Purchase Order - Teacher Primary - United States Chicago
PURCHASE ORDER
Teacher Primary Educational Program — United States Chicago
Document Reference: PO-CHI-TP-2025-00472
Purchase Order Number: PO-CHI-TP-2025-00472
Date of Issue: June 12, 2025
Required Delivery Date: August 15, 2025
1. Purchasing Entity (Buyer)
	Organization: Chicago Public Schools District — Teacher Primary Division
	Address: 111 S LaSalle Street, Suite 400, Chicago, Illinois 60603, United States

	Contact Person: Margaret A. Thompson, Director of Teacher Primary Programs
	Email / Phone: m.thompson@cps.edu / (312) 555-0147


2. Supplier (Seller)
	Company: Great Lakes Educational Supply Co.
	Address: 2450 W Cermak Road, Chicago, Illinois 60608, United States

	Contact Person: David R. Okafor, Regional Sales Manager
	Email / Phone: d.okafor@glesupply.com / (773) 555-0892


3. Purchase Order Line Items — Teacher Primary Program Materials
	Item #
	Description
	Qty
	Unit Price (USD)
	Line Total (USD)

	1
	Teacher Primary Curriculum Kit — Grade 1 (Reading, Writing, Mathematics), United States Chicago Edition, 2025-2026 Academic Year
	120
	$345.00
	$41,400.00

	2
	Teacher Primary Professional Development Workshop Series (6 sessions, in-person, Chicago, IL)
	1
	$18,500.00
	$18,500.00

	3
	Teacher Primary Classroom Assessment Software License (Annual, 200 user seats)
	200
	$89.00
	$17,800.00

	4
	Teacher Primary Student Workbooks — Full Set (Grades K-5), United States Chicago District Standard
	4,800
	$12.75
	$61,200.00

	5
	Teacher Primary Interactive Whiteboard Content Pack (STEM & Literacy), Chicago Public Schools Licensed
	45
	$1,250.00
	$56,250.00

	6
	Teacher Primary Parent-Communication Portal Setup & Annual Maintenance (Chicago District)
	1
	$9,600.00
	$9,600.00

	Subtotal:
	$204,750.00

	Applicable Tax (Illinois State 6.25% + Chicago Municipal 2.5%):
	$15,356.25

	Freight & Delivery (within United States Chicago metropolitan area):
	$1,850.00

	GRAND TOTAL (USD):
	$221,956.25


4. Terms and Conditions
4.1 Scope of Purchase Order: This Purchase Order is issued by the Chicago Public Schools District, Teacher Primary Division, for the procurement of educational materials, software, professional development services, and related supplies specifically designated for the Teacher Primary program operating within the United States Chicago school district. All items listed herein shall conform to the Illinois State Board of Education standards and the United States Chicago Public Schools curriculum guidelines for primary-level instruction.
4.2 Delivery: All physical goods referenced in this Purchase Order shall be delivered to the receiving warehouse located at 111 S LaSalle Street, Chicago, Illinois 60603, United States, no later than August 15, 2025. The Teacher Primary program requires all materials to be in classrooms by the first week of the 2025-2026 academic year. Late delivery beyond the specified date shall incur a penalty of 1.5% of the affected line item value per calendar day of delay, up to a maximum of 15%.
4.3 Payment Terms: Payment shall be made via electronic funds transfer (EFT) to the supplier's designated account within thirty (30) days of receipt of a valid invoice and confirmed delivery of all Teacher Primary items listed in this Purchase Order. The supplier must submit invoices referencing Purchase Order number PO-CHI-TP-2025-00472. No payment shall be released until the Teacher Primary Division Director or an authorized designee has inspected and approved the delivered goods.
4.4 Quality Assurance: The supplier warrants that all Teacher Primary curriculum materials, workbooks, and software products shall be free from defects in material and workmanship for a period of twelve (12) months from the date of delivery. Any defective items identified within the warranty period shall be replaced or repaired at no additional cost to the United States Chicago school district. The supplier shall provide a written quality certification accompanying each shipment of Teacher Primary goods.
4.5 Intellectual Property and Licensing: All software licenses and digital content purchased under this Purchase Order for the Teacher Primary program are licensed exclusively for use within the United States Chicago Public Schools District. Redistribution, copying, or transfer of these materials to any other institution or jurisdiction is strictly prohibited. The supplier grants a non-transferable, non-exclusive license for the duration of the academic year specified.
4.6 Compliance: The supplier acknowledges and agrees to comply with all applicable federal, Illinois state, and United States Chicago municipal regulations governing the sale and distribution of educational materials. This includes but is not limited to the Americans with Disabilities Act (ADA) accessibility requirements for all digital Teacher Primary content, the Family Educational Rights and Privacy Act (FERPA) for student data handling, and all applicable child safety and background check requirements for personnel delivering the Teacher Primary professional development workshops in Chicago.
4.7 Cancellation and Modification: This Purchase Order may be modified or cancelled in whole or in part only by mutual written agreement between the Teacher Primary Division and the supplier. Cancellation requests must be submitted no fewer than fourteen (14) business days prior to the scheduled delivery date. In the event of cancellation after the supplier has incurred non-recoverable costs, the supplier may submit a documented claim for such costs, subject to approval by the United States Chicago Public Schools procurement office.
4.8 Governing Law: This Purchase Order shall be governed by and construed in accordance with the laws of the State of Illinois, United States, and the municipal ordinances of the City of Chicago. Any disputes arising from this Purchase Order related to the Teacher Primary program shall be resolved through binding arbitration in Chicago, Illinois, in accordance with the rules of the American Arbitration Association.
4.9 Insurance: The supplier shall maintain comprehensive general liability insurance with a minimum coverage of $2,000,000 per occurrence and $5,000,000 in aggregate for all activities performed under this Purchase Order within the United States Chicago area. Certificates of insurance shall be provided to the Teacher Primary Division prior to the commencement of any on-site work or delivery.
5. Authorization and Signatures
Margaret A. Thompson
Director, Teacher Primary Programs
Chicago Public Schools District
United States Chicago, IL 60603
Date: _______________
David R. Okafor
Regional Sales Manager
Great Lakes Educational Supply Co.
Chicago, IL 60608, United States
Date: _______________
This Purchase Order (PO-CHI-TP-2025-00472) is an official procurement document of the Chicago Public Schools District, Teacher Primary Division, United States Chicago. Unauthorized reproduction or distribution of this document is prohibited. For inquiries, contact the Teacher Primary Procurement Office at (312) 555-0100 or procurement@cps.edu. This document is valid for a period of ninety (90) days from the date of issue.
