Purchase Order - Tailor Services - Zimbabwe Harare
PURCHASE ORDER
Harare Corporate Attire & Textiles (Pvt) Ltd
142 Samora Machel Avenue, Harare, Zimbabwe
Registration No: ZW-2019-44871 | VAT Reg: 501234567-8
Phone: +263 242 789 4521 | Email: procurement@hcaattires.co.zw
Purchase Order No: PO-HCA-2025-0347
Date of Issue: 12 June 2025
Delivery Deadline: 26 June 2025
Payment Terms: Net 30 Days
Currency: Zimbabwe Dollar (ZWL) / USD
Incoterms: DDP Harare
SUPPLIER / TAILOR DETAILS
Supplier Name: Moyo & Sons Tailoring House (Pvt) Ltd
Business Address: 87 First Street, CBD, Harare, Zimbabwe
Contact Person: Mr. Tendai Moyo, Master Tailor & Proprietor
Phone: +263 772 334 8910
Email: orders@moyosons-tailor.co.zw
VAT Registration: 509876543-1
Bank: CBZ Bank, Harare Main Branch | Account: 4401-2287-6654
PURCHASER / BUYER DETAILS
Buyer Name: Harare Corporate Attire & Textiles (Pvt) Ltd
Address: 142 Samora Machel Avenue, Harare, Zimbabwe
Authorized Signatory: Mrs. Rudo Chikafu, Procurement Manager
Phone: +263 242 789 4521
Email: r.chikafu@hcaattires.co.zw
LINE ITEMS – TAILORING SERVICES AND MATERIALS
	Item No.
	Description
	Qty
	Unit
	Unit Price (USD)
	Total (USD)

	01
	Custom-tailored executive two-piece suits (navy blue, Italian wool blend) – full bespoke fitting by master tailor
	45
	sets
	185.00
	8,325.00

	02
	Hand-stitched formal shirts (Egyptian cotton, 120s) – tailored to individual measurements
	120
	pcs
	42.50
	5,100.00

	03
	Bespoke evening wear – single-breasted tuxedo with satin lapels, tailored in Harare workshop
	12
	sets
	320.00
	3,840.00

	04
	Alteration and finishing services – hemming, sleeve adjustment, and lining repair on existing garments
	60
	jobs
	15.00
	900.00

	05
	Premium fabric supply – 240 metres of Super 150s wool suiting (assorted colours) sourced and cut by tailor
	240
	metres
	18.75
	4,500.00

	06
	Hand-embroidered monogramming and personalization on all delivered garments
	177
	pcs
	8.00
	1,416.00

	07
	Quality inspection, pressing, and garment packaging in branded Harare Corporate Attire boxes
	177
	lots
	5.50
	973.50

	Subtotal:
	25,054.50

	VAT (15% – Zimbabwe Revenue Authority):
	3,758.18

	Delivery & Logistics within Harare Metro:
	350.00

	GRAND TOTAL (USD):
	29,162.68


TERMS AND CONDITIONS
1. This Purchase Order is issued by Harare Corporate Attire & Textiles (Pvt) Ltd and constitutes a binding agreement upon acceptance by the named Tailor, Moyo & Sons Tailoring House (Pvt) Ltd, for the provision of bespoke tailoring services and textile materials as itemized above.
1. All garments must be tailored to the individual measurements provided in the attached Schedule A (Client Measurement Sheets). The Tailor shall conduct a minimum of two fitting sessions per client at the Harare CBD workshop prior to final delivery.
1. Delivery of all completed items shall be made to the buyer's warehouse at 142 Samora Machel Avenue, Harare, Zimbabwe, no later than 26 June 2025. Late delivery shall attract a penalty of 1.5% of the total Purchase Order value per calendar day of delay.
1. Payment shall be made within thirty (30) calendar days of receipt of a valid tax invoice from the Tailor, via electronic funds transfer to the bank account specified above. The buyer reserves the right to withhold payment for any items that fail the quality inspection standard.
1. The Tailor warrants that all workmanship meets the standards of a master tailor in Zimbabwe and that all fabrics are genuine, free from defects, and sourced from approved suppliers. Any garment found to be defective within ninety (90) days of delivery shall be repaired or replaced at the Tailor's sole cost.
1. All materials and finished goods remain the property of the buyer upon delivery. The Tailor shall not retain any patterns, measurements, or client data beyond the completion of this Purchase Order without written consent.
1. This Purchase Order is governed by the laws of the Republic of Zimbabwe. Any disputes arising from this agreement shall be resolved through arbitration in Harare in accordance with the Arbitration Act [Chapter 7:15] of Zimbabwe.
1. The Tailor shall maintain adequate insurance coverage for all materials in transit and in the workshop premises located in Harare throughout the duration of this order.
1. Any amendments to this Purchase Order must be made in writing and signed by both parties. Verbal instructions shall not constitute a valid modification to the scope of work.
ACCEPTANCE AND AUTHORIZATION
For and on behalf of the Buyer:
Harare Corporate Attire & Textiles (Pvt) Ltd
Name: Mrs. Rudo Chikafu
Title: Procurement Manager
Signature: _________________________
Date: _________________________
For and on behalf of the Tailor / Supplier:
Moyo & Sons Tailoring House (Pvt) Ltd
Name: Mr. Tendai Moyo
Title: Master Tailor & Proprietor
Signature: _________________________
Date: _________________________
This Purchase Order (PO-HCA-2025-0347) is a controlled document issued by Harare Corporate Attire & Textiles (Pvt) Ltd, Harare, Zimbabwe. Unauthorized reproduction or distribution is prohibited. For queries, contact the Procurement Department at +263 242 789 4521. This document is valid for acceptance within five (5) business days of the issue date.
