Purchase Order - Teacher Secondary - Ethiopia Addis Ababa
PURCHASE ORDER
Teacher Secondary Education Supply Procurement
Ethiopia Addis Ababa – Federal Democratic Republic of Ethiopia
Purchase Order No.: PO-ET-ABA-2025-04782
Date of Issue: 15 June 2025
Valid Until: 15 September 2025
Department: Ministry of Education
Region: Ethiopia Addis Ababa
Classification: Teacher Secondary Program
1. Purchasing Authority (Buyer)
	Organization: Addis Ababa City Education Bureau, Ministry of Education, Federal Democratic Republic of Ethiopia

	Address: Bole Sub-City, Woreda 03, Ethiopia Addis Ababa, P.O. Box 12345, Ethiopia

	Contact Person: Dr. Tadesse Alemu, Director of Teacher Secondary Development

	Telephone: +251-11-551-2345  |  Email: teacher.secondary@addisaba.edu.et


2. Supplier (Seller)
	Company Name: Horn of Africa Educational Supplies PLC

	Address: Merkato Industrial Zone, Ethiopia Addis Ababa, P.O. Box 67890, Ethiopia

	Tax Identification No.: ET-TIN-4455667788

	Contact Person: Mr. Samuel Bekele, Sales Manager

	Telephone: +251-11-662-8901  |  Email: sales@hoaedusupplies.et


3. Purpose and Scope of This Purchase Order
This Purchase Order is issued by the Addis Ababa City Education Bureau to procure essential educational materials, instructional equipment, and professional development resources specifically designated for the Teacher Secondary program operating within Ethiopia Addis Ababa. The Teacher Secondary initiative is a government-mandated program aimed at enhancing the quality of secondary education by equipping secondary school teachers with modern pedagogical tools, updated curricula materials, and continuous professional training resources. This Purchase Order covers the full academic year 2025/2026 and applies to all secondary schools (Grades 9–12) under the jurisdiction of the Ethiopia Addis Ababa education authority.
4. Line Items – Teacher Secondary Program Supplies
	Item No.
	Description
	Qty
	Unit
	Unit Price (ETB)
	Total (ETB)

	01
	Teacher Secondary Curriculum Guide – Grade 9 (Mathematics, Physics, Chemistry, Biology, English, Amharic, Social Studies)
	2,400
	Sets
	1,850.00
	4,440,000.00

	02
	Teacher Secondary Curriculum Guide – Grade 10 (Mathematics, Physics, Chemistry, Biology, English, Amharic, Social Studies)
	2,100
	Sets
	1,950.00
	4,095,000.00

	03
	Teacher Secondary Curriculum Guide – Grade 11 (Advanced Sciences, Literature, Economics, Computer Science)
	1,800
	Sets
	2,100.00
	3,780,000.00

	04
	Teacher Secondary Curriculum Guide – Grade 12 (Advanced Sciences, Literature, Economics, Computer Science)
	1,600
	Sets
	2,200.00
	3,520,000.00

	05
	Interactive Whiteboard Projector (5000 Lumens) for Teacher Secondary Training Centers
	85
	Units
	185,000.00
	15,725,000.00

	06
	Teacher Secondary Professional Development Workbook (Annual, all subjects)
	4,500
	Copies
	650.00
	2,925,000.00

	07
	Science Laboratory Kits for Teacher Secondary Practical Sessions (Physics, Chemistry, Biology)
	320
	Kits
	42,500.00
	13,600,000.00

	08
	Teacher Secondary Digital Learning Tablets (10-inch, pre-loaded with Ethiopia Addis Ababa curriculum)
	1,200
	Units
	38,000.00
	45,600,000.00

	09
	Teacher Secondary Assessment and Evaluation Software License (per school, 3-year)
	95
	Licenses
	125,000.00
	11,875,000.00

	10
	Teacher Secondary In-Service Training Materials (Workshops, Manuals, Video Content – 12 modules)
	1
	Package
	8,500,000.00
	8,500,000.00

