's assigned classroom in Japan Tokyo
	1
	2,100,000
	2,100,000

	05
	Annual health insurance, pension enrollment, and statutory benefits for the Special Education Teacher under Japanese labor law
	1
	1,520,000
	1,520,000

	06
	Administrative and supervisory support services (bilingual case manager, IEP documentation system, parent liaison in Japan Tokyo)
	1
	960,000
	960,000

	SUBTOTAL
	14,910,000

	Consumption Tax (10%)
	1,491,000

	GRAND TOTAL (JPY)
	16,401,000


5. Terms and Conditions
1. This Purchase Order constitutes a binding agreement between the Buyer and the Seller for the provision of Special Education Teacher services within the Japan Tokyo school district for the academic year 2025–2026.
1. The Seller guarantees that the Special Education Teacher assigned under this Purchase Order shall possess a minimum of five (5) years of documented experience in special education, a valid teaching license recognized in Japan, and proficiency in Japanese (JLPT N2 or above) or English with a dedicated interpreter arrangement.
1. Payment shall be made in monthly installments via bank transfer to the account designated by the Seller, due on the 25th of each month. The initial relocation and equipment payments (Items 02 and 04) shall be disbursed within fourteen (14) calendar days of the Special Education Teacher's confirmed arrival in Japan Tokyo.
1. The Special Education Teacher shall be subject to the Japanese Labor Standards Act, the Act on Special Support for Persons with Disabilities, and all applicable Tokyo Metropolitan education regulations.
1. Either party may terminate this Purchase Order with sixty (60) days' written notice. In the event of early termination, the Seller shall provide a replacement Special Education Teacher within thirty (30) days at no additional cost to the Buyer.
1. All IEP records, student assessments, and confidential educational data generated by the Special Education Teacher in Japan Tokyo shall remain the sole property of the Tokyo Metropolitan Board of Education and shall be handled in strict compliance with the Act on the Protection of Personal Information (APPI).
1. The Seller shall maintain professional liability insurance with a minimum coverage of JPY 100,000,000 for the duration of this Purchase Order.
1. Disputes arising from this Purchase Order shall be resolved through mediation in Tokyo, Japan, in accordance with the rules of the Japan Commercial Arbitration Association.
6. Delivery and Commencement Details
The Special Education Teacher shall report for duty at the designated inclusive education center located in Shinjuku-ku, Japan Tokyo, no later than September 1, 2025. The Seller is responsible for coordinating all pre-arrival logistics, including work visa sponsorship (Engineer/Specialist in Humanities/International Services visa), residence registration in Tokyo, and orientation to the Japanese Tokyo school system. The Special Education Teacher's first term of service shall run from September 1, 2025, through March 31, 2026, aligning with the Japanese academic calendar.
7. Acceptance and Authorization
By signing below, both parties acknowledge and accept all terms, conditions, and obligations outlined in this Purchase Order for the procurement of Special Education Teacher services in Japan Tokyo. This document is valid only upon execution by authorized representatives of both the Buyer and the Seller.
For the Buyer:
Dr. Kenji Yamamoto
Director, Inclusive Education Division
Tokyo Metropolitan Board of Education
Date: _______________
For the Seller:
Ms. Sarah Nakamura
Regional Director, Japan Tokyo
Global Educare International Staffing Co., Ltd.
Date: _______________
This Purchase Order (PO-JT-2025-04782) is an official procurement document of the Tokyo Metropolitan Board of Education. Unauthorized reproduction or distribution is prohibited. For inquiries regarding this Special Education Teacher procurement in Japan Tokyo, please contact the Procurement Office at +81-3-5320-4111 or procurement@tokyo-metropolitan-ed.go.jp.
