Purchase Order - Teacher Primary - Canada Vancouver
PURCHASE ORDER
Official Purchase Order for Teacher Primary Educational Supplies & Services
Issued in Canada Vancouver, British Columbia
Purchase Order No.: PO-VAN-2025-04872
Date of Issue: June 12, 2025
Valid Until: July 12, 2025
Priority: Standard
Department: Primary Education Division
Region: Canada Vancouver
1. Buyer Information
Buyer: Vancouver Public Schools – Primary Education Division
Address: 4500 Oak Street, Canada Vancouver, British Columbia, V6H 3A1
Contact Person: Margaret Chen, Director of Primary Education
Email: m.chen@vancouverschools.ca
Phone: (604) 555-0142
Business Number (BN): 123456789RT0001
2. Vendor Information
Vendor: Pacific Educational Supply Co. Ltd.
Address: 892 Granville Street, Canada Vancouver, British Columbia, V6C 1V8
Contact Person: David Okafor, Sales Manager
Email: d.okafor@pacificedsupply.ca
Phone: (604) 555-0387
Business Number (BN): 987654321RT0001
3. Purchase Order Description
This Purchase Order is issued by the Vancouver Public Schools Primary Education Division to procure essential educational materials, classroom resources, and professional development services specifically designated for the Teacher Primary program operating within the Canada Vancouver school district. This Purchase Order encompasses all items and services required to support the daily instructional activities of primary-level educators, ensuring that every Teacher Primary in the Canada Vancouver region is equipped with the highest-quality resources for student engagement and academic excellence.
4. Line Items
	Item #
	Description
	Qty
	Unit Price (CAD)
	Subtotal (CAD)

	001
	Interactive Whiteboard System (86-inch) for Teacher Primary classroom use in Canada Vancouver
	12
	$3,200.00
	$38,400.00

	002
	Primary Mathematics Manipulative Kit (Grade 1–6) – Teacher Primary Edition
	45
	$185.00
	$8,325.00

	003
	Canadian Curriculum Reading Comprehension Series (Primary Levels) – Canada Vancouver Adapted Edition
	200
	$42.50
	$8,500.00

	004
	Teacher Primary Professional Development Workshop – "Inclusive Pedagogy in Canada Vancouver Classrooms" (2-day intensive)
	30
	$450.00
	$13,500.00

	005
	Ergonomic Teacher Primary Standing Desk (Adjustable Height) for Canada Vancouver Primary Schools
	15
	$780.00
	$11,700.00

	006
	Digital Assessment Platform License – Teacher Primary Module (Annual Subscription, Canada Vancouver District)
	1
	$12,000.00
	$12,000.00

	007
	Science Experiment Kits (Primary Level) – Aligned with British Columbia Curriculum for Teacher Primary use
	60
	$95.00
	$5,700.00

	008
	Classroom Acoustic Paneling System for Canada Vancouver Primary School Rooms (per room installation)
	12
	$1,450.00
	$17,400.00

	Subtotal:
	$115,525.00

	GST (5% – Canada Vancouver, BC):
	$5,776.25

	Grand Total (CAD):
	$121,301.25


5. Delivery and Installation Terms
All items specified in this Purchase Order shall be delivered to the designated Canada Vancouver school locations within thirty (30) calendar days from the date of Purchase Order acceptance. The vendor, Pacific Educational Supply Co. Ltd., is responsible for all shipping, handling, and installation costs within the Canada Vancouver metropolitan area. Delivery addresses for each Canada Vancouver primary school will be provided in a separate delivery schedule document. The Teacher Primary staff at each receiving location will be present during delivery to inspect and sign off on all received materials. Any damaged or defective items must be reported within five (5) business days of delivery, and the vendor shall replace such items at no additional cost to the buyer.
6. Payment Terms
Payment for this Purchase Order shall be made in accordance with the following schedule: a deposit of twenty-five percent (25%) of the total Purchase Order value is due upon signing and acceptance of this document. The remaining seventy-five percent (75%) shall be paid within thirty (30) days of confirmed delivery and successful inspection of all items at the Canada Vancouver school locations. All payments shall be made via electronic funds transfer (EFT) to the vendor's designated business account. Late payments shall incur interest at the rate of one and one-half percent (1.5%) per month, in compliance with the Canada Vancouver commercial regulations. The vendor must submit a valid tax invoice referencing this Purchase Order number (PO-VAN-2025-04872) prior to payment processing.
7. Terms and Conditions
7.1 This Purchase Order is governed by the laws of the Province of British Columbia and the federal laws of Canada applicable in Canada Vancouver. Any disputes arising from this Purchase Order shall be resolved through mediation in Canada Vancouver before proceeding to litigation.
7.2 The vendor warrants that all educational materials supplied under this Purchase Order are new, unused, and in full compliance with the British Columbia Ministry of Education standards for Teacher Primary programs.
7.3 The vendor shall maintain full product liability insurance coverage for a minimum of two (2) years from the date of delivery for all items purchased under this Purchase Order.
7.4 The Teacher Primary program coordinator at each Canada Vancouver school shall serve as the primary point of contact for quality assurance, curriculum alignment verification, and ongoing support needs related to the purchased materials.
7.5 The vendor agrees to provide a minimum of three (3) years of technical support and warranty coverage for all electronic equipment and digital platform licenses included in this Purchase Order.
7.6 This Purchase Order may not be assigned or transferred by either party without the prior written consent of the other party. Any modifications to this Purchase Order must be documented in a written amendment signed by both parties.
7.7 The vendor acknowledges that all purchased materials are intended exclusively for the Teacher Primary program within the Canada Vancouver school district and shall not be resold or redistributed without written authorization from the buyer.
8. Acceptance and Authorization
By signing below, both parties acknowledge and agree to all terms, conditions, line items, and specifications outlined in this Purchase Order. This document constitutes a binding agreement between the Vancouver Public Schools Primary Education Division and Pacific Educational Supply Co. Ltd. for the procurement of Teacher Primary educational resources in Canada Vancouver.
For the Buyer:
Margaret Chen
Director of Primary Education
Vancouver Public Schools
Canada Vancouver, BC
Date: _______________
For the Vendor:
David Okafor
Sales Manager
Pacific Educational Supply Co. Ltd.
Canada Vancouver, BC
Date: _______________
This Purchase Order (PO-VAN-2025-04872) was prepared and issued in Canada Vancouver, British Columbia, Canada. All references to Teacher Primary pertain to the primary-level educational program administered by the Vancouver Public Schools. This document is valid for a period of thirty (30) days from the date of issue. For inquiries regarding this Purchase Order, please contact the Primary Education Division office in Canada Vancouver at (604) 555-0142.
Document Classification: Official Procurement Record | Retention Period: 7 Years per Canada Vancouver Municipal Records Policy