	GRAND TOTAL (ETB):
	114,060,000.00

	VAT (15%):
	17,109,000.00

	TOTAL AMOUNT DUE (ETB):
	131,169,000.00


5. Delivery and Logistics
All items specified in this Purchase Order shall be delivered to the designated Teacher Secondary distribution centers located across the woredas of Ethiopia Addis Ababa, including Bole, Kirkos, Arada, Yeka, Gullele, Kolfe Keranio, Nifas Silk-Lafto, and Lideta sub-cities. The supplier shall ensure that all deliveries are completed no later than 30 August 2025, prior to the commencement of the 2025/2026 academic year. Delivery to each Teacher Secondary school site within Ethiopia Addis Ababa shall be coordinated with the respective woreda education office. The supplier bears all transportation, insurance, and handling costs until the goods are received and signed for by the authorized Teacher Secondary program coordinator at each delivery point.
6. Payment Terms
Payment for this Purchase Order shall be made in accordance with the following schedule, governed by the Federal Democratic Republic of Ethiopia public procurement regulations:
· 30% Advance Payment: ETB 39,350,700.00 – payable within 14 business days of Purchase Order acceptance, upon submission of a bank guarantee from a licensed Ethiopian commercial bank.
· 50% Delivery Payment: ETB 65,584,500.00 – payable within 21 business days of full delivery and successful inspection of all Teacher Secondary program materials at the Ethiopia Addis Ababa distribution centers.
· 20% Retention Payment: ETB 26,233,800.00 – payable within 90 days of final acceptance, subject to a satisfactory performance review of the Teacher Secondary equipment and materials during the first semester.
All payments shall be processed via bank transfer to the supplier's designated account at Commercial Bank of Ethiopia, Addis Ababa Branch. The supplier must provide a valid Tax Invoice and a Certificate of Origin for all imported items as required by Ethiopian customs and tax law.
7. Terms and Conditions
1. This Purchase Order is governed by the laws of the Federal Democratic Republic of Ethiopia and the Public Procurement and Property Administration Proclamation No. 1160/2019.
1. All Teacher Secondary materials must comply with the national curriculum standards set by the Ministry of Education and approved for use in Ethiopia Addis Ababa secondary schools.
1. The supplier warrants that all goods are new, of the highest quality, and free from defects. A minimum 24-month warranty is required for all electronic equipment (projectors, tablets, and software).
1. Any deviation from the specifications stated in this Purchase Order must be approved in writing by the Teacher Secondary Program Director before production or shipment.
1. Penalty for late delivery: 0.5% of the total Purchase Order value per day of delay, capped at 10% of the total value. Delays exceeding 30 days entitle the buyer to cancel this Purchase Order without penalty.
1. The supplier shall provide a comprehensive training session for Teacher Secondary staff on the operation and maintenance of all electronic equipment delivered under this Purchase Order, to be conducted in Ethiopia Addis Ababa within 14 days of delivery.
1. Disputes arising from this Purchase Order shall be resolved through mediation by the Addis Ababa City Arbitration Board. If mediation fails, the matter shall be referred to the competent courts in Ethiopia Addis Ababa.
1. This Purchase Order may only be amended by a written addendum signed by both parties. No verbal modifications are valid.
1. The supplier shall maintain full records of all Teacher Secondary materials delivered and shall make them available for audit by the Ethiopian Auditor General's Office upon request.
1. All intellectual property rights associated with the Teacher Secondary curriculum content and software remain the property of the Ministry of Education, Federal Democratic Republic of Ethiopia.
8. Acceptance and Authorization
By signing below, both parties acknowledge and agree to all terms, conditions, and specifications outlined in this Purchase Order for the Teacher Secondary program in Ethiopia Addis Ababa. This document constitutes a binding agreement upon execution by both authorized representatives.
For the Purchasing Authority
Dr. Tadesse Alemu
Director, Teacher Secondary Development
Addis Ababa City Education Bureau
Ethiopia Addis Ababa

Signature: _________________________
Date: _________________________
Official Seal:
For the Supplier
Mr. Samuel Bekele
Sales Manager
Horn of Africa Educational Supplies PLC
Ethiopia Addis Ababa

Signature: _________________________
Date: _________________________
Company Stamp:
This Purchase Order (PO-ET-ABA-2025-04782) is an official document of the Addis Ababa City Education Bureau, Federal Democratic Republic of Ethiopia. It pertains exclusively to the Teacher Secondary education program and is valid only for the academic year 2025/2026 within the administrative boundaries of Ethiopia Addis Ababa. Unauthorized reproduction or distribution of this Purchase Order is prohibited under Ethiopian law.
Document Reference: PO-ET-ABA-2025-04782 | Teacher Secondary Program | Ethiopia Addis Ababa | Issued: 15 June 2025
