Purchase Order - Special Education Teacher - San Francisco, United States
PO No. SF-SED-2025-04872
Purchase Order
Special Education Teacher Services — San Francisco, California, United States
1. Purchase Order Information
	Field
	Details

	Purchase Order Number
	SF-SED-2025-04872

	Date of Issue
	June 12, 2025

	Required Delivery / Start Date
	August 18, 2025

	Contract Duration
	Full Academic Year (August 18, 2025 – June 12, 2026)

	Currency
	United States Dollars (USD)

	Place of Performance
	San Francisco, California, United States


2. Purchasing Entity (Buyer)
	Field
	Details

	Organization
	San Francisco Unified School District — Special Education Division

	Address
	180 Howard Street, San Francisco, CA 94105, United States

	Contact Person
	Dr. Margaret Ellison, Director of Special Education Services

	Email
	m.ellison@sfusd.edu

	Phone
	(415) 554-7200

	Procurement Reference
	RFP No. SFUSD-SED-2025-019


3. Supplier / Service Provider (Seller)
	Field
	Details

	Organization
	Bay Area Educational Staffing Solutions, LLC

	Address
	2450 Mission Street, Suite 310, San Francisco, CA 94110, United States

	Contact Person
	James Whitfield, Director of Placement Services

	Email
	j.whitfield@baess.com

	Phone
	(415) 882-3341

	FEIN
	94-2837461


4. Line Items — Special Education Teacher Services
	Item #
	Description of Service
	Position Title
	Qty
	Unit Rate (Annual)
	Extended Amount

	1
	Full-time Special Education Teacher, K–5, with California Single Subject Credential in Special Education (Mild/Moderate). Responsible for developing and implementing Individualized Education Programs (IEPs) for students with learning disabilities, speech impairments, and emotional/behavioral disorders at the Lincoln Elementary School campus in San Francisco, United States.
	Special Education Teacher, K–5
	1
	$78,500.00
	$78,500.00

	2
	Full-time Special Education Teacher, 6–8, with California Single Subject Credential in Special Education (Moderate/Severe). Responsible for co-teaching general education classes and providing direct intervention services for students with autism spectrum disorder and intellectual disabilities at the Washington Middle School campus in San Francisco, United States.
	Special Education Teacher, 6–8
	1
	$82,200.00
	$82,200.00

	3
	Full-time Special Education Teacher, 9–12, with California Single Subject Credential in Special Education (Moderate/Severe) and a Master’s degree in Special Education. Responsible for delivering specialized instruction, coordinating transition planning, and managing a self-contained classroom for students with significant cognitive disabilities at the Jefferson High School campus in San Francisco, United States.
	Special Education Teacher, 9–12
	1
	$85,750.00
	$85,750.00

	4
	Supplementary services: IEP case management, parent conferences, progress monitoring, and data reporting for all three Special Education Teacher positions. Includes participation in San Francisco Unified School District professional development workshops and compliance training mandated by the California Department of Education.
	Supplementary Services
	3
	$4,200.00
	$12,600.00

	5
	Background check, fingerprinting, and credential verification processing for each Special Education Teacher candidate in accordance with California Education Code Section 45125 and San Francisco Unified School District personnel policies.
	Administrative Processing
	3
	$350.00
	$1,050.00

	Subtotal
	$260,100.00

	Applicable Taxes & Fees (San Francisco, CA)
	$0.00

	Total Purchase Order Amount (USD)
	$260,100.00


5. Terms and Conditions
1. Scope of Services: The Supplier shall provide qualified Special Education Teacher personnel who hold valid California teaching credentials issued by the California Commission on Teacher Credentialing (CTC). Each Special Education Teacher must possess a Single Subject Credential in Special Education appropriate to the assigned grade level and disability category. All personnel shall be placed at designated San Francisco Unified School District campuses within the City and County of San Francisco, United States.
1. Compliance: All services rendered under this Purchase Order shall comply with the Individuals with Disabilities Education Act (IDEA), Section 504 of the Rehabilitation Act, the Americans with Disabilities Act (ADA), California Education Code, and all applicable San Francisco municipal and state regulations governing special education services.
1. Payment Terms: Payment shall be made on a monthly basis within thirty (30) days of receipt of a valid invoice. Invoices shall reference this Purchase Order number (SF-SED-2025-04872) and shall itemize hours worked, services rendered, and any applicable deductions. Payment shall be issued via electronic funds transfer (EFT) to the account designated by the Supplier.
1. Performance Standards: Each Special Education Teacher shall adhere to the San Francisco Unified School District’s Code of Conduct, attend all mandated staff meetings, complete required professional development hours (minimum 48 hours per academic year), and submit monthly progress reports for assigned IEP students. Failure to meet performance standards may result in termination of the individual placement with a thirty (30) day replacement guarantee.
1. Replacement Guarantee: Should any Special Education Teacher resign, be terminated, or become unavailable for any reason, the Supplier shall provide a qualified replacement Special Education Teacher within fifteen (15) business days at no additional cost to the District. The replacement must meet all credential and experience requirements specified in Section 4 of this Purchase Order.
1. Insurance: The Supplier shall maintain general liability insurance of no less than $2,000,000 per occurrence and professional liability (errors and omissions) insurance of no less than $1,000,000. Certificates of insurance naming San Francisco Unified School District as an additional insured shall be provided prior to the start date.
1. Confidentiality: All personnel information, student records, IEP documentation, and proprietary District data accessed by the Supplier or its assigned Special Education Teachers shall be treated as strictly confidential in accordance with FERPA (Family Educational Rights and Privacy Act) and California Education Code Section 49068.1.
1. Termination: Either party may terminate this Purchase Order with sixty (60) days written notice. The District may terminate for cause with ten (10) days written notice if the Supplier fails to cure a material breach within the stated cure period.
1. Governing Law: This Purchase Order shall be governed by and construed in accordance with the laws of the State of California and the federal laws of the United States. Any disputes shall be resolved in the courts of San Francisco County, California, United States.
1. Non-Discrimination: The Supplier and all assigned Special Education Teachers shall comply with all federal and California anti-discrimination statutes, including but not limited to Title VI, Title IX, and California Government Code Section 11135. The Supplier affirms its commitment to equitable access to special education services for all students in the San Francisco community.
6. Acceptance and Authorization
By signing below, both parties acknowledge and agree to all terms, conditions, and line items specified in this Purchase Order for the provision of Special Education Teacher services within the San Francisco, California, United States school district. This Purchase Order constitutes a binding agreement effective upon execution by both authorized representatives.
For the Purchasing Entity:
San Francisco Unified School District
Dr. Margaret Ellison
Director of Special Education Services
Date: ______________________
For the Supplier:
Bay Area Educational Staffing Solutions, LLC
James Whitfield
Director of Placement Services
Date: ______________________
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