Purchase Order - Teacher Secondary - Russia Saint Petersburg
PURCHASE ORDER
Procurement of Teacher Secondary Educational Services
Russia, Saint Petersburg
PO No.: SPB-2025-TS-04782
Document Reference
	Purchase Order Number:
	SPB-2025-TS-04782

	Date of Issue:
	15 June 2025

	Delivery Location:
	Saint Petersburg, Russia (191002, Nevsky Prospekt, 126)

	Subject:
	Engagement of Teacher Secondary Personnel for Academic Year 2025–2026

	Governing Jurisdiction:
	City of Saint Petersburg, Russian Federation


Parties to This Purchase Order
BUYER (Procuring Entity)
Name: Saint Petersburg Municipal Department of Secondary Education
Address: 191002, Saint Petersburg, Russia, Nevsky Prospekt, 126, Office 402
Registration No.: 7811234567
Contact: Director A. V. Petrov
Email: procurement@spb-edu.ru
Phone: +7 (812) 575-00-00
SELLER (Service Provider)
Name: Northern Capital Educational Staffing LLC
Address: 197022, Saint Petersburg, Russia, Vasilyevsky Island, 9th Line, 44
Registration No.: 7829876543
Contact: General Manager E. S. Volkova
Email: info@nc-estaffing.ru
Phone: +7 (812) 335-11-22
Line Items – Teacher Secondary Services
	Item No.
	Description
	Quantity
	Unit
	Unit Price (RUB)
	Total (RUB)

	01
	Full-time Teacher Secondary – Mathematics (Grades 5–11), certified per Russian Federation Federal State Educational Standards
	4
	Positions / Academic Year
	480,000
	1,920,000

	02
	Full-time Teacher Secondary – Russian Language and Literature (Grades 5–11), with minimum 5 years of secondary school experience in Russia
	3
	Positions / Academic Year
	465,000
	1,395,000

	03
	Full-time Teacher Secondary – Physics and Natural Sciences (Grades 7–11), qualified per Saint Petersburg municipal education requirements
	2
	Positions / Academic Year
	510,000
	1,020,000

	04
	Part-time Teacher Secondary – Foreign Languages (English, German) for secondary school curriculum, Saint Petersburg district schools
	6
	Positions / Academic Year
	320,000
	1,920,000

	05
	Professional development and certification support for all Teacher Secondary personnel engaged under this Purchase Order, conducted in Saint Petersburg
	1
	Package / Academic Year
	350,000
	350,000

	06
	Administrative onboarding, background verification, and labor contract processing for Teacher Secondary candidates in compliance with Russian Federation labor law
	1
	Package
	180,000
	180,000

	TOTAL AMOUNT (RUB):
	6,785,000


Terms and Conditions
1. Scope of Engagement: This Purchase Order authorizes the Seller to recruit, vet, and place qualified Teacher Secondary professionals into secondary school institutions across the Saint Petersburg municipal education network for the 2025–2026 academic year. All Teacher Secondary candidates must hold a recognized secondary education teaching qualification issued by an accredited institution in the Russian Federation.
1. Delivery and Commencement: All Teacher Secondary personnel shall be inducted and reporting to their assigned secondary schools in Saint Petersburg no later than 1 September 2025. The Seller shall provide a confirmed roster of all Teacher Secondary placements to the Buyer no fewer than 30 calendar days prior to the commencement date.
1. Payment Terms: Payment for this Purchase Order shall be made in three equal installments: 40% upon execution of this document, 35% upon confirmed placement of all Teacher Secondary staff in Saint Petersburg schools, and 25% upon successful completion of the first semester. All payments shall be processed in Russian Rubles (RUB) via bank transfer to the Seller's designated account in Saint Petersburg.
1. Compliance and Standards: The Seller guarantees that every Teacher Secondary individual engaged under this Purchase Order shall comply with all applicable regulations of the Ministry of Education of the Russian Federation, the Saint Petersburg Committee for Education, and local municipal bylaws governing secondary school staffing in Russia.
1. Performance and Replacement: In the event that any Teacher Secondary professional fails to meet the performance benchmarks established by the Saint Petersburg municipal education authority, the Seller shall provide a qualified replacement Teacher Secondary candidate within 14 business days at no additional cost to the Buyer.
1. Confidentiality: Both parties agree to maintain strict confidentiality regarding all personnel data, compensation structures, and operational details related to the Teacher Secondary engagements described in this Purchase Order. This obligation shall survive the termination of this document for a period of three (3) years.
1. Dispute Resolution: Any disputes arising from or in connection with this Purchase Order shall be resolved through negotiation in good faith. Should negotiation fail, the matter shall be submitted to the Arbitration Court of the City of Saint Petersburg, Russia, in accordance with the procedural rules of the Russian Federation.
1. Force Majeure: Neither party shall be held liable for failure to perform obligations under this Purchase Order if such failure results from events beyond reasonable control, including but not limited to natural disasters, government mandates, or public health emergencies affecting the Saint Petersburg region.
1. Validity: This Purchase Order shall remain valid and in full force from the date of signature until the conclusion of the 2025–2026 academic year in Saint Petersburg, unless terminated earlier in accordance with the provisions herein.
Authorization and Signatures
For the Buyer:
Saint Petersburg Municipal Department of Secondary Education
A. V. Petrov, Director
Date: _______________
For the Seller:
Northern Capital Educational Staffing LLC
E. S. Volkova, General Manager
Date: _______________
This Purchase Order (SPB-2025-TS-04782) pertains exclusively to the procurement of Teacher Secondary services for secondary education institutions in Saint Petersburg, Russia. All terms are governed by the civil and labor legislation of the Russian Federation. Document prepared in accordance with Saint Petersburg municipal procurement regulations.
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