Purchase Order - Tailor Services - Sri Lanka Colombo
PURCHASE ORDER
Official Purchase Order for Tailor Services and Materials – Sri Lanka Colombo
Document Reference: PO/SLC/TAIL/2025/0047
Issued By (Buyer):
Ceylon Heritage Textiles (Pvt) Ltd.
No. 142, Galle Road, Colombo 03
Sri Lanka Colombo, Western Province
Tel: +94 11 234 5678
Email: procurement@ceylonheritage.lk
TIN: 700123456-0000
Issued To (Supplier / Tailor):
Master Tailor R. Perera & Associates
No. 8, Temple Road, Pettah
Sri Lanka Colombo 05, Western Province
Tel: +94 11 456 7890
Email: masterperera.tailor@gmail.com
TIN: 700987654-0000
	Purchase Order Number:
	PO/SLC/TAIL/2025/0047

	Date of Issue:
	15 June 2025

	Required Delivery Date:
	10 July 2025

	Delivery Location:
	Ceylon Heritage Textiles Warehouse, Galle Road, Sri Lanka Colombo 03

	Payment Terms:
	50% advance upon acceptance of this Purchase Order; 50% upon final inspection and delivery

	Currency:
	Sri Lankan Rupees (LKR)

	Validity of This Purchase Order:
	30 days from date of issue


1. Purpose and Scope of This Purchase Order
This Purchase Order is issued by Ceylon Heritage Textiles (Pvt) Ltd., a registered garment and textile company operating in Sri Lanka Colombo, to formally engage the services of Master Tailor R. Perera & Associates, a renowned Tailor establishment based in the Pettah district of Sri Lanka Colombo. The purpose of this Purchase Order is to commission the Tailor to produce a batch of 120 custom-tailored garments, including formal shirts, trousers, and traditional Sri Lankan attire, for our corporate client base and retail showroom located in the heart of Sri Lanka Colombo. The Tailor is expected to adhere to the specifications outlined in this Purchase Order and to deliver all finished products within the stipulated timeframe.
2. Line Items and Specifications
	Item No.
	Description
	Quantity
	Unit
	Unit Price (LKR)
	Total (LKR)

	01
	Formal cotton dress shirts – custom-tailored, 2-button, with embroidered monogram (Tailor to source fabric from approved Sri Lanka Colombo supplier list)
	50
	pcs
	8,500
	425,000

	02
	Tailored formal trousers – slim fit, with side adjusters, pressed and finished (Tailor to include all stitching, hemming, and finishing)
	50
	pcs
	7,200
	360,000

	03
	Traditional Sri Lankan sarong and shirt set – hand-finished, with authentic Colombo weaving patterns (Tailor to coordinate with local weavers in Sri Lanka Colombo)
	20
	sets
	12,000
	240,000

	04
	Alteration and fitting service – up to three fittings per garment, including final adjustments at the Tailor's workshop in Pettah, Sri Lanka Colombo
	120
	services
	1,500
	180,000

	05
	Premium packaging – branded boxes, tissue wrapping, and hang tags bearing the Ceylon Heritage Textiles logo (Tailor to arrange packaging prior to delivery)
	120
	units
	800
	96,000

	GRAND TOTAL (Inclusive of all Tailor labour and materials):
	1,301,000


3. Terms and Conditions Governing This Purchase Order
1. Acceptance: By signing this Purchase Order, the Tailor (Master Tailor R. Perera & Associates) acknowledges and accepts all terms, specifications, and delivery obligations outlined herein. This Purchase Order constitutes a binding agreement between the Buyer in Sri Lanka Colombo and the Tailor.
1. Quality Standards: The Tailor shall ensure that all garments meet the quality benchmarks set by Ceylon Heritage Textiles. All stitching must be even, hems must be precise, and fabric handling must reflect the high standard expected of a professional Tailor operating in the competitive Sri Lanka Colombo garment market. Any garment found defective upon inspection will be returned to the Tailor for rework at no additional cost.
1. Delivery: The Tailor shall deliver all 120 completed garments to the Buyer's warehouse at Galle Road, Sri Lanka Colombo 03, no later than 10 July 2025. Delivery shall be made between 09:00 and 16:00 hours. The Tailor is responsible for safe transport within Sri Lanka Colombo and shall bear any transit damage.
1. Payment: An advance payment of 50% (LKR 650,500) shall be transferred to the Tailor's bank account within five (5) business days of mutual acceptance of this Purchase Order. The remaining 50% (LKR 650,500) shall be paid within seven (7) business days following successful final inspection and acceptance of all delivered items.
1. Confidentiality: The Tailor agrees to maintain strict confidentiality regarding client measurements, design specifications, and any proprietary patterns shared under this Purchase Order. This obligation extends beyond the completion of the order and remains in effect for a period of two (2) years.
1. Dispute Resolution: Any disputes arising from this Purchase Order shall be resolved through amicable negotiation. Should negotiation fail, the matter shall be referred to the Colombo District Court in Sri Lanka Colombo for adjudication under the laws of the Democratic Socialist Republic of Sri Lanka.
1. Force Majeure: Neither party shall be held liable for delays caused by events beyond reasonable control, including but not limited to natural disasters, government-imposed restrictions in Sri Lanka Colombo, or supply chain disruptions affecting the Tailor's ability to source materials.
1. Amendments: Any modifications to this Purchase Order must be made in writing and signed by both the Buyer's authorized representative and the Tailor. Verbal agreements shall not be considered valid amendments to this document.
4. Notes and Special Instructions to the Tailor
The Tailor is reminded that all garments under this Purchase Order must be completed in the Tailor's own workshop located in Pettah, Sri Lanka Colombo, and must not be subcontracted to any third-party stitching unit without prior written consent from Ceylon Heritage Textiles. The Tailor shall maintain a dedicated fitting room for our client representatives, who will visit the Tailor's premises in Sri Lanka Colombo for measurement sessions between 18 June and 25 June 2025. The Tailor shall provide a point of contact available by telephone and email throughout the production period to address any queries arising under this Purchase Order.
For and on behalf of Ceylon Heritage Textiles (Pvt) Ltd.
Name: Mrs. Nimali Fernando
Designation: Head of Procurement
Date: _______________
For and on behalf of Master Tailor R. Perera & Associates (The Tailor)
Name: Mr. R. Perera
Designation: Master Tailor / Proprietor
Date: _______________
This Purchase Order (PO/SLC/TAIL/2025/0047) is issued in Sri Lanka Colombo and is governed by the laws of Sri Lanka. This document is valid only when signed and stamped by both parties. Ceylon Heritage Textiles (Pvt) Ltd. reserves the right to cancel or modify this Purchase Order in accordance with the terms stated herein. For all inquiries regarding this Purchase Order, please contact the Procurement Department at Ceylon Heritage Textiles, Galle Road, Sri Lanka Colombo 03.
© 2025 Ceylon Heritage Textiles (Pvt) Ltd. – Sri Lanka Colombo. All rights reserved.
